Job Description Wrap Around Care Assistant Responsible to: 
Wrap Around Care Manager 
Purpose and context 
Be part of the Wrap Around Care Support team working under the direction of the Manager and leadership team to assist with the day-to-day activities of the club whilst providing quality play care within the framework of the club’s policies and procedures. 
Principal Accountabilities
Learning Working under guidance to 
· Support the Manager in providing a varied environment, where resources can be accessed appropriately by all children, and activities differentiated to ensure the needs of all children who attend are met. 
· Work closely with the Manager to contribute to the management of pupil behaviour, maintain order and an appropriate working environment, including implementation of the school’s behaviour policies. 
· Promote the inclusion of all pupils within the club and ensure that the health, safety, and welfare of pupils is maintained at all times. 
· Support the pupils to develop independence in all aspects of the club. 
· Deal with any immediate problems or emergencies in accordance with the school’s policies and procedures. 
· Provide comfort and immediate care in case of minor accidents and report serious incidents to the appropriate person for action. 
· Facilitating good communication with all members of the organisation, parents, and schools.
· Participate in training and meetings based in School. 
· Undertake any administrative duties relevant and appropriate to this post. 
· Carry out any other duties that may reasonably be regarded as within the nature of the role, responsibilities, and grade of this post. 
Safeguarding 
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and: 
• To have due regard for safeguarding and to promote the welfare of children and young people. 
• To follow the child protection procedures adopted by the school’s safeguarding policy. General Statements 
· Carries out all reasonable duties and responsibilities of the post in accordance with the school’s policies and procedures and standing orders.  
· Enactment of Health and Safety requirements and initiatives as appropriate. 
· Declares any conflict of interest that may arise before or during employment.
 · Any outside activities, either paid or unpaid, must not in the view of the school conflict with or react detrimentally to the Academy’s interest, or in any way weaken public confidence in the conduct of the school’s business. 
· Undergoes and meets School conditions for a satisfactory enhanced DBS check. 
· Complies with all equality legislation, policies and procedures and actively promotes ways of eradicating and challenging racism, prejudice and discrimination through the school’s policies and procedures. 
· Has due regard for safeguarding and promoting the welfare of children and young people and follows the established child protection procedures adopted by the school. 
· Being aware of responsibilities under the Data Protection Act for the security, accuracy and relevance of information held and maintained. 
· Treats all information acquired through this employment, both formally and informally, in strict confidence. 
· Ensures high quality support for all pupils. 
· Any other duties of an appropriate level and nature will also be required. To contribute as an effective and collaborative member of the School Team 
· Participates in training to be able to demonstrate competence.
 · Participates in First Aid training as required. 
· Participates in the ongoing development, implementation and monitoring of the service plans. 
· Contributes in meetings and is a supportive member of the school team. 















Person Specification
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Essential Desirable
Personal e  Apositive outlook
Qualities e lIscreative
e Isastrong team player
e Confident and enthusiastic
e Friendly and helpful manner
e  Excellent communication and good
interpersonal skills
e Able to prioritise work
e Able to appreciate and respect the individual
contributions made by all stakeholders to
promote the caring ethos of the school
Professional e Level 2 (or equivalent) qualifications in maths Previous experience of
Qualifications and English working with children
Safeguarding training
Basic first aid training
Food hygiene training
Skills and e Isapproachable and has integrity
Attributes e Maintains good relationships with staff, pupils
and parents
e Is passionate about all aspects of childcare
and education
e Has strong behaviour management skills
e Iswell organized and reliable
e Able to act on own initiative
e Awillingness to undertake training
e Is committed to the safeguarding of children
School Specific e Isflexible and can work as an effective

Needs

member of a team
Can make a positive contribution to the life of
the school





