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JOB DESCRIPTION AND PERSON SPECIFICATION
	Job Title:
	Assistant Principal

	JD Reference:
	NPA-AP

	School/Academy:
	Nene Park Academy

	Salary:
	Leadership (Band 3)

	Responsible to:
	Principal



	Role:
	Support the Principal and Vice Principal with the leadership of the Academy.

	Purpose of job:
	[bookmark: _Int_rlTfFMMj]Day to day running of roles and responsibilities within the Senior Leadership Team.  Contribute to the overall leadership and management of the Academy and be active in promoting its aims, supporting its ethos that promotes achievement and high standards.



Responsibilities and Accountabilities as an Assistant Principal: 
· Support the SLT in establishing a vision for the future of the school and partnerships, demonstrating inspirational leadership.
· Play a lead role in the Academy improvement planning process, taking account of the agreed priorities of the Academy and how these link with national and local initiatives.
· Contribute to the identification of key areas of strength and weakness in the Academy.
· [bookmark: _Int_GNYGX7vP]Work to a high standard in implementing agreed policies, priorities and expectations, so to set a good example to other colleagues.
· Promote a culture of teamwork, in which views of all members of the Academy are valued and considered.
· [bookmark: _Int_5R3qqXVD]Be a key member of the Leadership Team, contributing to the leadership, management and development of the Academy.
· Deputise for the Vice Principal and take responsibility for the everyday running of the Academy in their absence.
· [bookmark: _Int_JGORAtFl]Attend SLT and Academy Council meetings, supporting in the leadership, management and development of the Academy.
· Be a visible presence around the Academy including the duties and assembly rotas.
· [bookmark: _Int_VIzmxA9o]Line manage a Senior Tutor ensuring that their team of tutors and associate staff are professionally managed, effectively led and focussed on high quality provision and outcomes.
· Line manage Curriculum Leaders ensuring that their areas of responsibility are well managed, effectively led and focussed on high quality provision and outcomes.
Responsibilities and Accountabilities as a Teacher:
Set high expectations which inspire, motivate and challenge pupils:
· Establish a safe and stimulating environment for pupils, rooted in mutual respect.
· [bookmark: _Int_xbnJ8nxG]Set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions.
· Demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils.

Promote good progress and outcomes by pupils:
· [bookmark: _Int_T2O3DRTL]Be accountable for pupils’ attainment, progress and outcomes.
· Be aware of pupils’ capabilities and their prior knowledge, and plan teaching to build on these.
· Guide pupils to reflect on the progress they have made and their emerging needs.
· [bookmark: _Int_5hgtwzf3]Demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching.
· Encourage pupils to take a responsible and conscientious attitude to their own work and study.

Demonstrate good subject and curriculum knowledge:
· [bookmark: _Int_wOC0TW3P]Have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject, and address misunderstandings.
· Demonstrate a critical understanding of developments in the subject and curriculum areas and promote the value of scholarship.
· [bookmark: _Int_105PY7yL]Demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject.
· If teaching early reading, demonstrate a clear understanding of systematic synthetic phonics.
· If teaching early mathematics, demonstrate a clear understanding of appropriate teaching strategies.

[bookmark: _Hlk121831792]Plan and teach well-structured lessons:
· Impart knowledge and develop understanding through effective use of lesson time.
· Promote a love of learning and children’s intellectual curiosity.
· Set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired.
· Reflect systematically on the effectiveness of lessons and approaches to teaching.
· Contribute to the design and provision of an engaging curriculum within the relevant subject area(s).

[bookmark: _Hlk121832201]Adapt teaching to respond to the strengths and needs of all pupils:
· Know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively.
· Have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these.
· [bookmark: _Int_rFNJvh8L]Demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development.
· Have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them.

[bookmark: _Hlk121832275]Make accurate and productive use of assessment:
· Know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements.
· Make use of formative and summative assessment to secure pupils’ progress.
· Use relevant data to monitor progress, set targets, and plan subsequent lessons.
· Give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback.

Manage behaviour effectively to ensure a good and sage learning environment:
· Have clear rules and routines for behaviour in classrooms and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy.
· [bookmark: _Int_i9V196RY]Have high expectations of behaviour and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly.
· [bookmark: _Int_ZdRXdtIj]Manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them.
· Maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary.

Fulfil wider professional responsibilities:
· Make a positive contribution to the wider life and ethos of the school.
· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support.
· Deploy support staff effectively.
· Take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues.
· [bookmark: _Int_rQGACzwe]Communicate effectively with parents with regard to pupils’ achievements and well-being.

Support for School/Academy/Place of work:
· Participation in staff events by arrangement. 
· Attend Staff Meetings. 
· Contribute and participate in Trust events and activities where possible.
· Develop and maintain effective working relationships with other staff and parents/carers. 
· Adhere to the Trust values.  
· [bookmark: _Int_Wk3deD8o]Follow school policies, practices and procedures.

Data security:
· Act in accordance with legal provisions regulating confidentiality and security of data and information in accordance with GDPR regulations.

Health and Safety: 
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions. 
· Co-operate with the Trust on all issues to do with Health, Safety & Welfare. 
· To work/operate all equipment within Health and Safety and other legal regulations, including risk assessments.
· Contribute to the maintenance of a safe and healthy environment. 

Continuing Professional Development:
· In conjunction with the line manager, take responsibility for personal professional development, keeping up to date with research and developments related to school/academy/place of work efficiency, which may lead to improvements in the day-to-day running of the Trust.
· Undertake any necessary and identified professional development taking full advantage of any relevant training and development available, particularly when related to the use of ICT, for data management and record keeping. 
· Maintain a professional portfolio of evidence to support the Performance Management process – evaluating and improving own practice. 

Child Protection and Safeguarding
· The post holder will have a shared responsibility for the safeguarding of all children and young people. The post holder also has an implicit duty to promote the welfare of all children and young people. 
· To inform the Child Protection Officer of any issues relating to the safety and well-being of students.

The post holder will undertake any other duties commensurate with the grade of the post, in consultation with line manager.

This job description is subject to review and may be changed following consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Trust in relation to the post holder’s professional responsibilities and duties.

The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 
All staff will be subject to an enhanced check with the Disclosure & Barring Service.
Updated: January 2023
	
Person Specification – Assistant Principal
	Assessment Key:
A = Application Form
I = Interview
RE = Reference
AS = Assessment

	
	 
	

	Education and Qualification 
	Essential
	Desirable
	Assessment

	1
	 Qualified Teacher Status.
	✓
	
	A

	2
	Good educational background including a good Honours Degree or equivalent.
	✓
	
	A

	3
	Evidence of continuing professional development.
	
	✓
	A/I

	Experience
	Essential
	Desirable
	Assessment

	4
	Excellent classroom practitioner.
	✓
	
	A/I/RE/AS

	5
	Excellent subject knowledge.
	✓
	
	A/I/AS

	Knowledge and Skills
	Essential
	Desirable
	Assessment

	6
	Evidence of both curricular and pastoral responsibilities. 
	✓
	
	A/I/RE/AS

	7
	Understanding of and commitment to teaching standards.
	✓
	
	A/I/RE

	8
	Ability to foster and promote good relationships with all stakeholders.
	✓
	
	A/I/RE

	9
	Ability to contribute to team meetings and contribute ideas.
	✓

	
	A/I/RE

	Personal Qualities
	Essential
	Desirable
	Assessment

	10
	High personal standards in terms of attendance, punctuality and organising workload.
	✓
	
	I/RE/AS

	11
	Willingness to undergo further training and development.
	✓
	
	I

	12
	Excellent interpersonal and communication skills.
	✓
	
	I/RE/AS

	13
	Think creatively and collegiately to solve problems and identify opportunities. 
	✓
	
	I/RE/AS

	14
	Positive and enthusiastic approach towards work.
	✓
	
	I/AS

	15
	[bookmark: _Int_r0hJeewf]Professional approach when dealing with all issues, students and staff.
	✓
	
	I/AS

	16
	Clear, fully inclusive, educational philosophy. 
	✓
	
	A/I/RE

	17
	Commitment to continual improvement and challenging norms.
	✓
	
	A/I/AS

	Child Protection
	Essential
	Desirable
	Assessment

	 18
	[bookmark: _Int_NUKRACow]Support the Academy policies on safeguarding and child protection.  
	✓
	

	A/I

	Other
	Essential
	Desirable
	Assessment

	 19
	Flexibility of working hours
	✓
	
	A/I
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