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Redland Green School
Post 16 School Counsellor Job Description 


	Hours 	
	Part time, 8 hours per week, term time only

	Grade / Salary
	£32 per hour plus supervision costs

	Contract Type
	Permanent

	Annual Leave Entitlement

	26 days for up to 5 years continued service, 31 days thereafter – This is an all year round post and a maximum of 10 days holiday will be able to be taken during the summer holiday period. 

	






































	Purpose of the role

Key Duties
(Responsibilities & Accountabilities)
To provide a high-quality counselling service to students experiencing a wide range of emotional problems.
To observe confidentiality and to support the school’s endeavour to provide excellent teaching and learning for all students.
Contribute to the safeguarding and promotion of the welfare and personal care of children and young people.

Administration
● To offer students individual and group counselling and support 
● To promote a caring and supportive environment where concerns may be explored, thereby promoting the mental and emotional wellbeing of students.
● To work with a diverse range of issues including bereavement and loss,
transition, eating disorders and self-harm, depression, anger management, abuse of any kind, anxiety and fears
● To support students with academic, emotional and social challenges
● To work within Redland Green School’s Safeguarding Policy
● To maintain confidentiality (except in those circumstances, in line with BACP practice, where this should be breached). 
● To uphold good practice as described by the BACP ethical guidelines.
● To be responsible for their own Professional Development maintenance and updating knowledge and awareness through Continuing Professional Development (CPD)
● To liaise with the Student Services Leader on a regular basis
● To liaise with staff, where appropriate
● To liaise with parents, where appropriate 
● To network and liaise with personnel from other agencies with a view to
easing referrals and accessing specialist consultants 
● To keep suitable, secure case records 
● To provide information on the counselling service and the role of the
counsellor to students, staff and parents 
● To report back on a regular basis on numbers using the service and give a general overview of the types of problems with which the users of the service are presenting
● To produce a non-confidential annual report for senior leaders on the service
● To review and evaluate the service provided 
● To be responsible for their own clinical supervision, in line with BACP
guidelines

	
	Dimensions

	
	Excalibur Academies Trust is a Multi-Academy Trust of 20 schools across the age range from Nursery to Sixth Form.  


	
	Special Notes 

	
	Safeguarding 
· Excalibur Academies Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. As the responsibilities of this post are defined as regulated activity, the person appointed is required to have an enhanced DBS check with barred list information.









PERSON SPECIFICATION

	Job Title:
	Post 16 School Counsellor

	Location:
	Redland Green School



	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Education / Qualifications
	● Post-graduate Diploma or Masters level in Counselling or Psychotherapy

● BACP Accreditation, UKCP registration or BPC

	● Further therapeutic training or qualification in working with children and young people

● Min one year working in a secondary school setting (Y7-11)

● Knowledge of school based recording and monitoring procedures and software eg CPOMS

● Experience of writing and securing referrals for young people to relevant specialist and/or outside agencies 

● Willingness to develop or support small group interventions to support mental health and wellbeing.


	Knowledge
	● An understanding of the developmental, emotional, social and educational
issues of children and young people

● Safeguarding reporting procedures and protocols.

● An awareness of the range of needs of people from diverse ethnic, cultural and social backgrounds

● Knowledge of young people’s mental health and CAMHS Services

● Knowledge of the Children’s Act and legislation pertaining to children

	

	Experience
	● Minimum of 1 year’s post qualification experience

● Minimum of 1 years’ experience of working with children and young people.

	

	Skills and Abilities
	● To support children and young people with practical skills and specific
condition related coping strategies

● Good written and verbal communication skills

● Ability to work independently

● Positive communication and listening skills

● Patience, tolerance and sensitivity

● A mature and non-judgemental outlook

● Enthusiasm
	



Annual Appraisal 
All staff must complete an annual appraisal as part of their performance management at the Excalibur Academies Trust
Probation period 
All new members of staff will complete a probation period as per their induction process. 
Pension 
All support staff will be automatically enrolled into the LGPS Avon Pension scheme. 
Scale point 
All staff will begin their employment at the first scale point within their salary banding and reach annual increments until the reaching the maximum scale within their pay band.
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