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JOB DESCRIPTION: Teaching Assistant

Monday-Friday 08.35-15.15 term time only (38 weeks per year)

Member of staff:   
           
Teaching Assistant
Responsible to:      

Head Teacher/SENDCo/Class Teacher
Post Specification:
1 To implement the Mission Statement and contribute to the ethos and development of the school through personal example, having due regard for its status as a Roman Catholic school.

2 To support pupils within the school and carry out such other associated duties as are reasonably assigned by the Head Teacher.

Contract:
The post is subject to:

1 CES contract and regulations.

Professional Duties and Responsibilities:

1. To support teaching and learning in partnership with the class teacher.


2. Aid pupils to learn as effectively as possible in class, in groups and one to one.
3. To communicate/liaise with the class teacher and SENDCo.
4. To promote the acceptance and inclusion of all pupils, encouraging pupils to interact with each other in an appropriate and acceptable manner.
5. To lead pupils as part of a small group, or on a one to one basis, to support their learning.


6. To listen to groups of children or individuals read.


7. To help maintain a tidy environment in school, including after a child has not been well.


8. To help encourage high standards of behaviour in the classroom and around the school, following the school’s behaviour curriculum.
9. To help the children in their understanding of learning activities.


10. To work with individual SEND children towards aspects of their EHC Plan if required.


11. To support children during computer-based activities (individually or in pairs) to aid spelling or phonics.


12. To escort and be responsible for an individual child or group of children on out of school visits/trips. 


13. To attend TA meetings and other staff meetings as appropriate. 


14. Having reasonable care and regard for the resources and equipment entrusted to you.

15. Help the teacher prepare resources for teaching.

16. To mount children’s work and then display under the direction of the class teacher.

Other Activities:
· Promoting the general progress and well-being of individual pupils and of groups of pupils assigned to you.

· Communicating and co-operating with other agencies for the above.
· Participating in meetings arranged for any of the above.

Review, Further Training and Development:
1 Reviewing from time to time your methods of support and programmes of work.

2 Participating in arrangements for your further training and professional development as a member of the support team.

Discipline, Health and Safety:
Maintaining good order and discipline among pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.
Supervisory Responsibility:
1 Pupils:  To have a particular supervisory responsibility for the pupils entrusted to your care and a general responsibility for all pupils in the school; undertaking such general supervision as may be necessary and such particular supervision as may be reasonably directed.

2 
Supervision Received:  General supervision will be received from the SENDCo and Class Teacher.
Review:

Aspects of the post may be subject to review as part of the performance management process or at the end of the academic year, taking into account the changing needs of the school and the member of staff’s own professional development.                                                      
Safeguarding

To follow school/Trust safeguarding policy at all times. To report all concerns using CPOMS.
We are highly committed to safeguarding and promoting the welfare of all our pupils and the successful applicant will be subject to all safeguarding and DBS checks.
Signed:

Date:
Diocese of Northampton/Buckinghamshire County Council
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