[image: ][image: C:\Users\el\AppData\Local\Microsoft\Windows\INetCache\Content.Word\SFoACAT_Landscape_SMALL.jpg]St Thomas of Canterbury Catholic Primary School
Headteacher: Mrs M Keating
 “Learn, Love and Respect Through Jesus”		St Francis of Assisi
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Nursery Lunchtime Lead Job Description – Level 3

Job Details:

Salary Range: H2/H3 – to be discussed at interview
Full Time Equivalent: H2 £22,737 – H3 £23,893 
Pro Rata:  H2 £3,211.94 – H3: £3,375 (6.25 hours per week, term time only)
Reporting To: Headteacher


Main purpose

To work with Early Years staff as part of a professional team to support Nursery provision during the lunch time session. Providing support to children in following lunch time routines, personal hygiene including hand washing and toileting, support with eating, modelling and reinforcing positive lunchtime behaviour expectations and engaging with children to develop their early play and communication skills. 

Key responsibilities

Implement lunch time routines such as toileting and handwashing
Support children in eating lunches by cutting up foods, opening packaging and supporting children in developing their independence with these tasks 
Role modelling positive social interactions at meal time such as conversational turns and using manners
Ensuring that hygiene standards are maintained by cleaning tables and surfaces in preparation for eating 
Engaging in play activities both indoor and outdoor modelling positive social interactions, setting up games and turn taking opportunities and promoting positive behaviour in play 
Being a strong role model for effective communication with high levels or oral literacy, supporting children where needed to make their thoughts and wishes known
Communicate effectively with the Early Years Team to hand over any accidents, incidents or concerns to ensure the wrap around care of Nursery children is effective 
Apply first aid effectively to children and complete relevant accident forms and our online platform CPOMS 
Comply with school safeguarding processes and procedures 
Supporting social and emotional development: Helping children develop emotional literacy and social skills, and supporting their positive social and emotional well-being.
Support independent learning and inclusion of all pupils as required. 
Attend to pupils’ personal needs including toileting, hygiene, dressing and eating, as well as help with social, welfare and health matters, reporting problems to the teacher as appropriate. Physically assist pupils in activities (may involve lifting, where mobility is an issue). 
Supporting behaviour: Promoting positive behaviour and dealing with conflict.
Supporting early play and social and emotional development: Helping children develop emotional literacy and social skills, and supporting their positive social and emotional well-being.


Lunchtime leaders may also undertake some or all of the following: 

Administer medication in accordance with an agreed plan under direction of healthcare practitioner and following appropriate training. 
Update pupil records. 
Support pupils in using basic ICT. 
Undertake moving and handling activities as required. 

The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.



Job Context

The jobholder is one of a team of lunchtime supervisors who support the wellbeing of pupils during the lunchtime period. Flexibility by all staff is important in order to meet the varied needs of pupils.
Responsible for the supervision of practical activities of individuals or small groups of pupils with special needs, under the direction of a teacher or other professional. 
Provides assistance to pupils on social, welfare and health matters (toileting / dressing) and holds consistent expectations and approaches to behaviour management of pupils. 
Supporting children’s wellbeing and social interaction.

Knowledge, Skills & Abilities

Requires knowledge and experience of working with Early Years children and supporting play 
Working at NVQ level 3 in supporting teaching and learning or equivalent; 
Resolves problems in relation to providing play and social activities. May contribute to providing resources or experiences to children throughout the lunch hour
Communicates with pupils with additional needs, to support learning and development and encourage acceptable behaviour with support from the class teacher
Exchanges information with staff, parents/carers. 
Be able to use highly specialised equipment requiring considerable precision e.g., use of hoists with training if necessary
Knowledge and compliance with policies and procedures relevant to child protection and health and safety. 

Supervision

Works under the direction of the teacher. 
Makes decisions about own work supporting pupils; more complex decisions referred to senior staff.
May demonstrate own duties to new staff

Problems, Demands & Decisions

· Working with individuals or small groups of pupils where work is regularly interrupted although this does not normally require switching from one activity to another. 
· Exposed to emotionally demanding situations as a result of attending to pupils’ personal needs and assisting with behaviour management or intimate care needs as well as exposure to outdoor play in various eather conditions

Dimensions 

· May be issued with a laptop where appropriate, other equipment in use will likely be for short term use to aid play opportunities 
· Responsible for the careful and safe use of equipment, standard ICT equipment if appropriate.
· Responsible for maintaining confidential knowledge of pupils circumstances or events involving pupils

Physical Effort

· Usually requires short periods of greater physical effort, such as playing with or manoeuvring pupils where necessary or assisting in physical activities.
· If working with pupils with severe physical disabilities or behaviour issues may require regular periods of greater physical effort such as manoeuvring pupils with severe physical disabilities or behaviour issues. 
· Assembly and clearing away of equipment

Working Environment

· Work is normally carried out in the Early Years classroom or outdoor play area, which may sometimes involve exposure to noise or weather dependent conditions
· Regularly attending to the personal needs of young pupils


Communication:

· Communicate effectively with pupils, colleagues and wider school community 

It is not always possible to define completely the duties and responsibilities attached to posts and some variations may be necessary from time to time.  The post holder is expected to accept any reasonable alterations that may be necessary.
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