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Manor Primary School

Part of Westcounty Schools Trust
Job Description
Job Title: Cleaner
Reports to: Headteacher

Pay Scale: Grade A 
Hours: 10.5 hours per week, 41 weeks per year
School/Location: Manor Primary School

JOB PURPOSE: To undertake the cleaning of designated areas within the premises to ensure that they are kept in a clean and hygienic condition to meet the school’s specification.

Contributing to the care, welfare and education of children with a commitment to the aims of the school:

Our vision is to create a school community where children grow into happy, confident and responsible individuals, who work hard together to achieve their full potential.
Main Duties and responsibilities:
1. Duties will include cleaning, washing, sweeping, vacuum cleaning, emptying of litter bins and the clearing of the designated areas which may include toilets, shower areas, fixtures and fittings using where appropriate powered equipment.

2. Follow health and safety guidelines, report facility machinery and equipment to caretaker.

3. Report shortfall in stock requirements to the caretaker.

4. Advise the caretaker of any deficiencies in classroom or corridors etc. e.g. broken items, carpet rising. 

Name…………………………………………………………….

Signature and date: ……………………………………………..

Signature and date: ……………………………………………..

Person Specification 

Knowledge 

( Some knowledge of Health & Safety Regulations as they relate to the operation of cleaning equipment and the dilution of cleaning materials. 

( Knowledge of COSSH and the safe use of chemicals. 

( Knowledge of cleaning best practises. 

Experience 

( Experience of undertaking a range of cleaning duties 

( Vacuuming 

( Dusting 

( Mopping 

( Scrubbing 

( Buffing 

( Disposing of waste 

( Replenishing consumables 

Personal Attributes 

( Willingness to clean any area of the school as requested by the supervisor. 

( Willingness to take personal responsibility for standard of work carried out. 

( Willingness to participate in further training and development opportunities offered by the school, to further knowledge 

( Willingness to maintain confidentiality on all school matters 

( Will need to be able to manage some heavy lifting 

( Work as part of a team 

Skills 

( Ability to work effectively and supportively as a member of the school team 

( Ability to work in an organised and methodical manner 

( Ability to act on own initiative, dealing with any unexpected problems that arise 

( Ability to demonstrate commitment to Equal Opportunities 

( Being physically capable 

( Communication, math and reading 

( Customer service and sound judgement 

( Efficiency and discretion 

( Honesty and integrity 

( Motivation and flexibility 

( Respect and professionalism 

( Time management and multitasking 

( Understanding and following safety rules 

( Understanding and carrying out set tasks 

( Understanding of health and safety regulation                                                                                                   
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