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Welcome from the Headteacher.


Welcome to Manor Park Primary School and Nursery, a vibrant and innovative learning community within Cheshire Academies Trust; a trust dedicated to 'inspiring hearts and minds.' As the Acting Headteacher, I warmly invite you to visit our unique school and experience first hand our strong, supportive learning environment.
Our school values are a golden thread that run through everything that we do at Manor Park
Respect, Pride, Responsibility, Resilience and Reflection
At Manor Park Primary School, we incorporate a  team approach committed to providing our children with limitless dreams and endless opportunities. Here, you will witness the magic created by our dedicated staff and enthusiastic children.
Our mission is to ensure that every child enjoys learning and feels prepared for life both within and outside of school. We achieve this through an engaging and inspirational curriculum, high-quality pastoral care, and excellent resources, both indoors and outdoors. Our team of committed staff offers new and exciting experiences through timetabled and extra-curricular activities designed to build resilience, confidence, and self-esteem.
Join us at Manor Park Primary School, where we prepare our children for a bright future beyond the school gates. Come and see how we inspire hearts and minds every day, providing our vision of …….. limitless dreams and endless opportunities.
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Actual Salary £18,306-£20,137 depending on experience.
Job Type – Part-time – 32.5 hours per week – Term time only, 38 weeks per year Plus inset days as required (paid as overtime)
Start date – April 2025
Manor Park is a vibrant and friendly primary school in Knutsford committed to providing a nurturing and stimulating environment for our students. We are seeking a passionate and dedicated Teaching Assistant to join our team. The ideal candidate will have a strong educational background, excellent communication skills, and a genuine love for working with young children. As a Teaching Assistant, you will play a crucial role in shaping the education of our students, fostering their development, and creating a positive and engaging atmosphere for learning. This is a part- time role, 32.5 hours per week, term time only.

Key Responsibilities:
1.    With support of class teacher, plan and implement age-appropriate activities and lessons to stimulate the intellectual, social, and emotional development of children.
2.    Create a safe and supportive learning environment that promotes exploration and creativity.
3.    Foster a sense of community and collaboration among students, parents, and fellow staff members.
4.    Monitor and assess the progress of each child, providing constructive feedback and guidance.
5.    Collaborate with teachers and support staff to enhance the overall educational experience.
6.    Professional development is a priority at Manor Park and the successful candidate will be fully supported by an in-school mentor and access to the CPD programme.
for more information please contact - businessmanager@manorpark.cheshire.sch.uk

If you believe that you possess the necessary qualities to meet the requirements of this post and you are aligned with our values, then we welcome your application.


Please note that we do not accept CVs and applications that include a CV will not be considered.
Cheshire Academies Trust is fully committed to safeguarding and promoting the welfare of children and young people. We expect all staff, volunteers, and third parties to share this commitment. The recruitment process will involve safer recruitment practices, pre-employment background checks, and is subject to the receipt of satisfactory references prior to interview. Shortlisted candidates must provide proof of qualifications at the interview. An enhanced DBS check is also required and will be conducted before final confirmation of appointment.











   









JOB DESCRIPTION 
 			
	JOB TITLE
	Teaching Assistant (Primary)
	JOB REF NO
	



BASIC JOB PURPOSE    

To support the teaching staff and work with the other support staff to enhance the development and education of pupils in accordance with the aims and policies of the school.

	NO
	MAIN RESPONSIBILITIES

	1.
	Using acquired skills, support and deliver learning activities and contribute to the development of work programmes to facilitate effective teaching and learning.

	2.
	[bookmark: _VV135][bookmark: _VV142M][bookmark: _VV145M][bookmark: _VV146][bookmark: _VV147][bookmark: _VV148][bookmark: _VV149][bookmark: _VV151M][bookmark: _VV152][bookmark: _VV154M][bookmark: _VV171][bookmark: _VV170M]Provide input into the planning and evaluation of learning activities for individuals and groups of pupils to enable the teaching staff to make informed decisions when developing their plans.

	3.
	[bookmark: _VV1][bookmark: _VV2][bookmark: _VV3][bookmark: _VV4][bookmark: _VV8M][bookmark: _VV9][bookmark: _VV14]Supervise the activities of individuals or groups of pupils both in and out of the classroom (including educational visits) to ensure their safety and facilitate their physical and emotional development in accordance with the school's behaviour management policy.

	4.
	[bookmark: _VV76][bookmark: _VV77][bookmark: _VV80M][bookmark: _VV82M][bookmark: _VV87M][bookmark: _VV88][bookmark: _VV89][bookmark: _VV90][bookmark: _VV91][bookmark: _VV92][bookmark: _VV93][bookmark: _VV94M][bookmark: _VV95][bookmark: _VV96][bookmark: _VV97][bookmark: _VV98][bookmark: _VV99][bookmark: _VV100][bookmark: _VV101][bookmark: _VV102][bookmark: _VV103][bookmark: _VV120][bookmark: _VV105][bookmark: _VV106][bookmark: _VV107][bookmark: _VV108][bookmark: _VV109M]Monitor individual pupil’s progress, achievements and development and report these to the teaching staff/line manager to inform decisions taken regarding the Individual Education Plan, Behaviour Plans and Personal Care Programmes for a pupil.

	5.
	[bookmark: _VV299][bookmark: _VV300][bookmark: _VV305M]Liaise with parents and carers in conjunction with the teaching staff to ensure effective communication concerning the pupils' well being.

	6.
	[bookmark: _VV233M][bookmark: _VV234][bookmark: _VV236][bookmark: _VV237][bookmark: _VV239M][bookmark: _VV240][bookmark: _VV241][bookmark: _VV245M]Record pupil information as specified by the teaching staff/line manager to ensure the schools information systems are maintained.

	7.
	[bookmark: _VV246][bookmark: _VV247][bookmark: _VV249][bookmark: _VV250][bookmark: _VV254M][bookmark: _VV279][bookmark: _VV286M]Attend to the personal and physical needs of pupils so that their well being is maintained.

	8.
	Prepare and maintain learning resources and ensure that the classroom is kept tidy so that the needs of the lesson plans are met in a safe learning environment, which complies with relevant health and safety requirements.

	9.
	Display and present the pupils' work, under the direction of teaching staff so that it enhances the classroom environment and celebrates achievement.

	10.
	Attend staff and other meetings and participate in staff training development work and staff reviews as required



Notwithstanding the detail in this job description, in accordance with the School's Flexibility Policy the job holder will undertake such work as may be determined by the Headteacher/Governing Body from time to time, up to or at a level consistent with the Main Responsibilities of the job. 








		




	Criteria 
	Essential 
	Desirable 

	Qualifications & training 
	- Five GCSEs or equivalent (including Maths and English). 
	- Knowledge of safeguarding and child protection. 
- Positive Behaviour Support qualification or training. 
- Educated to A-level or recognised childcare qualification. 

	Experience 
	- Experience of working with or caring for children or young people. 
- SEN experience 
- Proven ability to solve problems quickly and remain calm in a crisis situation. 
	- Experience of working with children or young people with autism or special educational needs in a school, or health and social care setting 
- Experience of supporting children or young people with behaviour that challenges. 
- Experience of working in a fast-paced dynamic environment. 

	Skills & knowledge 
	- Flexible attitude to work and adaptable to the needs of the school. 
- Able to speak and write clearly and use functional Maths to support children and young people. 
- Effective communication and interpersonal skills. 
- Ability to build effective working relationships with pupils and colleagues. 
- Effective team member. 
- Confident user of technology and software. 
- Willingness to provide intimate care as required. 
	- Demonstrable experience of understanding and a personal commitment to safeguarding and promoting the welfare of children and young people. 


Person Specification
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