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Djanogly Learning Trust 
Job Description

Djanogly Learning Trust Vision
We believe that every child has the right to an education that gives them the best opportunity to succeed and prosper.  We know that this takes great people, hard work and attention to detail. This is a considerable responsibility and we take it very seriously. Everyone within our trust is fully committed to learning.  Our ethos is to be innovative in order to improve, to develop resilience in order to face challenges, and to strive for excellence in everything we do.
	Job title
	Trust Wide Early Years Lead - Primary
Teaching & Learning Responsibility (TLR)

	Hours and weeks
	
In addition to hours required to undertake usual job role




Djanogly Values 

Employees who demonstrate a commitment to our core values of Excellence, Resilience and Innovation will: 

· Embody the belief that every child has the right to an excellent education and constantly strive to give every child the best opportunity to succeed and prosper through their contribution to the Trust  

· Recognise and demonstrate the importance of working hard, showing resilience and paying close attention to detail to ensure every child achieves their best.

· Strive for excellence by demonstrating a commitment to innovation, engaging in CPD and constantly striving to improve provision and outcomes for pupils.

Djanogly Behaviours

Employees will demonstrate their professionalism and promote a positive culture by:

· Behaving in a professional manner at all times

· Developing professional working relationships with all colleagues and stakeholders, showing understanding and mutual respect in all aspects of their role

· Taking personal responsibility by paying attention to the small things to intercept issues before they become a larger problem

· Resolving any issues in a professional, calm manner, seeking support where necessary and always demonstrating kindness and respect for others

· Starting and ending the day with the same emotional constancy with every interaction.




Job Purpose:
	The Trust Wide Early Years Lead will work with the support and direction of the Teaching and Learning Lead to promote the vision and strategic view for the Academy which will inspire and motivate pupils, staff, parents and wider members of the academy community.



Job Responsibilities:
	Colleagues with additional responsibilities for Early Years will work under the guidance and direction of the Teaching and Learning Lead
Teaching and Learning Responsibility Payments (TLR)
A TLR payment is made in addition to substantive role as laid out in individual agreed job description.  It is payable for undertaking a significant responsibility which:
· Is focussed on teaching and learning
· Is not required of all classroom professionals
· Requires you to exercise professional skills and judgment
· Requires you to lead, manage and develop a subject, curriculum area, phase or to lead and manage pupil development across the curriculum
· Has an impact on the educational progress of all pupils 
· Involves leading, developing and enhancing the teaching practice of other staff

Specific Duties and Responsibilities
According to the agreed priorities of the academy year and in addition to a full class teaching role the Foundation Stage Leader has the following areas of responsibility:-

1. Strategic Direction and Development of the School
The Foundation Stage Leader will work with the support and direction of the Academy Leader to promote the vision and strategic view for the Academy which will inspire and motivate pupils, staff, parents and wider members of the academy community.
It is the responsibility of the Foundation Stage Leader to support the Senior Leadership Team (SLT) to work to achieve the strategic objectives set in their area of the curriculum and to ensure these objectives are clearly articulated, shared, understood and implemented effectively by all.
Main Duties in relation to the Foundation Stage Leader are:
a) Work in partnership with the SLT to translate the vision into agreed objectives and improvement plans which target needs and improve outcomes
b) Work under the direction of the SLT to support in monitoring and evaluating the performance of the academy
c) Demonstrate vision, values and aspiration in everyday work and practice
d) Motivate and work with others to create a positive climate for learning
e) Ensure that implementation of strategic planning and the academy culture and curriculum take account of the diversity, values and experience of the academy and community at large
f) Work under the direction of the Academy Leader and SLT to ensure that provision for pupils in Foundation Stage is of high quality and that transition strategies are highly effective
g) Build strong relationships with parents 
h) Be an advocate for high quality teaching and learning through role modelling and support
i) Lead and support in the admissions for new pupils to the setting

2. Teaching and Learning 
The Foundation Stage Leader supports the SLT to raise the quality of teaching and learning with a particular focus on attainment and progress of pupils aged 3 to 5 years. This involves high expectations, maintaining and evaluating outcomes and establishing a successful learning culture.

It is the responsibility of the Foundation Stage Leader to work under the direction of the SLT to lead and support all staff in order to ensure that locally agreed targets are met, that most teaching is judged good or better and that progress for all pupils is good with much that is outstanding.  

Main Duties:
a) Provide a strong role model for all staff which exemplifies high expectations for pupils and staff and the wider community of the academy
b) Clearly demonstrate a culture and ethos of high aspiration, challenge and support for our youngest pupils to ensure they can all achieve success and engage with their own learning
c) Establish creative, responsive and effective approaches to learning and teaching in order to engage and involve all pupils, and particularly those with individual needs
d) Work with the Deputy Head (under the guidance of the Academy Leader) to develop the wider Early Year’s curriculum in order to provide a broad, balanced and relevant curriculum that is accessible to all pupils
e) Support the Academy Leader and SLT in monitoring, evaluating and reviewing classroom practice in order to identify areas for development, prioritise actions and secure continuous improvement.
f) Support the Academy Leader to challenge under-performance at all levels and ensure that action is taken decisively to secure improvement 

3. Leading and Managing Staff
The Foundation Stage Leader will hold responsibility for ensuring that there are good channels of communication across Foundation Stage and KS1 teaching teams in order to support all pupils and their families. They will ensure that there is effective communication between their team and leadership and management teams within the academy.

Main Duties:
a) Lead the foundation teams within the Academy under the guidance and direction of the Academy Leader and SLT
b) Ensure that robust systems are in place to assess level on entry and exit in foundation stage and evidence progress accurately 
c) Coordinate and manage the development of professional knowledge, skills and abilities, providing opportunities for all staff to be involved in high quality continued professional development programmes
d) Work with staff, pupils and parents to ensure effective support at transition for all children 
e) Support the Academy Leader in challenging under performance at all levels following agreed Trust policies and procedures as appropriate
f) Promote and develop good leadership and management practice, positive staff participation, effective communication and clear procedures
g) Treat everyone fairly, equitably and with respect in order to promote and embed a positive academy culture
h) Regularly review own practice and achievements, setting personal targets and take responsibility for own personal development.  Take account of feedback from others
i) Manage own workload and that of others to allow an appropriate work/life balance

4. Leading and Managing Resources
The Foundation Stage Leader will work with the SLT to manage resources well in order to ensure the smooth running of the Academy.  

It is the responsibility of the Foundation Stage Leader to provide efficient and effective management of resources in order to secure best value and positive outcomes. 

Main Duties:
a) Support the senior leadership team in managing and organising the academy environment and facilities efficiently and effectively to ensure that the needs of our youngest pupils are met
b) Ensure that the range, quality and use of all available resources are monitored, evaluated and reviewed to improve the quality of education for all pupils and provide best value for money
c) Use and integrate a range of technologies effectively and efficiently to manage the Early Years area
d) Ensure consistent, high quality provision in Foundation Stage

5. Accountability
The Foundation Stage Leader is accountable to the Academy Leader and then to the Executive Headteacher.  In the absence of the Academy Leader they are accountable to the Deputy.

It is the responsibility of the Foundation Stage Leader to support the SLT to rigorously monitor and evaluate the performance of the academy and provide honest, informative reports as appropriate.

Main Duties:
a) In relation to the Academy Leader
· To report to the Academy Leader as required
· To meet regularly in order to monitor and evaluate the performance of the academy
· To support the SLT in determining the strategic direction of the academy and the wider deployment of resources
b) In relation to Local Governing Body:
· To report to the Local Governing Body as required
c) In relation to the pupils, their families and the wider community
· To ensure that the needs of the pupils are at the heart of all decision making
· To develop and maintain positive relationships which support learning
· To promote a positive image of the Academy and the Trust as a whole
· To provide regular communication and promote active engagement between home, academy and the wider community
· To provide regular opportunities for dialogue between families and staff




Djanogly Learning Trust General Requirements:
	Policies and procedures
You will comply with all policies and procedures at all times which include:
· ensuring the safeguarding of young people by adherence to the child protection and safeguarding policies.
· ensuring all equality, diversity and health and safety requirements are upheld in the performance of your duties.
· ensuring you comply with the Trust’s Staff Behaviour policy, including outside of work where applicable.
Professional Development
· You are required to undertake professional development as part of your job description.    This includes contributing to regular ‘check ins’ and Journey to Excellence reviews with your J2E reviewer, proactively seeking professional development to improve your performance.

This job description is not a complete description of the role, as you are required to undertake any other reasonable duties as directed by the academy leader and the leadership team.










Djanogly Learning Trust
Person Specification

In order to be considered for interview all essential criteria must be met.

	JOB TITLE
	Early Years Foundation Stage Leader - Primary
Teaching & Learning Responsibility (TLR)



Criteria in addition to the one required to undertake usual job role

	
Requirements
	Essential
	Desirable
	Short listing criteria

	Experience

	Extensive experience of Early Years teaching
	X
	
	

	Experience of managing the performance of individuals
	
	X
	

	Experience of monitoring and evaluating impact of actions
	X
	
	

	Experience of working with children/young people within an educational context appropriate to the role
	X
	
	

	Knowledge and understanding

	Knowledge and understanding of how pupils learn
	X
	
	

	Comprehensive knowledge of the Primary National Curriculum
	X
	
	

	Knowledge and experience of working with pupils who may present challenging behaviour
	X
	
	

	Knowledge and experience of working with children with SEND
	X
	
	

	Knowledge and understanding of using data to identify strengths and areas for development
	X
	
	

	Knowledge and understanding of government initiatives and policy direction for primary schools
	
	X
	

	Knowledge and understanding of employment  legislation and practice
	
	X
	

	Skills and abilities

	Able to demonstrate teaching at good and outstanding levels
	X
	
	

	Able to lead improvement and change in order to improve outcomes for all
	
	X
	

	Good personal organisation in planning and delivering change
	X
	
	

	Able to plan and  prioritise own workload and that of others
	X
	
	

	Good oral and written communication skills
	X
	
	

	Able to develop positive, trusting, supportive and appropriate relationships with pupils, parents and stakeholders
	X
	
	

	Able to identify improvement priorities and lead appropriate development plans
	X
	
	

	Able to inspire, motivate and develop all stakeholders to promote achievement
	X
	
	

	Able to lead and work in a team and in collaborative partnerships
	X
	
	

	Able  to identify, discuss and report safeguarding issues including child protection with the relevant representatives
	X
	
	

	Ability to use ICT programmes for teaching and learning and for data management and record keeping 
	
	X
	

	Qualities

	A positive and flexible approach, open to challenges
	X
	
	

	Passionate about children’s education
	X
	
	

	Driven and determined
	X
	
	

	Empathy for pupils from a wide variety of social, religious and cultural backgrounds
	X
	
	

	Sensitivity, flexibility and a sense of humour
	X
	
	

	Personal Qualities 

	Belief in the values and behaviours of DLT
	X
	
	

	Evidence of continuing professional development
	X
	
	

	Commitment to equal opportunities and diversity in the performance of duties
	X
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