
Premises Manager 
PERSON SPECIFICATION
	 

	 
Criteria 
	Essential
	Desirable
	Application Form
	Certificates
	Selection Process
	Reference

	Qualifications
	Qualifications in at least one general building trade (e.g., builder, carpentry, joinery, tiler; plumbing etc).
	
	
	
	
	
	

	
	Health and Safety qualification (e.g.  IOSSH; NEBOSH)
	
	
	
	
	
	

	
	Good general level of education with GCSE Level C and above (or equivalent) in Maths and English
	
	
	
	
	
	

	
	Evidence of recent continuing professional development/training 
	
	
	
	
	
	

	Skills and Experience
	Demonstrable understanding of current Health & Safety, Fire, Security and Legionella management requirements.
	
	
	
	
	
	

	
	Recent experience of managing budgets and the ability to analyse and to work within budgets. 
	
	
	
	
	
	

	
	Experience of negotiating and managing contracts with external representatives and suppliers.  
	
	
	
	
	
	

	
	Knowledge of purchasing and procurement systems
	
	
	
	
	
	

	
	Good IT skills including email, Excel, Word, etc.
	
	
	
	
	
	

	
	Experience of computerised H&S and maintenance monitoring systems (e.g. SmartLog or similar)
	
	
	
	
	
	

	
	Experience of automated building management systems and access control systems
	
	
	
	
	
	

	
	Recent experience of managing caretaking/janitorial/cleaning staff teams on a busy site.
	
	
	
	
	
	

	
	Ability to meet targets and deadlines and prioritise a workload for self and others to manage a variety of activities concurrently. 
	
	
	
	
	
	

	
	Excellent communication and interpersonal skills and the ability to convey accurate information and respond well to individuals at all levels.
	
	
	
	
	
	

	
	Knowledge and experience of managing specialist sports facilities such as 3G pitches or a willingness to undertake any necessary training in this area.
	
	
	
	
	
	

	
	Ability to identify own training and development needs
	
	
	
	
	
	

	
	Professional approach to duties and presentation. 
	
	
	
	
	
	

	
	The ability to demonstrate respect for diversity and to promote equal opportunity for all and inclusion. 
	
	
	
	
	
	

	Other
	Hold a full driving licence.
	
	
	
	
	
	

	
	Hold a licence for minibus driving (D1)
	
	
	
	
	
	

	
	A helpful, calm and organised manner. 
	
	
	
	
	
	



