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	Job Title
	Teaching Assistant (Band 1)

	Pay scale
	S2-S4/£22,685 – £23,332

	Location
	Whitefield School

	Responsible to
	Classroom Teacher

	Purpose
	To work as part a team under the direction of the class teacher to ensure that all children and young people in the class are supported to enjoy school and make the best possible progress.

All staff are expected to do everything they can to protect the children and young people from harm and to make the learning environment safe.


	Job context
	The role of a Teaching Assistant is to work with the class teacher and colleagues to ensure that all students make the best possible progress.


	Responsibilities 
	Support for pupils:
· Support pupils to engage in learning activities, adapt tasks for individuals and assist them to make progress.
· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters.
· Supervise and support pupils ensuring their safety and access to learning in a clean and tidy environment.
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.
· Promote the inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and develop positive relationships.
· Encourage pupils to act independently as appropriate.
· Learn and use safe systems for moving and handling and physical interventions as appropriate.
 
  Support for teacher
· Prepare the classroom as directed for lessons and clear afterwards and assist with the display of pupils’ work.
· Be aware of pupil progress/achievements and report observations to the teacher in an agreed format.
· Contribute to record keeping as requested.
· Support the teacher in helping pupil to manage their behaviour, reporting observations as appropriate.
· Supporting a positive home-school relationship, by sharing information with parents and carers.
· Provide clerical/administrative support e.g. photocopying, filing, collecting money etc.
Support for the curriculum
· Use strategies, as directed by the teacher, to help pupils to achieve learning goals in all areas of the curriculum.
· Adapt strategies and approaches to meet pupils’ individual needs.
· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.

Support for the school
· Be aware of and comply with policies and guidelines relating to safeguarding and child protection, e safety and the use of social media, reporting all concerns to an appropriate person.
· Be aware of and comply with policies and procedures relating to health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support diversity and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the School as set out in its Code of Conduct.
· Appreciate and support the role of other professionals.
· Attend relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime.
· Accompany teaching staff and pupils on educational visits and out of school activities. Accompany individual pupils on a one-to-one basis, locally, if required. 
· Working towards meeting the professional TA standards.

Attitudes
· An absolute commitment to all aspects of safeguarding. A commitment to achieving the best possible opportunities for children and young people with SEN.
· An absolute commitment to promoting Equality, Diversity and Inclusion.
· Responding to pupils in line with the Trust’s Positive behaviour support (PBS) ethos.

	General responsibilities
	All employees are expected to:
· Undertake any training commensurate with the post.
· Show a responsible attitude to health and safety issues and have due regard for their personal safety and that of others.
· Support, uphold and contribute to the development of the school's equal rights policies and practices in respect of both employment issues and the delivery of services to the community.
The Learning in Harmony Trust reserves the right to vary or amend the duties and responsibilities of the post holder at any time according to the needs of the Trust’s business.  This job description does not form part of the contract of employment.





Person Specification


	Attributes
	Evidence
	Essential
	Desirable
	Evidence

	Qualifications
	Numeracy/Literacy Skills (at a level equivalent to NQF Level 2)
	
	D
	

	
	Ability to work towards meeting the professional TA standards
	
	D
	

	Professional Experience and Knowledge
	Experience in working with or caring for children
	
	D
	Interview/
test

	
	Knowledge of Safeguarding Children
	
	D
	

	Personal aptitude, qualities and skills
	Ability to work as part of a team
	E
	
	

	
	Basic IT skills and use of technology such as photocopier
	
	D
	

	
	Willingness to undertake minor first aid training as appropriate
	
	D
	

	
	Excellent relationships with colleagues
	E
	
	

	
	Commitment to continued professional development
	E
	
	

	
	Self-motivation and personal drive to complete tasks.
	E
	
	

	Other
	A commitment to uphold and promote equality, diversity and inclusion
	E
	
	

	
	An absolute commitment to all aspects of safeguarding as relevant to the post
	E
	
	

	
	A commitment to achieving the best possible opportunities for children and young people with SEN

	E
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