
	NEW BRADWELL SCHOOL
JOB DESCRIPTION

POST TITLE: SEN Learning Support Assistant                                                              

RESPONSIBLE TO: Headteacher
 

JOB PURPOSE

To work under the direct instruction/guidance of teaching/senior staff to undertake work/care/support programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area.

PRINCIPAL ACCOUNTABILITIES

This job description is a guide to the work that you will initially be required to undertake.  It may be altered from time to time to meet changing circumstances.  It does not form part of your contract of employment.

Introduction

A job description is not designed to limit or define tightly the role but to demonstrate and clarify to the staff the areas of responsibility specifically within its compass.

It is expected that all members of the school will find it possible to display a loyalty and attitude to the school in keeping with the developing ethos and the commitment to improvement, contributing to it by involvement and example.

The Learning Support Assistant is a key member of the staff team who contributes widely to the smooth and efficient running of the school.  The post is complimentary to that of the teacher’s, working in partnership to help further the aims of the school.

Support for Pupils

· Supervise and provide particular support for pupils, particularly those with special needs, ensuring their safety and access to learning activities.
· Assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes 

· Establish good and productive working relationships with pupils, acting as a role model and setting high expectations

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the staff
· Set challenging and demanding expectations and promote self-esteem and independence 

· Provide feedback to pupils in relation to progress and achievement under guidance of the foundation team leader
Support for the Teacher
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work 

· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals 

· Assist with the planning of learning activities

· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed

· Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc.

· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

· Establish constructive relationships with parents/carers

· Administer routine tests and undertake routine marking of pupils’ work

· Provide clerical/admin. support e.g. photocopying, typing, filing, money, etc.
· Attend special needs review meetings as necessary, particularly annual reviews to give consistency of support to a child
· Be responsible for supervising children using the cloakroom, toilet facilities, and with staff, the supervision of children at break times and before and after school when liaising with the people responsible for the different transport arrangements made for communication children.
Support for the Curriculum

· Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses

· Undertake literacy and numeracy programmes, recording achievement and progress and feeding back to the teacher 

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use

· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use

Support for the School
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Appreciate and support the role of other professionals

· Attend and participate in relevant meetings as required 

· Participate in training and other learning activities and performance development (including first aid certificate) as required

· Assist with the supervision of pupils out of lesson times, including lunchtimes before and after school if required
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher
· Attend regular communication department team meetings


	Person Specification 

	Experience

	Working with or caring for children of relevant age for minimum 3 years experience (with good reference for external candidates or successful performance management reviews for internal candidates),  OR,

1 year experience with: NVQ3, BTEC/City & Guilds, NNEB Diploma, STAC

	Knowledge

	Effective use of ICT to support learning

Use other equipment technology –  photocopier, interactive white board
Understanding of relevant policies/codes of practice and awareness of relevant legislation

General understanding of national/foundation stage curriculum and other basic learning programmes/strategies

Basic understanding of child development and learning

Appropriate knowledge of first aid (D)
Ability to self-evaluate learning needs and actively seek learning opportunities

Ability to relate well to children and adults

Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these

Ability to communicate effectively, both verbally and in writing

Working with children who are on the special needs register or who have a Educational Health Care Plan (D)

	Education, Training and Qualifications

	GCSEs Maths & English Grade C or above or equivalent

Training in the relevant learning strategies e.g. literacy

Trained or willing to be trained in specialist areas linked to autistic spectrum disorder children

	Other Requirements

	Participate in development and training opportunities

Commitment to uphold the school/Council’s Equalities Policy

Willingness to be flexible with working hours to respond to the school’s needs


D = Desirable 
