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	Job Description



	Job Title:	            English Teacher  – Teacher in Charge English & Literacy 
                                                                

	Salary/Grade:		MPS/UPS + TLR £3391

	Academy Name:	EBN Academy

	Location/Address:	 



	

	Core Purpose:

The Teacher in Charge English will work with the Executive Head Teacher, Head Teacher and other members of the Senior and Extended Management Team to implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for students aged 13-16 and to manage and lead the curriculum area. They will monitor and support the overall progress and development of students and facilitate and encourage a learning experience which provides students with the opportunity to achieve the highest of standards. They will share and support the school’s responsibility to provide and monitor opportunities for students’ personal and academic growth


Duties and Responsibilities

Specific Responsibilities:

The Teacher in Charge will be responsible for

· The provision of a full learning experience and support for students in accordance with the professional duties of a subject leader and teacher
· Literacy across the Curriculum
· Exam entries and exam
· Ensuring access to and the delivery of a balanced curriculum for all students taught in the curriculum area.
· Maximising the ability of individual students within the subject area
· Taking responsibility for the management of assessment, reporting and recording of student progress and attainment
· Managing curriculum change/development
· To ensure the effective/efficient deployment of classroom teaching and classroom support within the curriculum area
· Managing the professional activities and development of themselves and other staff, including leading performance management and participating in arrangements for further training and professional development 
· Continued personal development in the relevant areas including subject knowledge and teaching methods
· Encouraging high standards of work, work and behaviour in students
· Ensuring staff keep accurate and easily accessible records for each student
· Monitoring the progress of all students and initiating action/intervention as appropriate to meet individual needs
· Collating information and analysing student performance
· Reviewing, updating and implementing a Departmental Development Plan 
· Managing a department budget efficiently within the school financial regulations
· Assessing and advising upon the resource needs of your curriculum area, including staffing, books, materials, equipment and accommodation
· To lead the process of monitoring and evaluation of the curriculum area in line with agreed school procedures, including evaluation against quality standards and performance criteria.
· Responsibility for maintaining, updating and reviewing area schemes of work/staff handbooks
· Identifying/training needs and managing the development of new staff and any trainee staff
· Responsibility for preparing students for external and internal examinations, providing appropriate resources, making external examination entries, meeting coursework requirements and making appeals, where appropriate
· Producing reports for the Principal and governing body on issues relating to the curriculum area, as required.
· Coordinate the planning, delivery, monitoring and assessment of the whole school Literacy program ensuring relevant performance data is provided to Senior Leaders and is used to target appropriate intervention for individual and groups of students.
· Work with other subject teachers/leaders to ensure that numeracy is embedded across the curriculum
· Line managing a second curriculum area where required

Teaching and general duties

The Teacher in Charge will

· Deliver lessons that are consistently good or better
· Have strong subject knowledge and keep up to date with current issues and trends in their subject area.
· To teach students according to their educational needs including the setting and marking of work to be carried out by the student in the school and elsewhere.
· To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.
· To ensure that ICT, literacy and all agreed key skills are reflected in the teaching/learning experiences of students.
· To use a variety of delivery methods that will stimulate learning appropriate to student needs and the demands of the syllabus.
· To maintain discipline in accordance with school policies and to encourage good practice with regard to punctuality, behaviour, standards of work and homework.
· To undertake assessment of students as requested by external examination bodies and whole school procedures.
· To mark, grade and give verbal/written and diagnostic feedback as required.
· To jointly plan and support any support staff in classes in the curriculum area.
· Form and develop positive professional relationships with all stakeholders – pupils/parents/ staff/professional agencies
· Evaluate the common areas of strength and weakness in our learners and make plans to address these
· Support with the pastoral management of the school by performing daily duties as and when required
· Carry out supervisory and operational school duties as assigned by the Head Teacher and Deputy Head Teacher
· Communicate effectively with the parents of students as appropriate
· Communicate and co-operate with persons or bodies outside the school, where appropriate.
· Follow agreed policies for communications in the school.
· Help prepare and take part in marketing and liaison activities such as Open Evenings, Parents’ Evenings, Review Days and liaison events with other institutions.
· Contribute to the development of effective subject links with other local secondary schools, other Alternative Providers, and any other relevant external agency.
· Promote the general progress and well-being of individual students.
· Liaise with the Senior Leadership Team to ensure the effective implementation of the school’s support systems.
· Be willing to accept a high degree of responsibility by managing and meeting all deadlines
motivating themselves and others, maintaining high professional standards and supporting and disseminating school policy
· Take responsibility for correctly dealing with or passing on potential chid protection issues as appropriate. 
· Take responsibility for promoting and safeguarding the welfare of children and young people across within the Academy
Safeguarding 

The Deputy Head Teacher will be fully committed to the safeguarding and promotion of the welfare of children, young people and vulnerable adults, in every regard and will work to embed this culture of safeguarding within the Academy.





	

	This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the post.



Signed by 

Date
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