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Job Description

POST:  Teaching Assistant


RESPONSIBLE TO:  Head of Learning Support 

SALARY: Grade 4 – SCP 4-6
LOCATION:  The Wilnecote School
WORKING PATTERN:  34 Hours per week – Term Time Only
DISCLOSURE LEVEL: Enhanced DBS
KEY RELATIONSHIPS:  

To work under the guidance of the Head of Learning Support (SENCO), to implement agreed work programmes and intervention strategies with individuals or groups of students both in and out of the classroom.

To support students by assisting with break and lunchtime supervision.  Support students transitioning between classes and any other duties commensurate with the role.

MAIN PURPOSE:


Support to Students 

· Provide literacy/numeracy support of disadvantaged students to allow access to the curriculum.

· Provide support for multi-lingual/bilingual pupils e.g. help students to access the curriculum and support the development of target language.

· Monitor and evaluate students' responses to these learning activities through observation and recording achievement against pre-determined learning objectives. Provide feedback to teachers and students.

· Promote positive values, attitudes to learning and good pupil behaviour in line with school policy

· Establish positive and productive working relationships with disadvantaged students and actively promote the inclusion of all students.

· Responsibility for a caseload of students; providing support to enhance their learning and social well-being.

· Support the implementation of whole school practice in curricular and pastoral areas.

· Establish productive working relationships with pupils acting as a role model 

Support for teacher/curriculum 

· Work with teachers in planning, evaluating, delivering and adjusting work programmes/intervention strategies as appropriate.

· Work closely with the class teacher to contribute to the maximisation of disadvantaged student progress and the management of student behaviour, maintaining of an appropriate working environment, including implementation of the school's behaviour policies.

· To undertake other duties and activities within the scope of the post as directed by the line manager. A flexible timetable during the school day may be required to accommodate student(s) with specific needs.

· Work with students and all staff to ensure realistic expectations of behaviour and achievement are set for SEN students.

· Assist with break and lunchtime supervision

Administration (to the extent that tasks cannot be undertaken by the Administration Assistant)

· Be responsible for keeping records and updating systems as required by the teacher/ Head of Learning Support Head of Learning Support (SENCO).

· Liaise with parents, staff and outside agencies where necessary.

· Be aware of and comply with policies and procedures relating to child protection, H&S, confidentiality and data protection. Report concerns to appropriate person.

· To support liaison with other schools to enable continuity of support and learning when transferring disadvantaged students with additional learning needs.

· To monitor and record progress made by students with SEN towards the achievement of targets set in provision maps, provide termly reports to parents.

· To support the quality of EHCP and provision maps helping the Head of Learning Support Head of Learning Support (SENCO) maintain detailed information for meetings with parents.

· To support liaison, through the Head of Learning Support Head of Learning Support (SENCO) with other schools and outside agencies, including Educational Psychologist, Support and Advisory services, to ensure continuity of support and learning when transferring pupils with SEN.

· Support any special examination arrangements required for SEN candidates.

· Involvement in SEN, Learning Support and whole school consultation.
,

· Support the statutory responsibilities for SEN statements and their Annual Review, supplying information as appropriate.

· Use systems in place for the effective evaluation of support methods for Teaching Assistants.

· Follow Health & Safety and risk assessments procedures.

Professional development

· Attend, and participate in, meetings and training activities as required.

· To be performance managed by Head of Learning Support/ Head of Learning Support (SENCO) or another manager, setting challenging objectives/targets in line with the school priorities.

· Take part in an annual SEN Self Evaluation to identify key focus areas within SEN Improvement Plan, in line with whole school priorities.

· Engage in a Continued Professional Development programme for the SEN and Learning Support team.

· Participate in team and whole staff meetings.

· Be accountable for own performance management, setting challenging objectives/targets in line with the school priorities and to develop best practice.

· Maintain up-to-date knowledge of relevant school systems and policies.

· Support the implementation of the school's Performance Management policy.

Monitoring

· To support tracking and monitoring of individual/groups of SEN students and make appropriate interventions to tackle under-achievement.

· To support the process of monitoring outcomes within the SEN Action Plan.

· Ensure that as part of the SEN and Learning Support team you provide an accurate Data Base of individual disadvantaged student data where appropriate.

· Support setting SEN students individual targets, which are regularly reviewed.

· Actively monitor systems to achieve efficiency and value for money.

· Liaise with appropriate colleagues to ensure that individual needs of students are identified and met.

· Promote an inclusive environment and support the development of strategies to improve attendance.

Evaluation

· Evaluate impact of resources and systems.

· Contribute to the evaluation of impact of CPD on quality of Teaching and Learning across the school.

· To perform other reasonable tasks as required by the Line Manager.

Safeguarding Children

CAT is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks.

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The person undertaking this role is expected to work within the policies, ethos and aims of the Trust and to carry out such other duties as may reasonably be assigned by the Head of Human Resources. The post holder will be expected to have an agreed flexible working pattern to ensure that all relevant functions are fulfilled through direct dialogue with employees, contractors and community members. 

English Duty 

This role is covered under part 7 of the Immigration Act 2016 and therefore the ability to speak fluent spoken English is an essential requirement for this role. 

	
	Essential
	Desirable

	Qualifications
	· Minimum of 5 GCSE’s grade A-C inc English and Maths
· Qualifications or experience in supporting children 
· Willingness to undertake relevant training
· Good numeracy/literacy skills 
· NVQ for Teaching Assistants (or demonstrate equivalent knowledge skills and experience)
	· Completion of DfES Teacher Assistant Induction Programme

· IT qualification

· First aid training as appropriate (eg emergency first aid course)

	Experience, Skills and knowledge
	· Supporting children’s learning in a school

· Good understanding of areas of learning, eg literacy, numeracy, science, SEND

· Well developed interpersonal skills to be able to relate well to a wide range of people

· Ability to relate well to children and appreciate their point of view

· Previous work or work experience in similar or related post

· Knowledge of learning difficulties

· Work constructively as part of a team whilst being able to demonstrate initiative

· Ability to work independently

· Ability to prioritise workload

· Effective use of ICT to support learning

· Understanding of relevant policies/codes of practices


	· Willingness to work towards NVQ Level 3 or recognised equivalent

	Personal Qualities
	· Friendly yet professional and have a respectful approach of support and mutual respect
· Open, honest and an active listener
· Takes responsibility and accountability
· Adaptable to change
· Ability to work under pressure 
· Ability to use own initiative 
· Compassion
· Ability to learn from experiences and challenges
· Sense of humour
	

	Other
	· Commitment to safeguarding and promoting the welfare of children and young people 

· Willingness to undergo appropriate checks, including enhanced DBS Checks

· Motivation to work with children and young people 

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
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