
 

Teaching Assistant 



 

 

Job Description –  

Teaching Assistant (one to one) 
 

Required: 
Pay scale and salary: 
 

Contract Type: 
 
Hours of work: 

September 2024 
A1, SCP 2 (£22,366 per annum FTE) 
£15,198.6 per annum actual salary  

Fixed term until 31st August 2025 
Term time only  
30 hours per week (Mon – Fri, 8:30 – 15:15) 

 

 

Accountable to: Support Staff Manager 

Purpose of Role: 

To work under the direct instruction of teaching/senior staff/support staff manager, 
usually in the classroom with the teacher, to support access to learning for pupils 

and provide general support to the teacher in the management of pupils and the 
classroom.   

Main Duties: 
 

• To attend to the pupil or pupils’ personal needs, and implement related 

personal programmes, including social, health, physical, hygiene, first aid 

and welfare matters.  
 

• To supervise and support pupil or pupils ensuring their safety and access to 

learning.  
 

• To establish good relationships with the pupil or pupils, acting as a role model 

and being aware of and responding appropriately to individual needs.  
 

• To promote the inclusion and acceptance of all pupils.  
 

• To encourage pupil or pupils to interact with others and engage in activities 

led by the teacher.  
 

• To encourage pupil or pupils to act independently as appropriate.  
 

• To prepare classroom as directed for lessons and clear afterwards and assist 

with the display of pupil’s work.  
 

• To be aware of pupil problems/progress/achievements and report to the 

teacher as agreed.  
 

• To undertake pupil record keeping as requested.  
 



 

 

• To support the teacher in managing pupil behaviour, reporting difficulties as 

appropriate.  
 

• To gather/report information from/to parents/carers as directed.  
 

• To provide clerical/admin. support - photocopying, typing, filing, collecting 

money etc.  
 

• To support pupils to understand instructions.  
 

• To support pupils in respect of local and national learning strategies - literacy, 

numeracy, interventions, as directed by the teacher and support staff 

manager (HLTA).  
 

• To support pupils in using basic ICT as directed.  
 

• To prepare and maintain equipment/resources as directed by the teacher and 

assist pupils in their use.  
 

• To be aware of and comply with policies and procedures relating to child 

protection, health, safety and security, confidentiality and data protection, 

reporting all concerns to an appropriate person.  
 

• To be aware of and support difference and ensure all pupils have equal access 

to opportunities to learn and develop.  
 

• To contribute to the overall ethos/work/aims of the school.  
 

• To appreciate and support the role of other professionals.  
 

• To attend relevant meetings as required.   
 

• To participate in training and other learning activities and performance 

development as required.  
 

• To assist with the supervision of pupils out of lesson times, including before 

and after school and at lunchtimes.  
 

• To accompany teaching staff and pupils on visits, trips and out of school 

activities as required.  
 

  

  

 

 

 



 

 

Person Specification 
Detailed below are the types of skills, experience and knowledge that are required of applicants 

applying for the post. The ‘Essential Requirements’ indicate the minimum requirements and 

applicants lacking these attributed will not be considered for the post. The points detailed 

under ‘Desirable Requirements’ are additional attributes to enable the applicant to perform 

the position more effectively or with little or no training. They are not essential, but may be 

used to distinguish between acceptable candidates.  

 

QUALIFICATIONS/ TRAINING Essential Desirable MOA 

Participate in development and training 

opportunities 

*  A/S 

Completion of DfES Teacher  

Assistant Induction Programme 

 * A/S/Q 

SKILLS Essential Desirable MOA 

Good numeracy/literacy skills *  A/S/R 

Use basic technology – computer, video, 
photocopier 

*  A/S/R 

Ability to relate well to children and adults *  A/S/R 

KNOWLEDGE & EXPERIENCE  Essential Desirable MOA 

Working with or caring for children of 

relevant age 

*  A/S 

Appropriate knowledge of  

first aid 

 * A/S/Q 

Work constructively as part of a team    * A/S/R 

Understanding classroom roles   * A/S/R 

Responsibilities and your own position 

within these 

 * A/S 

Employment is conditional on confirmation of the right to work in the UK – either 

as a UK or Irish citizen, under the EU Settlement scheme or having secured any 
other relevant work visa. If you do not have the right to work in the UK and the 

role does not meet eligibility for sponsorship, please consider carefully whether 
you meet the eligibility to apply for this position. 

This role is subject to a six-month probationary period and satisfactory enhanced 
DBS check. As one organisation Cockburn Multi-academy Trust expects all its 
employees to work across any academy within the trust as and when required. 

 
 

METHOD OF ASSESSMENT (MOA) 

A =  Application Form 

Q =  Qualification 

R =  References 

S =  Selection Process 





 

 

 

 

 

 

 

 

 

 


