
















	




Deputy Headteacher Job Specification
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Job Description

	Title:
	Deputy Headteacher

	Grade:
	Leadership Scale 5 – 9

	Weekly Hours:
	19.5

	Weeks Per Annum:
	52

	Responsible to:
	Headteacher




Core purpose:
· Be an inspirational leader that creates an ethos and culture of high staff morale.
· Secure excellent teaching for all staff to achieve high standards of learning and attainment across schools within the LEARNERs’ Trust
· Lead on establishing and implementing a safe, calm and well-ordered environment for all pupils and staff, focussed on safeguarding pupils and developing their exemplary behaviour in schools within the LEARNERs’ Trust and in the wider society.
· Secure an excellent curriculum and assessment strategy providing a world-class education system that achieves high standards for pupils.
· Support the Headteacher in producing and continually updating a strategic whole School development plan. 
· Promote excellence by providing structured support, coaching and strategic direction to all teachers and support staff.
· Use external and internal research and development to innovate and improve teacher practice across schools within the LEARNERs’ Trust providing a research-led approach.
· Understand current curriculum and examination requirements to inform teaching and teacher planning and learning so that pupils are best prepared for external examinations.
· Implement, track, monitor and evaluate whole School quality assurance procedures, reporting regularly to the Headteacher/ Executive Head and Trust CEO/Trust Board Members
· Provide data analysis for pupils, parents, teachers and senior team members that directly impacts on the quality of provision and teaching. 
· Hold all staff to account for their professional conduct and practice.
· Lead by example to foster an open, transparent and equitable culture. Regularly report directly to the governing board providing information on quality assurance, innovation and strategic development planning.
· Build, develop and maintain effective relationships with parents and all members of schools within the LEARNERs’ Trust and wider community to enhance the education of all pupils.
· Uphold the highest standards of professional and business ethics and support the Governors/Trust Board Members and CEO of the Trust in ensuring that this impacts on all aspects of schools within the LEARNERs’ Trust decision making processes.
· To keep children safe and support the Headteacher/Executive Head to implement and oversee the highest possible standards of child protection, prevent strategies and safeguarding throughout schools within the LEARNERs’ Trust.  
· To represent schools within the LEARNERs’ Trust at relevant panels, working groups and meetings as required by the Headteacher.
· To undertake other duties and responsibilities as is reasonably directed by the Headteacher.


Duties and responsibilities 
· Hold and articulate clear values and moral purpose, focussing on providing a high-quality education for all pupils.
· Demonstrate optimistic personal behaviour, positive relationships and attitudes towards pupils and staff, and towards parents, trustees and members of the local community.
· Lead by example – with integrity, creativity, resilience, and clarity – drawing on your own scholarship, expertise and skills, and that of those around you.
· Sustain wide, current knowledge and understanding of education and School systems locally, nationally and globally, and CPD.
· Support the Headteacher in communicating a compelling School vision and drive the strategic leadership, empowering all pupils and staff to excel.
· Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes. 
· Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ wellbeing. 
· Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and between Schools, drawing on and conducting relevant research and robust data analysis. 
· Support the Headteacher to create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other. 
· Hold all staff to account for their professional conduct and practice. 
· Provide a safe, calm and well-ordered environment for all pupils and staff, focussed on safeguarding pupils and developing their exemplary behaviour in schools within the LEARNERs’ Trust and in the wider society.
· Support the Headteacher to establish rigorous, fair and transparent systems and measures for managing the performance of all staff, addressing any underperformance, supporting staff to improve and valuing excellent practice.
· Develop effective relationships with fellow professionals and colleagues in other public services to improve academic and social outcomes for all pupils.
· Challenge educational orthodoxies in the best interests of achieving excellence, harnessing the findings of well evidenced research to frame a self-regulating and self-improving School.
· Support the Headteacher to shape the current and future quality of the teaching profession through high quality training and sustained professional development for all staff.
· Inspire and influence others – within and beyond the School– to believe in the fundamental importance of education in young people’s lives and to promote the value of education.



Person Specification

	Job Title
	Deputy Headteacher
	Job Grade
	5-9



	Qualifications & Training
	Essential
	Desirable
	Assessed

	Qualified Teacher Status
	√
	
	A

	Educated to degree level
	√
	
	A

	Further relevant professional/academic study, and evidence of CPD and knowledge of current issues in education
	
	√
	A

	Recognised leadership qualification
	
	√
	A

	At least three years of proven strong, successful senior leadership and management experience
	
	√
	A/I

	Experience
	Essential
	Desirable
	Assessed

	Curriculum leadership and development
	√
	
	A/R

	Monitoring and evaluating teaching
	√
	
	A/R

	Managing and co-ordinating of staff
	√
	
	A/R

	Appraisal Process
	√
	
	A/R

	Recruitment and Selection
	
	√
	A/R

	Knowledge
	Essential
	Desirable
	Assessed

	Relevant, current and proposed education legislation
	√
	
	A/I

	Requirements of OFSTED
	
	√
	A/R/I

	Awareness of strategies to raise pupil achievement 
	√
	
	A/R

	Involvement in School Improvement
	√
	
	A/I

	Governance
	
	√
	

	Behaviour Support policies and practice
	√
	
	A/I/R

	Skills and Abilities
	Essential
	Desirable
	Assessed

	Holding and articulating clear vision, values and moral purpose, demonstrating optimistic personal behavior, and positive relationships and attitudes. 
	√
	
	I/R

	Demonstrating a strategic leadership style that is characterised by integrity, creativity, resilience and clarity.
	√
	
	I/R

	Ability to be an incisive, clear and strategic thinker
	√
	
	I/R

	Ability to set high standards and provide a focus for improvement
	√
	
	I/R

	Ability to manage change in a school, monitor and evaluate its impact
	√
	
	I/R

	An understanding of how to create whole community accountability systems and implement them with the support of the leadership team to combine data from a range of sources in order to maximise the achievement of pupils.
	√
	
	I/R

	Able to establish and develop good relationships and liaise effectively with all stakeholders
	√
	
	I/R

	Ability to communicate effectively in writing and orally
	√
	
	A/I/R

	Excellent organisational skills
	√
	
	I/R

	Attributes
	Essential
	Desirable
	Assessed

	Competent in the use of ICT
	√
	
	R

	Flexible and approachable
	√
	
	I/R

	Resilient under pressure
	√
	
	I/R

	Factors not already covered
	Essential
	Desirable
	Assessed

	Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the provisions of Disability Discrimination Act 1995.
	√
	
	I

	Be capable of moving and handling within school policies and procedures
	√
	
	I


A = Application Form
I = Interview
R = Reference


Signature of post holder: __________________________ 	Date: 


Signature of Headteacher: __________________________ 	Date: 
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