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Job Title:		Science Technician
Grade / Salary:	Dependent on Experience
[bookmark: _GoBack]Hours:			Permanent, Full Time – Term Time Only
			Mon – Thurs 8am to 4pm. Fri 8am to 3.30pm
JOB DESCRIPTION
This is a key post within the Academy which requires dedication, professionalism and a highly efficient and responsible approach. The post holder is responsible for providing efficient and practical assistance to the science department to support the science curriculum.
The post therefore calls for the ability to work on one’s own and as part of the wider Science team community.   To use judgment and initiative and to be able to prioritise is essential in order to meet deadlines, carrying out all tasks and functions with discretion and confidentiality at all times. The ability to remain calm and courteous, friendly yet professional under the pressures of working in a very demanding and constantly changing environment is imperative. This post will require considerable flexibility in working hours and styles and a willingness to undertake training to meet the varying demands of the role.
KEY DUTIES:
	Teaching and Learning
	· Prepare resources, materials and equipment for lessons as directed.
·  Assist in delivering practical learning activities for pupils.
· Tidy up and clean workshops/classrooms or other relevant work areas.

	Equipment maintenance
	· Prepare resources, materials and equipment for lessons as directed.
· Assist in delivering practical learning activities for pupils.
· Clean and undertake basic day to day maintenance of equipment as needed and directed to ensure it is clean and in good working order.

	Resources
	· May maintain sufficient supplies of materials to enable delivery of lessons.
· Safely and securely store allocated equipment and materials to prevent unauthorised access or misuse. 
· May handle small amounts of money for supplies.


	Systems, policies and procedures
	· Perform duties in line with health and safety regulations and take action when hazards are identified, including reporting any serious hazards to the line manager. 
· Ensure the safe treatment and disposal of used materials, including hazardous substances and respond to actual or potential hazards.


	Team involvement
	· May demonstrate own duties to new or less experienced staff

	Building professional relationships
	· Communicates with pupils to support learning. 
· Exchanges information with staff and suppliers.


	Record keeping and information management
	· Undertake basic record keeping as directed

	Problem solving and decision making
	· Identify straight forward solutions to simple problems and minimal personal initiative required

	Knowledge, skills and experience
	· Practical knowledge required for setting up equipment related to area of work. 
· Knowledge and compliance with policies and procedures relevant to health and safety and child protection.


	Physical demands and working conditions
	· Regularly lifts and moves, pushes and pulls resources, materials and equipment which may be awkward or heavy. 
· May be regularly exposed to dirt, fumes, chemicals, liquids, possible hazardous materials.




· Attend training sessions and meetings appropriate to the role, when requested by the Principal or Head of Science.
· To keep up to date with the Academy’s procedures for Safeguarding and Child Protection, reporting any concerns to the Senior Designated Person.
· To undertake such other duties appropriate to the grade of the post as the Principal may from time to time reasonably determine.
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Sandymoor

Ormiston Academy

Wharford Lane, Sandymoor,
Cheshire, WA7 1QU

Web: www.sandymooroa.co.uk
Email: info@sandymooroa.co.uk
Tel: 01928 571 217

Principal: Sally Jones
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