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St. Anne’s Catholic High School for Girls

‘Act justly, love tenderly and walk humbly with your God’
Micah 6:8

TEACHER OF MFL APPLICATION PACK
Maternity Contract

Start Date: 1st September 2025 (or earlier if possible to enable a hand over)
Closing Date: Monday 28th April 2025
Note: Applications will be considered as and when received
Salary: MPS/UPS (£36,413-£53,994 pa)
School Website: www.st-annes.enfield.sch.uk 
School contact: Claire Cawley, HR Manager, cawleyc@st-annes.enfield.sch.uk
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SAFEGUARDING 
St. Anne’s is committed to safeguarding and promoting the welfare of children and young people.  Therefore, all employees working at this school are expected to share this commitment.
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1. NOTE FROM THE HEADTEACHER


Dear Candidate,

I am delighted that you are interested in joining our Learning Family. 
The role of Teacher of Modern Foreign Languages is key to our students. Having the ability to speak other languages is so important, the Journalist Flora Lewis put it beautifully;
“Learning another language is not only learning different words for the same things, but learning another way to think about things."

The purpose of me writing to you and providing information around this position is to encourage you to look at our social media platforms through our website and to know you are welcome to visit our wonderful school and see first-hand how each of us gives of our best every day. Please note that visiting is not obligatory.
If you wish to be a part of our Learning Family, to be part of this very special, distinctive community, then I encourage you to pursue your application with zeal.
I very much look forward to meeting with you in the near future.

With every best wish 
[image: ]
Mrs Emma Loveland, Headteacher






2. OUR SCHOOL 
Inspirational leadership is present at every level, our school delivers exceptional results for our girls, both academic and personal, through a wide, engaging and innovative curriculum, delivered by accomplished practitioners. 
The tremendous success enjoyed by St. Anne’s did not materialise by accident, rather it has come about through the hard work and dedication of staff, parents/carers, Governors, the Local Authority, our diocese and parish and of course our wonderful students. 
Pope Francis said; 
“The mission of schools is to develop a sense of truth, of what is beautiful”.
We believe our work at St. Anne’s to be truly beautiful. Our mission; ‘Equipping students with the ability to meet the challenges of the 21st Century confidently, and with high spiritual and moral standards’ brings it alive. 
Every member of our Learning Family wants to ensure this remains the case and that the school continues to thrive by being a vehicle for change and self-improvement. Being awarded the World Class Schools Quality Mark on 1st July 2021 reflects how important it is that we create an environment where all can become the best version of themselves.

3. LINE MANAGEMENT & KEY RELATIONSHIPS PROCESS 
 
The Teacher of MFL will be line managed by the Subject Lead for MFL. They will work closely with other members of the department including our Language Assistants.










4.  JOB DESCRIPTION
Teacher of MFL at St. Anne’s
(Spanish & French (French to KS5))
Job Purpose
The key purpose of the teacher is to ensure that the standard of learning and progress for all students is achieved through the delivery of high quality teaching on a consistent basis.
Key Tasks
To create and deliver lessons that inspire and motivate students to learn and appreciate MFL by:
1. Ensuring high standards of teaching and learning for all students.  
2. Planning lessons which address the full range of learners’ needs.
3. Planning for progression and designing effective learning sequences within lessons that develop understanding and skills.
4. Having high expectations of all students, so that they are able to achieve their academic potential. 
5. Adopting high standards of behaviour in their professional role and setting a positive example in punctuality and attendance. 
6. Having a good, up to date working knowledge and understanding of a range of teaching, learning and assessment strategies.
7. Playing a role in the delivery of the school’s enrichment, PSHE and RSE offer. 
8. Creating a purposeful and dynamic classroom environment that encourages students to be brave in their learning
9. Liaising with colleagues to deliver schemes of learning in a collaborative manner.
10. Planning for the involvement of teaching assistants and other support staff to ensure targeted impact on the achievement of students on the EAL, SEN, Looked After Children and Inclusion registers.  
11. Being an enthusiastic user of the school’s information technology systems.
12. Providing written feedback and learning targets for all students within the agreed time span. 
13. Meeting all report writing deadlines set throughout the year and ensuring that they are of a high quality.  
14. Designing opportunities for learners to develop their literacy, numeracy, ICT and thinking and learning skills. 
15. Planning cover work that has clear objectives and expected outcomes if absent from school.
16.  Develop strong relationships with relevant stakeholders. 
17. Maintaining an up to date understanding of the professional duties of teachers and the statutory framework within which they work.
EXPECTATIONS OF ALL STAFF (Teaching & Support)
1. Support the Headteacher and Senior Leadership Team in creating a culture for learning, high standards of achievement and success for all the students.
2. Carry out all duties and responsibilities in accordance with the school’s Mission Statement, contents of the Staff Handbook, policies, current practice and your duty of care for the students’ well-being and safety; not to do anything to bring the name or ethos of the school into disrepute.

3. Work flexibly as a member of the St. Anne’s community and undertake such other duties as may be required within the scope of this post.   

4. Ensure absolute confidentiality in all matters relating to the students, staff and school business.

5.The post holder will ensure that the duties of the post are undertaken with due regard to the School’s Health & Safety Policy and to their personal responsibilities under the provisions of the Health & Safety at Work Act 1974 and all other relevant subordinate legislation.

6. Be aware of and comply with policies and procedures relating to child protection, health & safety, security and confidentiality. 

7. Report child protection (CP) concerns immediately by making use of the My Concern software/named CP person(s).   

[bookmark: _GoBack]8. Attend and participate in relevant meetings, training, performance development and other activities as required.

SAFEGUARDING (CHILD PROTECTION)
St. Anne’s is committed to safeguarding and promoting the welfare of children and young people.  Therefore, all employees working at this school are expected to share this commitment.
NOTE
This job description should not be viewed as a comprehensive description of the post. Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  

Employees will be expected to comply with any reasonable request from those in a position of responsibility to undertake work of a similar level that is not specified in this job description.
The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the salary scale and job title.
This position may be required to work over both sites on a timetable basis.


Signature of Post Holder     ………………………              Date   ………………………



Signature of Headteacher ………………………              Date   …………

5.  PERSON SPECIFICATION 
Professional Requirements
1. Possess a good French/Spanish language degree and QTS
2. Be an excellent teacher with the ability to inspire students 
3. Have the skills and experience necessary to achieve outstanding examination results.  
4. Possess a thorough understanding of the requirements and opportunities of the secondary curriculum. 
5. Be able to support and role model on delivery of school ethos and policies, demonstrating evidence of continued professional development.  
6. Have relevant experience of working in comprehensive and multicultural environments. 
7. Know how to use, with guidance, statistical information to evaluate the effectiveness of their teaching and to monitor the progress of those that they teach. 
8. Be willing to act upon advice and feedback and being open to mentoring and coaching. 
9. Have a commitment to extra-curricular activities and be able to follow procedural and safeguarding guidelines to ensure these run in a safe manner. 
 Communication
1. Be committed to maintaining a distinctive and inclusive Catholic vision within the school.
2. Be able to relate to all students in a positive and constructive way and inspire them to achieve more than they think possible. 
3. Have qualities which earn the trust and respect of students, staff, parents/carers and governors. 
4. Possess excellent written and verbal communication skills. 
5.  Have the ability to relate positively to stakeholders and engage them successfully in the life of the school. 
6. Be able to build constructive working relationships with external stakeholders e.g. local schools
7. Embody our vision and values every day work and practice, particularly those of justice, love, kindness and humility.   
6. TERMS AND CONDITIONS
Contract
This is a full time, maternity cover role.
Salary
MPS 1 to UPS 5 
£36,413 - £53,994 pa
Place of Work and Travel
Your principal place of work will be St. Anne’s Catholic High School for Girls (Palmers Green Site and Enfield Town Site). 
Pension
Access to the Teachers’ Pension
Learning and Development
St. Anne’s supports individuals in their employment by the provision of appropriate opportunities for learning and development on a continuous and consistent basis. 
Pre-Employment Checks
Any offer of employment will be subject to relevant checks. An offer of employment will also be subject to a satisfactory Enhanced Disclosure & Barring Service (DBS) check.
Professional Environment
Teachers appointed to join St. Anne’s Learning Family are expected to maintain the highest professional standards and to contribute to the extra-curricular life of the school.  Those who join St. Anne’s can expect to become part of a caring, purposeful and committed community. 
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God our Father, source of all
wisdom and love, you gave Saint
Anne the privilege of being the
mother of Mary, the Mother of
your Son, Jesds Christ.

May her faith inspire us to use
the gifts and talents you have

jven us, to bring your life and
fove to others.

Guide us, the community of

St. Anne, to seek your way, truth
and life in all our thoughts, words
and deeds.

Amen
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