
 
  

For Appointment of:  
Pastoral Teaching 
Assistant 
 



 
  



 



 
 
 
 
 
 

Pastoral Teaching Assistant 
 

Northfleet, Kent 

Fixed Term (Max One Year) 
 

8.30am to 3.30pm 

 SENCo Assistant/ Inclusion Manager 
 

KR3 – KR6 (min) – Subject to experience 

LGPS 

Job Title 

Location 

Duration 

Work Hours 

Reporting to 

Salary 

Pension 

We have an exciting opportunity for an experienced teaching assistant to join 
our support staff team, working across all key stages of the school to ensure 
our children receive the best education that we can offer. You will need to 
hold a Teaching Assistant qualification, be self-directing, highly motivated and 
above all, keen to learn and willing to engage in CPD, in order to have 
maximum impact on the lives of our children.   

You will support the teaching, learning, social and emotional wellbeing of our 
children, providing general and specific assistance to teachers, pupils and 
families under the direction, guidance and direct supervision of the SENCo 
Assistant and Inclusion Manager.  To provide administrative support to the 
Inclusion Team in delivering and managing inclusive and nuturing provision 
for all pupils across the school. 

This role is a fixed term contract for a maximum of one year.  Agreed term to 
be discussed during interview. 

 

About the Role 
 



 
 
  

 • To support children across the school, including those with SEND, undertaking training where necessary. 

• To assist the SENCo Assistant and the Inclusion Manager in the day-to-day running of their roles, including 
providing administrative support. 

• To assist the SENCo Assistant and the Inclusion Manager in creating an inclusive and nurturing ethos and 
culture within the school, to ensure that all children are well supported to meet their full potential 
academically, socially and emotionally. 

• To support Class Teachers in identifying and meeting the needs of the children in our school, providing 
guidance and support to staff on issues related to student wellbeing, behaviour manager and inclusion 
needs. 

• To organise and facilitate, monitor and evaluate inclusion and pastoral support programs and interventions. 

• Stay informed with current research, policies and best practices related to inclusion and pastoral care in 
schools.  

• Establish effective working relationships with other members of the staff and with families, in order to 
appropriately support all pupils.  

• Liaise with parents and guardians regarding concerns and possible support strategies to ensure the best 
support for their child.  

• Work with individuals or small groups of children under supervision and direction of the SENCo Assistant 
and the Inclusion Manager. 

• Support pupils to understand and follow instructions, allowing development of independent learning and 
inclusion of all pupils. 

• Develop methods of promoting and reinforcing children’s self-esteem and social interaction.  

• Contribute to the development of an effective and safe learning environment. 
 

 



 
  

 

• Assist with observing and monitoring the progress of the children, maintaining accurate records regarding 
progress, areas of development and next steps and providing regular feedback to the SENCo Assistant and 
the Inclusion Manager.  

• Attend meetings, as appropriate, with school staff, families and external agencies.  

• Maintain a professional and discreet attitude at all times. 

• To undertake lunch and break time duties, facilitating games and playground activities. 

• To undertake First Aid training as required and administer first aid and care for injured and/or sick children 
when necessary.  

• To attend training opportunities such as courses and development days when appropriate. 

• To work in co-operation with all staff to ensure that resources and equipment are maintained in a clean, safe 
condition and are stored appropriately. 

• To be aware of and comply with all school and Trust policies and procedures taking due regard to matters 
relating to safeguarding, health, safety and security, confidentiality and data protection.  

 
This is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks 
expected to be carried out. The post-holder may be required to do other duties appropriate to the level of the role, as directed 
by the Acting Headteacher 

 

Safeguarding Children and Safer Recruitment 
It is essential to have due regard for safeguarding and promoting the welfare of children and young 
people and follow all associated child protection and safeguarding policies as adopted by the Trust. 
 
To ensure: 
 

• Policies are fully implemented and followed by all staff. 

• Sufficient resources and time are allocated to enable the designated safeguarding leads and other 
staff to discharge their responsibilities, including taking part in inter-agency meetings, and 
contributing to the assessment of children. 

• All staff and volunteers feel able to raise concerns about unsafe practice regarding children and such 
concerns are addressed sensitively and effectively in a timely manner. 



 
 
 
 
 
 

 
Qualifications and Experience 

  

• Teaching Assistant Qualification                                                                              X 

• Inclusion Qualification                                                                                                         X 

• GCSE or equivalent level, including at least a Grade C in English and maths.       X  

• Experience and knowledge of working within Primary education                            X 

• Experience of working with children with SEND                                                                  X 

• Experience of leading specific interventions to support the inclusion of all                         X 

• Experience of working with families                                                                                     X 

• Good listening and oral and written communication skills                         X 

• Good ICT skills to support pupils’ learning                                                                       X           

 
 
 
 
                        

 

   

  Skills and Knowledge   
• High standard of maths and literacy skills with a secure understanding of English grammar                                                    

• Good communication skills. 

• Ability to inspire, motivate and foster excellent relationships, 
working in partnership with staff, parents, governors and our 
wider community. 

• Good interpersonal skills and the ability to work as part of a 
hard-working, enthusiastic and committed team.                                         

 X 
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Personal Qualities 
• Committed to safeguarding and promoting the welfare of children.  

• Enthusiastic and self-motivated. 

• Have the ability and creativity to adapt learning to meet the needs of all learners. 

• Have high expectations of both pupils and of yourself.  

• Hold a belief in inclusion, diversity and the right of each child to be successful whatever 
their needs, abilities and background.  

• Be committed to your own professional development and keen to make a significant 
contribution to the life of our school.  

• Support an interest in the vision, mission and values of the school and our Trust and 
demonstrate this in all work activities. 



 
 
  

If you are interested in this position and would like to have a more 
detailed conversation or arrange a visit to the school before making 
the decision to apply for the post, please contact: 
 
Kim Barton, Office Manager 
office@st-botolphs.kent.sch.uk  
01474 365737 
 
To apply for this role, please visit MyNewTerm: 
 
 
 

School Visit Dates: 

Please contact the School Office 
 
 

Closing Date: 
Midday Monday 15th July 2024 

Interview Date(s):  
TBC 

Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff, volunteers and governors to share this commitment. All successful 
candidates will be subject to an enhanced DBS check along with other relevant employment checks, 
including overseas criminal background checks where applicable. Our policy statement on the 
recruitment of ex-offenders can be found on our website. All new employees, volunteers and governors 
will be required to undertake safeguarding training on induction which will be regularly updated in line 
with statutory guidance. 
 
Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 

mailto:office@st-botolphs.kent.sch.uk
https://www.aletheiatrust.org.uk/governance/finance-policies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies
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