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West Area Inclusion Partnership (Part of the West SILC)
Personnel Specification: HLTA for the delivery of Key Stage 4 PSHE, Health and Social Care and Life Skills (temporary)
NB.  Essential criteria are the qualities that candidates must have to do the job

        Desirable criteria are the extra qualities that will enhance a candidate’s job performance and aid short listing
	Attributes
	Essential
	Desirable
	How identified

	Physical
	Physically and mentally equipped to meet the requirements of the job
	
	Selection process

	Qualifications
	Meet Higher Level Teaching Assistant standards or equivalent qualification or experience

Excellent numeracy/literacy skills – equivalent to Level 2 in English and Maths

Recent training related to social, emotional and mental health
	Team Teach Training
	Application form
Checking certificates at interview

	Experience 
	Supporting students who have experienced trauma, exclusion, or adverse childhood experiences (ACEs)

Delivering and supporting learning in small-group or 1:1 settings, adapting approaches to meet individual needs
Implementing behaviour management strategies to support students with challenging behaviour and help them engage positively in learning

Experience in delivering or supporting the teaching of PSHE, Life Skills, or core subjects

Supporting students in developing self-regulation, resilience, and coping strategies
	Monitoring and tracking student progress, using assessment data to support learning interventions


	Application form, interview

	Skills
	Behaviour management including trauma-informed approaches and self-regulation strategies
Confidence in using ICT to support learning and administrative tasks
Can use ICT effectively to support learning

Ability to organise, lead and motivate a team
	Constantly improve own practice/ knowledge through self-evaluation 

and learning from others

Experience as a cover supervisor 
	Application form, interview

	Training
	CPD related to SEMH or SEND 
	
	Application form, interview

	Knowledge and Understanding
	Understanding of safeguarding and child protection procedures
An understanding of the environmental and social factors that impact vulnerable and disadvantaged learners.
Understanding of statutory frameworks relating to teaching

Working knowledge and experience of implementing national/foundation stage curriculum and other relevant learning programmes/strategies


	Understanding of the PSHE National Curriculum requirements 
Up to date knowledge of recent developments that inform teaching and educational provision. 
Knowledge of relevant polices/codes of practice/legislation


	Application form, interview

	Personal Qualities
	Ability to work independently while also contributing to a wider team approach

Resilience and patience – able to remain calm and professional in high-pressure situations
Good communication skills, able to establish credibility and work collaboratively with pupils, school staff, other professionals and community groups
	Emotional self awareness


	Selection process

	Relationship Management
	Tactful, patient and sensitive

Inspiring trust and confidence in pupils and colleagues

Building team commitment and collaboration with colleagues
	Restorative practice 
	Selection process

	Special Working Conditions
	To attend any training as deemed appropriate

Enhanced DBS checks
	
	Checking at interview;

selection process
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