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	JOB DESCRIPTION

SENDco


	PLACE OF WORK:  Tadcaster Primary Academy and Camblesforth Community Primary Academy 
	CURRENT GRADE:  M1 – M6 

	REPORTS TO:  Headteacher
 

	1.
	MAIN PURPOSE OF JOB
To fulfil the role of SENDco for the school and to provide an effective service delivery in line with policies and procedures governing the work of the service


	2.
	Main duties and responsibilities


	
	i. 
	To be responsible for all aspects of students with SEN education and welfare in the mainstream setting and to enable them to participate as members of the school.


	
	ii. 
	To co-ordinate, plan and chair all SEND reviews and ENCP annual reviews


	
	iii. 
	To contribute to the School Development Plan, ensuring that SEND  is represented in whole school policies, procedures and developmental planning

	
	iv. 
	To provide specialist advice and support to students and their families


	
	v. 
	To monitor and evaluate the impact of support and intervention for individual students

	
	vi. 
	To provide specialist advice, guidance and support to the educational setting


	
	vii. 
	To deliver specialist training to parents, educational providers and professionals from other agencies to promote inclusive practice

	
	viii. 
	To network with parents, voluntary organisations and other services/agencies to ensure information is effectively and appropriately shared

	
	ix. 
	To contribute advice and support in the process of the early identification, assessment and provision in line with the SEND code of practice


	
	x. 
	To support the development of high quality provision, ensuring continuity at points of transition 

	
	xi. 
	To research, develop and share best practice with respect to inclusion and raising attainment within specialist area

	
	xii. 
	To support in the effective target setting and monitoring of students with SEND

	
	xiii. 
	To contribute to the weekly inclusion meetings

	
	xiv. 
	To advise on access to specialist equipment and resources and to be responsible for requesting orders for such equipment for use by students 

	
	xv. 
	To ensure that all specialist equipment is properly maintained and correctly used

	
	xvi. 
	To engage in personal professional development, updating knowledge and skills relating to educational issues and to contribute to training events and the professional development of others

	
	xvii. 
	To write clear, concise reports as required

	
	xviii. 
	To prepare advice and information materials for parents, staff and other agencies

	
	xix. 
	To ensure that confidentiality and security of information is safeguarded

	
	xx. 
	To liaise with the Headteacher, SLT, parents and governing body as required 

	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

Inclusion team
 

	4. 
	MAIN CONTACTS AND RELATIONSHIPS

Internal:  School staff
External: Agencies, Local Authority and other relevant SEND professionals. 


	5. 
	ADDITIONAL RESPONSIBILITIES
· The above duties are not exhaustive and the postholder may be required to undertake other tasks, duties, roles and responsibilities and to attend parents evening and events as reasonably assigned to them by the Headteacher.
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting  all concerns to an appropriate person.
· To take responsibility for the implementation of and compliance with policies and procedures relating to child protection, health, safety and security, confidentiality and date protection, reporting all concerns to an appropriate person.


	6
	STANDARDS FOR TEACHERS

Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils.  

PART ONE: TEACHING

A teacher must:  

Plan and teach well-structured lessons  
· impart knowledge and develop understanding through effective use of lesson time 

· promote a love of learning and children’s intellectual curiosity 

· set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired  

· reflect systematically on the effectiveness of lessons and approaches to teaching contribute to the design and provision of an engaging curriculum within the relevant subject area(s).  

Adapt teaching to respond to the strengths and needs of all pupils  
· know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively 

· have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these  

· demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development 

· have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them.  

Make accurate and productive use of assessment  
· know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements 

· make use of formative and summative assessment to secure pupils’ progress 

· use relevant data to monitor progress, set targets, and plan subsequent lessons 

· give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback.  

Manage behaviour effectively to ensure a good and safe learning environment  
· have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy  

· have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly 

· manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them  

· maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary.  

Fulfil wider professional responsibilities  
· make a positive contribution to the wider life and ethos of the school  

· develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support 

· deploy support staff effectively  

· take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues 

· communicate effectively with parents with regard to pupils’ achievements and well-being.  

PART TWO: PERSONAL AND PROFESSIONAL CONDUCT  

A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career.  Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by:  

· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position  

· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions  

· showing tolerance of and respect for the rights of others o not undermining fundamental British values, including  

· democracy, the rule of law, individual liberty and mutual respect,  

· and tolerance of those with different faiths and beliefs 

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.  

· Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality.  

Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities



	PERSON SPECIFICATION

SENDco


	6.


	Qualifications 

Essential 

Desirable 

Qualified Teacher Status  

(
Evidence of further professional qualifications and training 

(
Hold (or be willing to study and successfully complete) the National Award for Special Educational Needs Coordinator (as required by the SEN Code of Practice 2014)

(
Experience

Substantial teaching experience and a proven track record of success with all SEND student groups

(
Experience of working co-operatively with parents, teachers and other professionals

(
Experience of staff management and working as part of a team

(
Experience of planning and delivering a programme of professional development

(
Experience of transition for students with SEND

(
Evidence of being a well organised and efficient and effective administrator

(
Skills and Knowledge

An understanding of current educational policy and practice

(
An understanding of the needs of children with SEND

(
A good knowledge of the SEND Code of practice

(
Knowledge of the difficulties experienced by children and strategies to support them in educational settings

(
A good understanding of curriculum planning

(
Excellent interpersonal and communication skills to engage a range of audiences including staff, children, parents, governors, local authority and external agencies 

(
High expectations for children’s learning and attainment alongside high expectations for all

(
Good organisational and administrative skills

(
Ability to work on own initiative but take direction when required

(
An ability to relate to and empathise with children with SEND

(
Ability to lead and work as part of a team

(
Sensitivity to the needs of parents, students and other professionals

(
A strong belief in inclusion for all  and a commitment to effective and inclusive educational practice

(
A willingness to undertake further professional training

(



