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STEPHENSON TRUST

JOB PROFILE

POST TITLE:

Instructor of Motor Vehicles

  

LOCATION:  

Stephenson (MK) Trust 
RESPONSIBLE TO:
Assistant Principal
SALARY:

Pay Range 5 – 7, £26,786 - £38,571




Full time, 37 hours per week, Monday to Friday

JOB PURPOSE

· To lead on the teaching of basic motor vehicle studies which can include health and safety in the work environment, engine building and general maintenance.
· To prepare students for an accredited awarding body ABC in Motor Vehicles.

· To be responsible for the motor vehicle workshop, maintaining a safe working environment and ensuring that there are sufficient materials and tools available.

· To be responsible for the development of schemes of work, lesson planning, the assessment of work and all recording and reporting as well as securing good attendance and maximising course completion.

PRINCIPAL ACCOUNTABILITIES

· To develop a range of appropriate resources in motor vehicles up to Certificate level ABC and where necessary tailoring courses to meet individual needs and or interests.
· To maintain/update for all classes and courses taught 
· up-to-date syllabuses or course specifications for all classes/courses taught 
· schemes of work and course files 
· session plans
· programme/course files

· To prepare students for accredited courses appropriate to their age and skill level following awarding body guidelines and quality assurance arrangements ensuring registration of students for relevant assessments and examinations.
· To be responsible for the attendance, retention and progress of the students attending vocational courses.
· To put in place appropriate procedures and risk assessments to secure the safety and well-being of the students and to implement all relevant Trust Health and Safety policies.
· To promote and develop innovative learning, assessment and teaching methodologies to suit all individual student needs
· To develop learning materials to support and enhance the students’ learning, attainment, achievement, and progress
· Organise and facilitate extracurricular activities, trips and enrichment activities related to your subject
· To assess students’ work, monitor progress and to use this to inform future planning and target setting for individuals and groups
· To embed literacy and numeracy (functional, key and core skills) into curriculum delivery, and identify assessment opportunities
· To identify appropriate support for the individual students and groups to enhance their learning and liaise with the Deputy Principal for specialist advice
·  Assist with the identifying and organising of possible work placements if deemed necessary.
· To effectively manage student behaviour within the boundaries of the Academy’s guidance and policies.

· To be willing to act as form tutor with associated responsibilities.
· Any other duties commensurate with the grade and level of responsibility of this post, for which the post holder has the necessary experience and/or training
Stephenson (MK) Trust is an Equal Opportunities employer.  We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.  This commitment to robust Recruitment, Selection and Induction procedures extends to organisations and services linked to the Trust on its behalf.  An enhanced Disclosure and Barring Service Certificate is required prior to commencement of this post


STEPHENSON TRUST
PERSON SPECIFICATION

JOB TITLE:
Instructor of Motor Vehicles 
E = Essential, D = Desirable, A = Application Form, I = Interview, T = Task

	CRITERIA
	
	E/D
	ASSESSED

	Experience/
Knowledge
	· Up to date knowledge of issues in teaching and learning including learning styles, assessment for learning and examination specifications in motor vehicles
· Successful experience of working with students with social, emotional and behavioural challenges
· ICT literate
· An ability to learn/use data to understand target setting and track pupil progress and develop appropriate intervention
· Excellent communication skills
· Ability to plan, prioritise, delegate, organise self and others; manage, monitor, evaluate and review one’s own work
· Ability to work on own initiative and as part of a team

	E
E
E
E
E
E
E

	A/I
A/T
A/I/T
A
A/I
T/I
I


	Technical job related skills
	· Knowledge and experience of strategies to support students with social, emotional and behavioural challenges
· Understanding of and achievement in application and dissemination of good practice in curriculum provision

	E
E

	A/I
A/I

	Personal job related skills
	· Excellent attendance and punctuality
· Enthusiasm, personal dynamism, determination and stamina
· Integrity, tact, reliability, emotional resilience, self-confidence and personal presence
· A commitment to professional standards, quality and continuous improvement
· Ability to manage the often conflicting demands of the post
	E
E
E
E
E

	A
A/I/T
T/I
A/I
I

	Educational Qualifications
	· Qualified to Level 3 or above
· Recognised Trade qualification
· Evidence of relevant further, relevant professional development 

	E
E

D

	A
A

A/I

	Other Requirements
	· Willingness to be flexible with duties to respond to the school’s needs
· Ability to be creative and innovative  in the setting up of procedures and policies
· The ability to adapt to an ever-changing educational environment
	E
E
E

	A/I
A/I
A/I/T



This Person Specification is a guide to the work that you will be initially required to undertake.  It may be altered from time to time to meet changing circumstances.  All members of staff are expected to carry out any reasonable instruction given by the Chief Executive Principal or other such authorised person so as to allow for the effective running of the school.  This Person Specification does not form part of your contract of employment.
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