	Callington Community College

	[image: image1.png]EEIR







Job Description
	Name:
	

	Job Title:
	PE Technician

	Location:
	Across the Trust (based at Callington Community College currently)

	Salary:
	Cornwall Council Grade D (£23,656.00 per annum) pro rata

	Contract:
	Fixed Term

	Responsible to:
	Curriculum Leader : Wellbeing Faculty

	Hours:
	37 hours per week (term time only plus 5 INSET days)

	Start Date:
	January 2025

	Job Purpose:
	To provide assistance and information in a specialist technical area as required in the preparation of resources for practical lessons that meet both the health and safety standards and requirements of the classes involved.  To provide support and advice to students under the guidance of the PE Department.


The duties and responsibilities outlined in this job description are not comprehensive or exclusive and may be varied from time to time to allow the College to respond to the individual needs of students. The post holder may therefore be expected to take on other reasonable activities to assist in an efficient service delivery.

	Main Duties

	1. To manage all fixtures across all sports and age groups which will involve:

· liaising with schools/organisations; 

· parent communications and consent; 

· booking buses/facilities; 

· arranging officials; 

· entries and subscriptions; 

· Maintenance of all equipment and facilities. 

· Washing of spare kit and College team kit;

· Monitoring and tracking of extra-curricular attendance;

· Maintenance of the Callington Community College Active Portal. 

2. Provide support for the girls changing rooms and the female member of staff. This would be relevant on core PE lessons, especially lessons where the female PE teacher is not timetabled.

3. Administrative duties for the sports packages offered to our feeder primary schools. 

4. Administrative duties for the Sports Leadership Academy and other programmes that the College offers to students. 

5. To assist in extra-curricular activities.

6. Attend department inset and in house training when required.

7. Help to promote Physical Education and Sport across the college.

8. To actively participate in school events i.e. Open Evening. 

9. To undertake any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.


	General Responsibilities

	10. To carry out other duties as may be reasonably assigned by the Principal

11. To take on additional responsibilities, commensurate with the level and responsibility of the post, which might from time to time be determined

12. Contribute to the development and implementation of the overall ethos and aims of the school

13. Develop constructive relationships and communicate with other agencies and professionals

14. Participate in training and other learning activities and performance development as required

15. Recognise own strengths and areas of expertise and use these to advise and support others

16. Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to a relevant person.

17. Safeguarding and promoting the welfare of all students

18. Taking appropriate responsibility for one’s own health, safety and welfare and the health and safety of students, visitors and colleagues in accordance with the requirements and locally adopted polices; including taking responsibility for raising concerns with a manager.

19. To undertake all administration duties relating to mock exam data and entry. 

20. To comply with and promote all Trust policies, including Safeguarding, Health and Safety, and Equality & Diversity. 

21. To be aware of and adhere to applicable rules, regulations, legislation and procedures e.g. WeST (Equal Opportunities Policy/Code of Conduct), national legislation (Health & Safety, Data Protection).

22. Comply with the school support services, school procedures and policies relating to child protection, health and safety, confidentiality and data protection. 

23. To maintain confidentiality of information acquired in the course of undertaking duties for the department.

24. To be responsible for your own continuing self-development, undertaking training as appropriate.




This is not an exhaustive list and you will be expected to respond to changing priorities.

Signed
………………………………………………….

Date  ……………………………………
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Callington Community College
Person Specification and Qualification
The following list is indicative of the kind of person we are looking for. Not all of these criteria are essential; however, please do try to give evidence of how you fulfil the majority of these requirements in your application.

	
	Essential
	Desirable

	Qualifications
	Attainment of GCSE’s grade C or above, or equivalent level 2 qualifications to include English and Maths (or the ability to demonstrate an equivalent level of knowledge and skill through practical experience)

	· The possession of coaching qualification

· A fitness suite qualification

· Appropriate first aid training

	Experience
	
	Practical experience of working within a school/ college environment.

	Skills
	· Up to date  ICT skills.

· Good listening & communication skills.

· Organisational skills.
	

	Personal qualities and attitude
	· Self-motivated.

· Professional & friendly approach.

· Enjoys working with children/young people.
· Able to work on own initiative and constructively as part of a team.
· Acceptance of different attitudes.
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