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Site Lead

Salary: Scale 5 points 12-17 : £26,421 - £28,770
Hours: 37 hours per week (flexibility will be required
during busy periods) Full year contract
Locations:

Central Region Schools Trust

\V/ (

&

G Central Region
~/

Schools Trust

Founded by the RSA



READY TO MAKE AL

A vacancy has arisen for a highly moti

Reporting to the Executive Principal an
team of Estate Staff and will oversee t

the school building and grounds. We b
staff and the Site Lead is integral to ens

You will ensure that the buildings, site ¢
use whenever they are needed. Other ¢
nance work and liaison with contractors

As a member of the Central Region Sc
with a group of Site Leads and to share

The successful candidate must be flexi
work. Effective communication skills;
worked on a shift basis as follows:

Shift 1 6.00am to 2.00pm
Shift 2 10.00am to 6.00pm

Application Process

Interested candidates who wish to have
tour of the Site are welcome to contact

Further information and an application

www.arrowvaleacademy.co.uk. Altern
cies@arrowvaleacademy.co.uk.

the promotion of equal opportunities and diversity. It is
welfare of children and young people and expects all staff
an offence to apply for the role if the applicant is barred
children. This post is exempt from the Rehabilitation of

e Exceptions Order 1975, 2013 and 2020. The completion


http://www.arrowvaleacademy.co.uk
mailto:vacancies@arrowvaleacademy.co.uk
mailto:vacancies@arrowvaleacademy.co.uk

Job Description

Post Title: Site Lead

Reporting to: Estates Hub Me

Contract Permanent

Scale Scale 5 points

Disclosure Level: Enhanced

General duties and responsibiliti

Under the direction of the Estates Hub Ma
provide flexible, efficient and effective running
activities associated with: availability of apprc
security of premises and grounds; complianc
high quality site cleanliness and maintenanc
expectation that you will provide support to
necessary.




Professional duties and responsibi

To assist the Principal in the development ¢
day and after school, to include evenings,

Manage the Estates team (to include the c
Identify and carry out any necessary trainin

Responsible for the arrangements of, and
members, responsible for the security of th

Support the school maintenance program
sulting from the School Improvement Plan.

Under guidance from the Principal, Hub Ma
and maintenance.

Responsible for ensuring that all statutory e
any issues are addressed and reported to

Plan and prepare for forthcoming events a
Responsible for the day to day manageme

Report to the Principal/Hub Manager on prc
developments.

Provide general supervision of site operati
duties and monitoring cover for all essentia

Ensure Risk Assessments are in place for ¢

Ensure that operatives and contractors eng
ard of work, use equipment, materials and

requirements and conditions of contract an
etc.

Ensure consistent interpretation of the cont

Agree site inspections with technical advisc
that contract deadlines are met.

Liaise with the Principal/ Hub Manager ove
Ensure that all necessary steps and preca

Responsible for signing job completion/cus
tractors vacate the site on completion and ¢

Ensure availability of supplies of all materi

Monitor and store securely the equipment
that it is kept in good order and retain reco

Liaise with the safeguarding lead to ensure
safeguarding required.




Security:

Responsible for the security of the buildin
and non-routine opening of the premises

Make daily inspections of site, inside and
facilitate the removal of any dangerous m

To ensure that the school is unlocked bef
the day. Making sure all windows and doc

To operate the burglar alarms and to repc
To act as key holder and to attend all “cal

Health & Safety:

Prepare updates for Health and Safety re
necessary annual inspections and follow
legionella checks Asbestos reviews , Elec

Take responsibility for appropriate actions
compliance.

Making sure Contractors or persons work
signs the register before the commence

Carry out procedures in the event of any
site operatives to be able to respond to a

Ensure that paths, steps, walkways, cou
and ordering salt and grit as necessary.

Ensure provision of fire drill notices, chec
annual checks of fire equipment are unde
ally and update as necessary.

Operate fire alarms and report any probl
the fire alarm on a weekly basis.

Ensure that any hazards are immediately

Monitor and immediately report any pote
leadership team.




Maintenace and Development of t

To operate the heating, lighting and plumbi
deficiencies to the Principal.

To act as contact point and liaise with cont
To ensure that paved areas and playgrounc
Undertake minor repairs as necessary.

To undertake general maintenance of build
replacing floor finishes, checking water lea

Arrange for the ordering of supplies/ equip
Manager

Responsible for the safe and correct opera
availability of an adequate supply of hot wa
appropriate authority as soon as possible.

To be responsible for the use, maintenance
at school. Arrange for routine checks to be
ers, cookers, refrigerators, etc. and arrange

Carry out grounds maintenance work not i
well-kept appearance.

Undertake minor repairs and maintenance
e.g. minor plaster repairs, replacing loose t

Undertake regular and routine clearance of
Undertake regular leaf clearing (in autumn

Responsible for reporting and arranging all
reporting on delays to the Principal/Hub Ma
Health and Safety hazard or damage schoc

To record gas, electric and water meter res
Principal/Hub Manager.

Undertake regular and routine clearance of
Undertake regular leaf clearing (in autumn

Responsible for reporting and arranging all
reporting on delays to the Principal/Hub Ma
Health and Safety hazard or damage schoc

To record gas, electric and water meter res
Principal/Hub Manager.




Grounds

To oversee the work of the Grounds Mai
deficiencies to the Principal/Hub Manage

Ensure an attractive and welcoming site,

Cleaning

To manage the cleaning staff and arrang
Monitor cleaning and check that the stanc
Carry out regular cleaning audits.

To undertake cleaning duties, which occ
cleaning staff.

Ensure that all public areas, are kept clee
necessary.

Ensure that windows, directional signs, n

Porterage

To undertake porterage duties as require
Ensuring correct distribution and storage

To manage the setting out and clearing &
school events and lettings.)

Supervision of Staff

To arrange training to keep Estates team

To ensure the site team staff comply
regulations and receive appropriate traini

To undertake a reasonable amount of co
Principal.

Other Duties

To maintain personal and professional
participate in appropriate training activitie
and training.

To undertake such other duties, training
which are consistent with the general leve

To undertake health and safety duties
Health and Safety Policy.

Responsible for liaising with the external
arrangements and health and safety mea

Support other Academies within Central




Notes

The Governing Body reserves the rig
consultation, to reflect changes to the
ter or level of responsibility.

The duties described in the Job Desc
equality of opportunity, dignity and due
consistent with the Academies Equal




Person Specification

Specifications

Education/training

1S

Experience The Site Lead
Significant
in a trade
Minimum
relevant sit
The ability
apply regu

The ability
building rej
maintenan

Knowledge &
Understanding

Knowledge
heating, ve
causes of

energy effi

Knowledge
security sys




Person Specificatio

Specifications
Skills

Personal Attributes The Site Le

attitude

Be able
a wider

the post

May 2024

itted to the promotion of equal opportunities and diversi-
promoting the welfare of children and young people and
e this commitment. It is an offence to apply for the role if
in regulated activity relevant to children. This post is ex-
rs Act 1974 and the amendments to the Exceptions Order
mpletion of an Enhanced DBS will be required




ARROW VALE

Arrow Vale High School
Matchborough Way
Redditch

B98 0GF

www.arrowvaleschool.co.uk

A Central Region
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Central Region Schools Trust
B.06 Assay Studios

141-143 Newhall Street
Birmingham, B3 1SF

www.centralregionschoolstrust.co.uk



