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Job Description and Role Overview
JOB TITLE:

TEACHING ASSISTANT 
REPORTS TO:
SENIOR LEADERSHIP TEAM 

SALARY RANGE:
H2 scale
Purpose of the job:
· Supporting children in achieving the lesson objective in English, Maths and across all areas of the curriculum.
· Leading 1:1 programmes.
· Feeding back to the class teacher, maintaining records of progress and behaviour.
· Working with children to support any social, emotional, behavioural, personal care or medical needs.
· Liaising with parents and external professionals. 
Core duties:
1. Work with individuals or small groups of pupils in the classroom under the direct supervision of teaching staff and provide feedback to the teacher. 

2. Support pupils to understand instructions support independent learning and inclusion of all pupils. 

3. Support the teacher in behaviour management and keeping pupils on task. 

4. Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate. 

5. Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment. 

6. Support the wider needs of individuals such as social and emotional, as it impacts their ability to access learning .
7. Understand and support independent learning and inclusion of all pupils as required.
8. To follow plans in place for a child to provide consistency. 
9. Contribute to the review and setting of SMART targets on individual SEND / behaviour plans.
Teaching Assistants in this role may also undertake some or all of the following: 

1. Record basic pupil data. 

2. Support children’s learning through play. 

3. Assist with break-time and lunch-time supervision including facilitating games and activities. 

4. Assist with escorting pupils on educational visits. 

5. Support pupils in using basic ICT. 

6. Invigilate exams and tests. 

7. Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 
The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.

General Expectations:

· To report any safeguarding concerns, in line with school procedures and be proactive to safeguard pupils, parents and staff members

· To ensure GDPR and data protection protocols are adhered to at all times

· To promote and model the school’s Going for Gold values

· To promote equality and inclusion and ensure all pupils are given opportunities to succeed

· To be a positive role model to other members of the team

· To promote and maintain effective communication and relationships between the school, its parents, governors and the wider community

· To promote and maintain effective communication and relationships between the school, its parents, governors and the community 
Knowledge, Skills & Abilities

· Carries out allocated tasks under the supervision of a teacher, problems generally referred.

· Communicates with pupils to support learning and development and encourage acceptable behaviour. Exchanges information with staff, parents/carers.

· Knowledge and compliance with policies and procedures relevant to child protection and health and safety. 

· Setting up and use of educational equipment and/or keyboard skills.
Appraisal Cycle:
This role will be reviewed annually as part of the appraisal process, with a mid-year review taking place during the appraisal cycle to monitor the suitability of targets set during this process. The professional standards for teaching assistants also set out key expectations. It is the responsibility of the teaching assistant to collect suitable evidence to show achievements against the targets agreed. The evidence section of the appraisal document outlines examples of evidence which may be collated. The green CPD folders are recommended as a storage vault for such evidence. 
Safeguarding Requirements:
· Be aware of and comply with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  

· Be aware of and comply with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

· Ensure key documents (e.g. Keeping Children Safe in Education) have been read and signed as requested.
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This job description is not your contract of employment, or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation. This document must not be altered once it has been signed but it will be reviewed annually as part of the appraisal process or as appropriate.
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