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Job Description 

	TITLE:
	Teaching Assistant to support children who receive 1:1 support and to work more generally within the classroom.


	TYPE OF WORKPLACE:


	Ursula Taylor C of E School (Mainstream Setting) 

	RESPONSIBLE TO:

LINE MANAGER:

TERM OF CONTRACT: 

HOURS: 

START DATE:

LIAISON WITH:
	Headteacher
SENDCo

This is a temporary post until 31st August 2026 as it is linked to additional school funding. There is a possibility that this may become a permanent post in the future. 
35 hours a week  
8:30 – 12:30 (12.30 – 1:00 lunchbreak) 1:00 – 4pm  
This includes 11:45 – 12:30 supporting lunchtimes.

ASAP
Family, SENCo, Head Teacher, Class Teacher, SEND TAs and Other support staff, outside agencies e.g. Educational Psychologists etc.



	JOB PURPOSE:
	To assist and support children with their learning, including working with children who receive 1:1 support in line with an Education, Health and Care Plan. 


MAIN RESPONSIBILITIES:
The Teaching Assistant’s (TA) main role is to provide support for the children in the class and provide support for children with Special Educational Needs. This includes working on a 1:1 and small group basis with children who have individual needs.

 The Teaching Assistant will ensure that the children can integrate as fully as possible in the activities planned and delivered by the class teacher, support the children to make progress, adapting and altering lessons where required. Duties will include running specific programmes and activities to assist the children’s learning and social needs. The Teaching Assistant will be responsible for implementing the targets on the children’s Learning and Support Plans in liaison with the Class Teacher and SENCo. Main Responsibilities also include meeting the personal needs of the children regarding toileting, hygiene and personal support where required.
Responsibilities also include working across the school to provide support to a range of children, some of whom have an Education health and Care Plan. This is to be achieved through working closely with colleagues and parents to ensure that the support offered is directly linked to the Learning Support Plans and EHCPS, where relevant. 
Supporting the Child/ren:

· To provide learning support for the children in class or during intervention sessions either; 1:1, in a small group, or as part of a whole class activity
· To develop knowledge of the needs of the child and seek advice from the Class Teacher, SENCo and external support agencies, when required.
· To aid access to the full range of learning experiences both inside and outside the classroom and provide modified materials as required, e.g., worksheets, scaffolds, games, prompts etc.
· To make or modify resources as suggested and advised by the SENCo, Class Teacher or External Support Agencies.
· To be involved in the planning and preparation of the day-to-day class activities.
· To organise and maintain an inclusive learning environment both inside and outside the classroom.
· Where required, to support the child/ren in the playground, being mindful of health and safety in relation to the child/ren’s individual needs and encouraging safe, interactive play.
· Motivate and encourage the child to have a go at activities they may be unsure of.
· Provide positive reinforcements, praise, and rewards.
· Facilitate inclusion in small group activities with peers and support interaction between them.
· To attend in service training and meetings relevant to the post to keep up to date with developments in working with children with Special Educational Needs and Disabilities.
· Provide support and facilitate interaction with peers in the classroom and around the school.
· Provide a short written report for the Annual Review / Review meetings, where required, – including providing information about the views of the child.
· Provide information for parents through the Home / School Communication book, where required.
Supporting the Class Teacher and SENCo;

· To work as part of a team to ensure that the well-being and personal development of the children enhances their learning opportunities and life skills.
· To attend planning meetings with the Class Teacher and SENCo to develop learning programmes and to assist in the delivery of the individuals’ Learning programmes daily to promote learning, behaviour, and communication skills.
· To provide regular feedback to the Parents, Class Teacher, SENCo and relevant outside agencies about the children’s successes and on-going challenges.
Supporting the School;

· To foster links between home and school.
· To participate in relevant professional development as deemed appropriate by the needs of the child.
· To understand and apply the school policies on Child Protection and Safeguarding, learning and behaviour, and the Statutory guidelines relating to the Equality Act and Special Educational Needs;
· To maintain confidentiality and sensitivity to the children’s needs but have regard to the Safeguarding procedures of the school;
· To carry out duties as directed by the Class Teacher, SENDCo and Senior Leadership Team.
Signed by the Employee 

_________________________________________________

Signed by the Headteacher 

_________________________________________________

Dated 




_________________________________________________
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