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Job Description 

Job Title Learning Support Assistant 

Reporting To Head of School / SENCo. 

Scale / Salary Range / Contract NJC Scales 2-3; Scale points 4 – 6.  £24,404 to £25,183 FTE. 
Actual salary £16,971.18 - £17,512.92 per annum based on working 
30 hours per week, t erm time only (inc. training days).  

 

Core Purpose: 
 

• To support teachers in the delivery of skilfully adapted lessons. 

• To deliver programmes of support, including interventions for identified pupils working in 
collaboration with leaders, teachers and other support and SEN staff.  

• To support the delivery of the curriculum to small groups or whole classes of pupils to access their 
learning through the distribution and delivery of learning resources.  

• To provide a visible, high-profile presence in the school at all times, but particularly through 
designated school lunch periods to support: 

 the delivery of a calm and orderly environment 

 excellent standards of pupil behaviour and safety 

 pupils’ enjoyment of their social time 

 

Key Accountabilities (and specific duties/responsibilities): 
 

Policy and Practice  

• To support teachers in the delivery of skillfully adapted lessons. 

• To deliver programmes of support, including interventions for identified pupils working in 
collaboration with leaders, teachers and other support and SEN staff.  

• To support the delivery of the curriculum to small groups or whole classes of pupils to access their 
learning through the distribution and delivery of learning resources.  

• To provide a visible, high-profile presence in the school at all times, but particularly through 
designated school lunch periods to support: 

- the delivery of a calm and orderly environment. 

- excellent standards of pupil behaviour and safety. 

- pupils’ enjoyment of their social time. 

 

 

 



 

 

 

 

 

Curriculum, Education and Learning: 

• To support teachers in the delivery of well planned, skillfully adapted lessons to all pupils. 

• To work closely with teachers to identify and address any gaps in pupils learning. 

• To support and challenge pupils to appropriately interact with their peers and engage with 
activities led by the teacher. 

• To lead the delivery of interventions that support pupils’ academic progress and/or access to 
their lessons and learning.  

• To support the school’s high expectations for pupil behaviour and conduct by supporting 
teachers with pupil behaviour that disrupts their own and other pupils learning. 

• To support the smooth running of the curriculum by supporting the development and delivery 
of learning resources. 

 

Other Specific Duties: 

• To continue personal professional development as required. 

• Attend staff and other meetings and participate in staff training and development events as 
required. 

• To actively engage in the performance review process.   

• All support staff may be used to perform appropriate duties as and when required by the Head of 
School, commensurate with the salary grade of that post if it is higher than the employee’s current 
salary. 

• To work in the best interests of the Trust, school, pupils, parents and staff. 

• To adhere to the school’s policies and procedures with particular reference to Child Protection, 
Equal Opportunities, Teaching and Learning and Health and Safety 

 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each 
individual task undertaken may not be identified.  Employees will be expected to comply with any 
reasonable request from a manager to undertake work of a similar level that is not specified in this 
job description. 

 
This job description is current at the date shown, but, in consultation with you, may be changed by the 
Trust to reflect or anticipate changes in the job commensurate with the grade and job title.  

 

 

  



 

 

  

PERSON SPECIFICATION 

Job Title: Level 3 Learning Support Assistant. 

KEY CRITERIA ESSENTIAL DESIRABLE 

Qualifications & 

Experience 

 

• at least 4 GCSEs including a grade 4 or 
equivalent in English and Mathematics 

• experience of working with children  

• experience of using ICT systems, including MS 
Office packages. 

• experience of working effectively as part of a 
team 

• experience of working in a school 
environment 

• leadership of a community 
project/area of school development    

• A’ Level qualifications.  

• education to degree level or 
equivalent relevant experience 

Knowledge & 

Understanding 

 

 

• understanding and empathy for pupils of all 
abilities  

• understanding of pupils’ welfare and pastoral 
needs. 

• understanding of why equal opportunities for 
pupils, staff and other stakeholders is an 
important part of the Trust’s values 

• ability to participate professionally in meetings  

• understanding of Safeguarding and Child 
Protection issues 

• knowledge of the SEND agenda in 
schools 

Skills & Abilities • ability to communicate effectively 

• work as an effective team member and can 
apply given instructions 

• prioritise, plan and direct the workload of self, 
balancing long and short-term priorities  

• set high standards and provide a role model for 
pupils and staff 

• well-developed planning and organisational 
skills 

• demonstrate a willingness to take the initiative  

• seek support and advice when necessary 

• demonstrable ability to evaluate work 
programmes and strategies 

• willingness to develop own 
understanding and capability through 
advice and training 

• think clearly in emergency situations 
 

Personal Qualities • reliability, integrity and stamina 

• respect confidentiality  

• enjoyment in working with children and 
families. 

• an excellent record of attendance and 
punctuality 

• commitment to inclusive education 

• commitment to learning 

 

 



 

 

 

 

 


