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CAROLINE HASLETT PRIMARY SCHOOL
JOB DESCRIPTION
LUNCHTIME SUPERVISOR

Lunchtime Supervisors are engaged for 6½ hours per week which is equivalent to 1 hour 20 minutes per day.

Lunchtime Supervisors should arrive at school to be in their class 10 minutes before the start of lunchtime to assist with handwashing and preparations for lunch.

At the start of lunchtime, each Lunchtime Supervisor will supervise the children whilst they are eating their lunch, opening packets etc, helping children maintain a calm atmosphere and assisting with any difficulties, including spills, which the children may have.

In each area Lunchtime Supervisors arrange between them a rota for playground supervision so that the responsibility for playground supervision, and cleaning the areas which have been used for lunch, is shared fairly between them.

Lunchtime Supervisors ensure that there is supervision inside school as well as outside.

At the end of lunchtime, Lunchtime Supervisors assist with the tasks of lining children up and bringing them into school.  They then have at least 5 minutes to communicate with class teachers so that teachers are aware of any problems and good news that has occurred during lunchtime.  This helps the children to see that lunchtime is part of their school day and isn’t treated separately from the rest of the day.
Guidance for Lunchtime Supervisors appears in the staff handbook, as do specific instructions for managing difficult children and guidance in dealing with medical or other emergencies.

Each half term Lunchtime Supervisors will attend a meeting with the Headteacher and/or deputy.  This meeting will include training and discussion of current issues.  It will last approximately 20 minutes and will occur outside the normal lunchtime duty times.  There is an allowance for attendance at these meetings built into the 6½ hours payment per week.

Our school policy states that Lunchtime Supervisors communicate with the children in a calm manner at all times.  Expectations regarding dress and conduct are detailed in the staff handbook.
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