
	JOB DESCRIPTION
Design and Technology Technician (Workshops)

	JOB PURPOSE:- To assist and support the teaching and learning of Design and Technology lessons within the Technology Faculty to ensure learners’ progress.


	OBJECTIVES:

· To ensure the maintenance of a clean, healthy and safe faculty working environment.
· To assist with the day-to-day organisation of the faculty to ensure that performance standards are reached.
· To coordinate the provision of materials, tools and consumables to the faculty.


	MAJOR AREAS OF RESPONSIBILITY:

A. Supporting and advising the teaching staff in the preparation of the workshops for practical lessons. 
B. Awareness of, and adherence to, current health and safety codes of practice as advised by the HOF.

C. Repair and maintenance of equipment.
D. Organising logistics of equipment.
E. Providing technical support to teachers and learners.
F. Assist with the faculty administration.



	KEY TASKS:

A1. Cutting and preparation of materials from stock.

A2. Setting up machinery and tools for teachers and learners to use within the workshop.
A3. Ensure that workshop equipment, tools & materials are present for activities planned by teaching staff.

B1.    Familiarisation with the school’s Health & Safety policy.

B2.    Adhere to provided Health &Safety guidelines and instructions as directed by HOF.

B3.    To keep up to date with Health and Safety requirements.

B4.    Carrying out health and safety checks on workshops, preparation rooms and stores.

B5.    Carrying out equipment safety checks.
B6.    Carrying out risk assessments in conjunction with HOF for technician activities
C1.    Carrying out and arranging for preventative maintenance and repair of resources.
C2.    Constructing or modifying apparatus.

C3.    Report faults with building fabric to Site Team. 

D1.    Organising and storing materials and equipment.
D2.    Stocktaking of materials and or equipment, including the disposal of waste materials.
D3.    Obtaining materials by local purchase in accordance with current school practice.
E1.    The trialling of practical activities.
E2.    Providing technical support (including health & safety guidance) to teaching staff as required.

E3.    Providing technical support (including health & safety guidance) to students as required.
E4.    Assisting in practical classes where appropriate.

F1.    Support teaching staff in setting up of class material and preparing resources, e.g. class rotations.

F2.    Support teaching staff in collection, recording and safe keeping of money.


	  ACCOUNTABILITY:

The D&T Technician (Workshops) is accountable to the Head of Technology Faculty and has no posts for which (s)he is the line manager.
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