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AND SCIENCE COLLEGE

SENIOR DESIGN TECHNICIAN
37 hours per week 40 weeks per year
Grade G Point 8 - 12, £25,992 - £27,711 (Full-time salary)
£22,914 - £24,430 (Actual salary)

Learning Support

Support of teaching and learning throughout Design Faculty by:
· Providing specialist classroom support, particularly in projects involving IT, and CAD/CAM.
· Providing support for individual GCSE and A level projects for Yr11,12 and 13
including advising on available resources and machining materials from individual students cutting lists.
· One-to-one work using power tools.
· Producing teaching aids.
· Providing support to supply and cover teachers to enable, where possible,
practical and IT work to continue during absence of normal teacher.
· Preparation of curriculum materials and equipment.
· Printing and compilation of student handouts and booklets, and ensuring that
they are available when required.

IT Support

Day-to-day support of faculty equipment including, PCs, laptops, printers, scanners, laser cutter, plotter cutters, 3D printer etc. 
· Provide support to staff and students in use of equipment.
· Ensure that equipment is available and running when required.
· Replacement of printer ink cartridges.

Administration

General Faculty administration tasks including:
· Preparation and distribution of group labels, folders, name cards for the beginning of each school year (mainly KS4).
· Monthly updating of faculty accounts (Microsoft Excel programme) and checking off against school account.
· Administration of student contributions within the department – updating list on shared drive.

Stock Control

· Monitoring stock levels of materials, tools and equipment, and re-ordering as necessary ensuring that ‘best value for money’ is obtained.
· Setting up contacts with local firms to obtain free materials for student use.

Manufacture

· Modification of environment.
· Minor repairs of equipment within faculty.

Maintenance

· Checking and maintenance of hand tools for safe use, including sharpening, re-
fitting of handles, and oiling/waxing.
· Checking and maintenance of machine tools, including organising regular sharpening of power planer and saw blades, and re-fitting of these blades.
- 	    Replacement as necessary of bandsaw blades and linisher belts.
· Maintenance of workshop facilities, including isolation of gas and electricity supplies at the end of each day, weekly clearing and re-fitting of dust extraction equipment, and inspection of safety equipment including visors.
· Daily/weekly/termly Health &amp; Safety checks and record-keeping on appropriate system.
· Annual check of classroom resources.

Health and Safety

· Monitoring of Health and Safety checks/servicing carried out by outside agencies,
alongside school Health and Safety manager.
· Membership of school Health and Safety committee, and reporting back of issues
to appropriate staff.
· Assisting SL with RA (CLEAPSS/COSHH) legislation.
· Undertake and achieve First Aid qualification for administration of first aid when
required, primarily (although not limited to) the Design department

Other

· Attend/update data courses as required for safe use and maintenance of machinery. 
· Attend update courses for minibus drivers licence.
· Provide support and training for other design technicians.
· Be available for driving minibus for department visits and collection of materials.
· Attend Faculty and department meetings.
· Assist on faculty educational visits.


PERSONNEL SPECIFICATION
SENIOR DESIGN TECHNICIAN
	
CATEGORY ITEM
	
ESSENTIAL
	
DESIRABLE


	
Experience

	 

	
· Work in supporting young people.
· Awareness of secondary education processes.
· Work with a range of workshop tools and processes.


	Education and Training
	· Evidence of English and Maths at level 4 or equivalent.
· Evidence of commitment to professional development.


	

	Aptitudes
	· Ability to work co-operatively within the D+T department.
· Excellent communication skills.
· Ability to develop positive relationships with target groups.
· Ability to work positively with colleagues and the public.
· Ability to support student learning.
· Organisation and forward planning.


	· Ability to use ICT.
· A sound understanding of Health and Safety requirements/legislation

	Disposition
	· Committed and enthusiastic.
· Enjoys working in a team.
· Shows initiative.
· Co-operative and flexible.
· Empathy with students and the public of all abilities and dispositions.
· Suitability to work with children.
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JOB DESCRIPTION 

The following job description reflects the major tasks to be carried out by the post holder and identifies the level of responsibility at which they will be required to work. In the interests of effective working, the major tasks may be reviewed from time to time to reflect changing needs and circumstances. Such reviews and any consequential changes will be carried out in consultation with the post holder. 
To ensure that reasonable care is taken at all times for the health, safety and welfare of yourself and other persons, and comply with policies and procedures relating to health and safety within the School. You will be expected to demonstrate awareness/understanding of equal opportunities and other people’s behavioural, physical, social and welfare needs. 
To carry out any other duties which fall within the broad spirit, scope and purpose of this job description. 
All members of the school community are expected to support, both explicitly and implicitly, the school’s ASPIRE ethos. The setting and achieving of the highest aspirations, striving for great things, is fundamental to all that we seek to be.
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