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Job Description / Person Specification
Job Title:

Learning Mentor (Inclusion/Thrive)
Salary: 

Grade 4 Point 11 – 14 (£25,979 - £27,334 fte) pro-rata. 37 hours per week



Actual salary = £22,345 - £23,511 p.a.)
Responsible to:  
Inclusion Managers
Purpose:
Under the direction of the SLT link and Inclusion Managers, to target and support identified students to support them to overcome barriers to learning both within and outside Academy. 

Core Duties: 
· Providing intensive curricular support in a range of subjects with a priority on English, Mathematics and Science to ensure targeted students achieve throughout the curriculum.
· Supporting identified students to access the academic curriculum in the most effective way, appropriate to their needs and understanding. 

· Assisting and supporting the delivery of learning and teaching. 
· Promoting the inclusion of all students. 

· To work within and promote an integrated services framework.

· Contributing to the raising of attainment of individual, or groups of students, who have been identified as underachieving, or as likely to underachieve, as a result of experiencing particular barriers to learning, or who are beginning the process of making the transition to the next phase in their education, making use of the following:

· Working with students both in and out of lessons this maybe 1:1 or involve leading a small group; 

· Written records and other Action Plans developed within the Academy; and

· Liaison with members of Academy and other professionals who have a knowledge of the student or student, in addition to parents/carers
· Developing and recording individualised Action Plans for students who have been identified as requiring targeted support, taking into account any other plans already developed for mentees, and ensuring that Action Plans are implemented in collaboration with members of staff in the Academy’s.
· Developing a supportive relationship with mentees, including, as appropriate, regular one-to-one discussions for academic support or advice.
· Monitoring and recording mentees’ progress, keeping detailed records of progress towards the identified goals and specific outcomes and assisting in the effective and speedy transfer of mentees’ student information between phases and, where appropriate, between Academies’

· Maintaining regular contact with the families/carers of their mentees as appropriate and encouraging positive family involvement in the learning process (including home visits where deemed appropriate by the Line Manager); supporting mentees and their parents through any transition process, including Academy and other relevant procedures.
· Developing suitable interventions and resources under the direction of a subject leader. 

· Working within a policy of inclusion by ensuring that all activities, involve mentees and being involved in activities to assist with the learning process including:

· Induction programmes,

· Ongoing tutoring work

· Facilitating online tutoring if necessary 

Other Duties:

To assist the Principal in ensuring that the academy runs smoothly.  This includes:

· Actively promoting the academy’s high expectations and equal opportunities policy.

· Maintaining sound procedures for security, supervision, and maintenance of the school environment, ensuring that all safeguarding/health and safety regulations are met.

· Modeling the highest standards of professional conduct, supporting and driving excellence in all practice within the academy; ensuring that Ormiston Sandwell Community Academy and the Ormiston Academies Trust is always presented positively within and beyond the academy. 

Performance Management:

The post holder will participate in the academy’s arrangements for Performance Management.

Notes:

· All staff are part of a wider academy team.  Each individual, therefore, is required to support the values/ethos of the academy and the academy priorities as defined in the Academy Improvement Plan.  This will mean being responsive to the needs of colleagues, parents and students and being flexible in a demanding environment. On occasions the post holder may be expected to carry out additional tasks, as requested by the Principal and Governors, which are not specifically specified in this job description.  

· All staff in the academy work subject to statute and academy policies and procedures. The post holder will be expected to become familiar with these and work in accordance with them.

· This support role is subject to the usual 6-month probationary period.

· Due to the nature of this job, it will be necessary for the appropriate level of Disclosure & Barring Service check to be undertaken.  It is essential that post holders disclose whether they have any pending charges, convictions, bind-overs or cautions and if so, for which offences. Any failure to disclose such convictions will result in dismissal or disciplinary action by the academy.  

Signature:
……………………………………………………………….

Print Name:
…………………………………….. 
Date:…………………

PERSON SPECIFICATION: 

Learning Mentor (Inclusion/Thrive)
	
	Essential (E) Desirable (D)
	Assessed by

	
	
	

	Qualifications/CPD
	
	

	5 GCSEs (A* to C) including English and Maths or equivalent NVQ Level 2 
	E
	Application

	Level 3 or equivalent
	E
	Application

	Hold or working towards a degree
	D
	Application

	Experience
	
	

	Experience of working in a support capacity with young people either in small groups or one-to-one
	E
	Application

	Cover supervision experience
	D
	Application

	Experience of implementing relevant learning programs
	D
	Application / Interview

	Experience of working with staff at all levels
	D
	Application

	Skills
	
	

	Good numeracy, literacy and ICT skills
	E
	Application

	Able to communicate effectively and relate well with staff and students 
	E
	Application / Interview

	Able to work independently and without direct supervision
	E
	Application / Interview

	Able to take direction from different people, and effectively prioritise and manage workload
	E
	Application / Interview

	Able to work constructively as part of a team, understanding classroom roles and responsibilities, and one’s own position within the team
	E
	Application / Interview

	Able to implement the Academy’s Safeguarding, Equal Opportunities and Behaviour Management policies
	E
	Application / Interview

	Able to encourage students to learn and inspire a strong work ethic
	E
	Application / Interview

	Able to gain the respect engender positive attitudes to learning
	E
	Application / Interview

	Understanding of child development and learning processes
	E
	Application / Interview

	Understanding of statutory frameworks relating to teaching
	E
	Application / Interview

	Has high expectations and aspirations for all students
	E
	Application / Interview

	Able to manage student behaviour and challenge underperformance
	E
	Application / Interview

	An understanding of and commitment to e-learning 
	E
	Application / Interview

	The ability to set up and manage appropriate intervention strategies to enhance achievement by the students 
	E
	Application / Interview


	Ability to liaise sensitively and effectively with parents/carers and to help them recognise their role in promoting outcomes for students
	E
	Application / Interview

	Personal Characteristics
	
	

	Reflective and solution focused
	E
	Application / Interview

	Calm under pressure 
	E
	Application / Interview

	Supportive, patient and non-judgmental
	E
	Application / Interview

	Desire to respond to the needs of the Academy with flexibility, commitment and determination
	E
	Application / Interview

	Other Requirements
	
	

	Undertake the Academy’s Induction Programme
	E
	Application / Interview

	Participate in development and training opportunities
	E
	Application / Interview

	Be able to carry out all duties to a high standard
	E
	Application / Interview

	The confidence to challenge factors which might undermine the Academy’s performance
	E
	Application / Interview

	A willingness to work collaboratively with staff and to support them sensitively and effectively
	E
	Application / Interview

	A commitment to maintaining very high expectation of students
	E
	Application / Interview
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