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JOB DESCRIPTION
Job Title:     

Higher Level Teaching Assistant
Location:

Holbeton Primary School, The Square, Holbeton, PL8 1LT
Grade:  
Devon NJC Grade E actual annual salary: £10,066.52 – £11,163.50 (FTE £28,282 to £31,364) 15.75 hrs per week

Hours:
Monday: 8.30am – 3.25pm

Tuesday: 8:30am – 3.25pm

Wednesday: 8.30am – 12.25pm
Basis:
Fixed-term
Reports to:
Headteacher
Job Purpose including main duties and responsibilities:

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This may involve planning, preparing and delivering learning activities for individuals/groups or short term for whole classes and monitoring pupils and assessing, recording and reporting of pupils’ achievement, progress and development.

To be responsible for the management and development of a specialist area within the school and/or management of other teaching assistants including allocation and monitoring of work, appraisal and training.

Key Responsibilities:
( Provide cover supervision of classes 

( Provide learning activities for individuals and groups of pupils under the professional direction and supervision of a qualified teacher, differentiating and adapting learning programmes to suit the needs of allocated pupils 

( Assess, record and report on development, progress and attainment as agreed with the teacher 

( Monitor and record pupil responses and learning achievements, drawing any problems which cannot be resolved to the attention of the teacher

( Plan and evaluate specialist learning activities with the teacher, writing reports and records as required 

( Select and adapt appropriate resources/methods to facilitate agreed learning activities 

( Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate 

( Teaching Assistants in this role are expected to undertake at least one of the following: 

· Provide specialist support to pupils with special educational needs, for example, learning, behavioural, communication, social, sensory or physical difficulties

· Provide specialist support to pupils where English is not their first language 

· Provide specialist support to gifted and talented pupils 

( Provide specialist support to all pupils in a particular learning area (e.g. ICT, literacy, numeracy, National Curriculum subject).
· Establish and maintain relationships with families, carers and other adults, e.g. speech therapists 
( Supervise the work of other support staff/trainees 

( Be responsible for the preparation, maintenance and control of stocks of materials and resources 

( Invigilate exams and tests 
( Escort and supervise pupils on educational and out of school activities 

( Guide and support pupils in their personal, emotional and social development ( Prepare and present displays 

( Supervise individuals and groups of pupils throughout the day, including supervision in the classroom, playground and dining areas 

( Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence 

( Be involved in planning, organising and implementing individual development plans for pupils (such as Individual educational plans), including attendance at, and contribution to, reviews 

( Work with pupils not working to the normal timetable

If you have the commitment to work in a school that is continually striving to ensure the highest possible standards of pupil achievement, personal development and well-being, your application would be very welcome. Visits to the school are highly encouraged, please contact the school office on 01752 830317. to arrange a visit.

Holbeton Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The posts are subject to a satisfactory enhanced DBS check.

Holbeton Primary School is committed to supporting flexible working. If you are interested in applying for any of our roles and would like us to consider flexible working arrangements, please contact Kate Nash, Senior Administrator to arrange a discussion with the Headteacher.   In particular, hours/days of work could be adjusted for interested applicants.
If you believe you can demonstrate the dedication, skills and passion required, we look forward to receiving your application. 
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