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About IET
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Dear Applicant

Thank you for your interest in Isle Education Trust (IET) and particularly the role of Premises Manager. 

IET is a small MAT which formed in 2013.  It consists of 3 academies – South Axholme Academy (11-16), Epworth Primary Academy (3-11) and Coritani Academy (an Alternative Provision Academy 7-18), although we are currently working with 3 additional primary schools who are in the process of joining us.  The Trust was created to protect local education for local communities and to enable like-minded people to work together to provide the very best support and opportunities for all concerned.  

We are highly successful in all that we do and work with a variety of partners both locally and further afield.  We place a great deal of importance on ensuring individuals are supported and encourage everyone to be the best that they can be, whether that’s students, staff, governors or parents.

We are seeking a premises manager who shares our vision and values, someone who wants to be part of a passionate and driven team of individuals, both at academy and Trust level.

I hope that the information in this pack gives you a sense of who we are and what we are about and spurs you on to apply for this role.
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Paul Barratt
Chair of Trustees
Isle Education Trust
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Welcome from the CEO
Dear Applicant

Thank you for your interest in Isle Education Trust.  We are currently seeking someone to fill our newly created role of premises manager, as part of our wider estates team.

The role is an exciting opportunity for anyone who wants to work for a highly successful and growing Trust.  The current role will be predominantly based at South Axholme Academy but will also include regular work at Epworth Primary Academy and on occasion across the Trust.

We are a trust who place staff wellbeing front and centre of what we do.  We appreciate working in a school is a demanding role and requires dedication and commitment from all involved.  We have created a central IET team to support principals and their staff so that they can focus on school improvement and delivering high quality teaching and learning experiences for their students.

We are a Trust where communities matter and individuals thrive and are looking for someone who will share our ethos and values; ready, respectful and inspirational.

If you are looking for a new challenge, and after reading this pack have the necessary skills and experience to join our team, we would love to hear from you.
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Sarah Sprack
CEO, Isle Education Trust
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Job Purpose
To work with the Estates Director to ensure that all estates related matters are dealt with in an effective and consistent manner, providing services, advice and guidance regarding policy and industry best practice.

To proactively support the Estates Director in the operational management of our sites, providing a comprehensive premises support service to ensure that the estate meets 
· current Health & Safety regulations
· current compliance regulations 
· teaching and learning needs,
and that sites are generally well maintained.

The premises manager will also be responsible for ensuring competent contractors are engaged to provide services as required.

The role will predominantly be based at South Axholme Academy and Epworth Primary Academy, although may involve working at any of the Trust’s sites.

The premises manager reports directly to the Estates Director.


  Job Title		        Premises Manager

Salary

£31330 
Job Details

Full time
Permanent

Location 

Isle Education Trust
Required

May 2025
Application Close

09:00 Monday 22nd April 2025
Interview Dates
TBC


Job Description
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Ensure that the Trusts Ticket system is fully used to log/reply and close staff requests.
• Ensure the compliance calendar is followed to complete all tasks within a timely fashion 
   (fire alarm testing, disabled toilet alarms, water flushing, emergency light testing etc).
• Work proactively with the Estates Director to always ensure operational continuity.
• Utilise skills to be able to perform a range and number of routine maintenance tasks in order to maintain the IET buildings to a safe and high standard.
• Support the Estates Director in maintaining an accurate inventory of all physical assets, using the School Asset Management system, ensuring the accurate recording of assets including purchases, disposals and loaned equipment.
• Ensure regular visits are made to sites, assisting the Estates Director with regular audits and acting on the findings. 
• Actively seek to improve on cost efficiencies in all areas.					
   • Prepare and monitor planned and preventative maintenance schedules 
• Quality assure all works undertaken within the Estates team
• Document systems and procedures.
• Actively seek to maintain and extend expertise in appropriate areas, including health and safety and legislative areas affecting the premises activities.
• Engage with relevant training to actively support the role e.g. (but not limited to) Emergency First Aid, Working at Heights, Asbestos Awareness, Manual Handling.
•Take an active part in the investigations following any damage to the fabric of the school through accident or vandalism to deter further incidents.
• Manage premises assistants at the above sites, responsible for site security & opening, closing of the Academies.
• Key holder – responsible for opening and closing of site when required
• To report any cleaning issues to the cleaning manager and share operational information


This is not an exhaustive list of tasks and job descriptions will be continually reviewed and changed according to the needs of the Academy and Trust. 

Post holders will be expected to be flexible in undertaking duties and responsibilities attached to their post and may be asked to perform duties, which reasonably correspond to the general character of the post and are commensurate with its level of responsibility. This job description is provided for guidance only and does not form part of the contract of employment. 











Academy Management


· Work with the Trust Board and the Academy Scrutiny Committee, providing information, objective advice and support to enable the Trust to meet its responsibilities.
· Develop and sustain an organisational structure, which raises standards and ensures the Academy functions effectively.
· Develop and enforce school attendance policies that are clear, consistent, and communicated effectively to students, parents and staff.
· Manage the academy on a day-to-day basis ensuring that all Trust policies, including those relating to safeguarding and health and safety are fully adhered to.
· Take responsibility as defined in the health and safety policy to ensure that appropriate risk assessments are carried out.
· Develop and implement systems of pastoral care to support the personal development of all students and undertake responsibility for promoting and safeguarding the welfare of all students.
· Manage, monitor and review the range, quality, quantity and use of all available resources to improve the quality of 

Key Responsibilities and Accountabilities
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CLOSING DATE:
Tuesday 11th June 2024 at 9:00am


· Work with all students ensuring equality of opportunity for all. 
· Take responsibility for Safety and Welfare of all students, raising any concerns following the Academy/Trust protocols and procedures. 
· Work proactively and effectively in partnership with all stakeholders. 
· Carry out a share of statutory supervisory duties. 
· Treat students with dignity and build relationships rooted in mutual respect and at all times observing proper boundaries appropriate to the professional position. 
· Participate in CPD relevant to the role. 
· Accompany teaching staff and students on visits, trips and out of school activities as required.
· Demonstrate an understanding of and take responsibility for promoting high standards of literacy including the correct use of spoken English and numeracy. 
· Participate in arrangements for examinations and assessments. 
· Take an active role in promoting good behaviour in and around the Academy/Trust. 
· Ensure that students adhere to the uniform code and apply sanctions when this code is breached. 
· Develop an academy learner mind-set – the attitudes, skills and learning habits needed to become an inspired, confident and independent learner. 
· Be a positive role model and demonstrate consistently and effectively the positive attitudes, values and behaviour which are expected of students. 
· Work as a team member and identify opportunities for working with colleagues and sharing the development of effective practice with them. 
· Regularly review the impact of their work and its impact on students’ progress, attainment and well-being, refining approaches where necessary and responding to advice and feedback from colleagues. 
· Proactively participate with arrangements made in accordance with the Appraisal Policy. 
· Have professional regard for the practice, ethos and policies of the Academy/Trust and maintain high standards in your own attendance and punctuality. 
· Operate at all times within the stated policies and practices of the Academy/Trust. 
· Contribute positively and effectively to the whole Academy/Trust ethos. 
· Cooperate with other staff members to ensure a sharing and effective use of resources to the benefit of the Academy, individual departments and students.
· Attend and participate in appropriate calendared meetings. 
· Take responsibility for own professional development and duties in relation to Academy policies and practices.

We expect all Trust staff to:
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This is not an exhaustive list of tasks and job descriptions will be continually reviewed and changed according to the needs of the Trust. 

Post holders will be expected to be flexible in undertaking duties and responsibilities attached to their post and may be asked to perform duties, which reasonably correspond to the general character of the post and are commensurate with its level of responsibility. This job description is provided for guidance only and does not form part of the contract of employment.

· Liaise effectively with staff, students, parents and governors. 
· Ensure compliance with Health and Safety at Work Act 1974 and all other policies related to health and safety, and to ensure compliance with the Data Protection Act 1988. 
· Ensure compliance with data protection laws and safeguarding procedures. 
· Carry out any other duties as directed by your Line Manager as may from time to time be agreed in accordance with the nature of the job described above.



Professional knowledge, skills and understanding
                                  Essential
Desirable
Ability to work both as a member of a team and on own and to deal with any unexpected problems that may arise
                             A I

GCSE Maths and English, grade C or above
                             A

Experience in an estates and facilities management role
                             A I

Ability to relate well to children and adults
                             A I

Good computer literacy
                             A I

Ability to work in an organised and methodical manner
                             A I

Ability to complete tasks to desired standards and to work to time constraints
                             A I

Knowledge of Health & Safety regulations relating to Estates function
                             A I

IOSHH qualification
                             
A
Display a conscientious and logical approach to the variety of tasks necessary for the smooth and efficient running of the academy
                             A I

Knowledge of Estates Management and Health & Safety
                             A I

Experience
                                  Essential
Desirable
General understanding of academy policies and procedures relating to health and safety, behaviour, attendance, equal opportunities and child protection
                             A I

First Aid Trained
                             
A I
Experience of working with young people
                             
A I
Experience and understanding of completing Risk Assessments
                             A I

Practical Skills
                                  Essential
Desirable
Flexible approach to work as well as good organisational and communication skills
                             A I

Ability to work collaboratively and effectively within a team
                             A I

Ability to work independently and to show initiative
                             A I

Ability to work under pressure, prioritise and meet deadlines
                             A I

Friendly, approachable and non-confrontational manner combined with the ability to be firm
                             A I

Personal Qualities and Essential Attributes
                                  Essential
Desirable
A professional approach in both manner and physical appearance
                             I

Ability to demonstrate discretion, confidentiality and commitment
                             I

Enthusiasm, determination and insistence on high standards
                             I

Flexibility
                             I

A proven track record of excellent attendance and punctuality
                             I

Ability to work with or without supervision
                             A I

Commitment to safeguarding and promoting the welfare of children and young people
                             A I


Person Specification:
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[bookmark: _Hlk193799678]High Expectations of Self and Others
                                  Essential
Desirable
A flexible and adaptable approach
                             A I

High standards of professionalism, punctuality, appearance and behaviour
                            A I 

Safeguarding Students
                                  Essential
Desirable
Committed to safeguarding and promoting the welfare of children and young people
                             I

Equal Opportunity
                                  Essential
Desirable
The ability to ensure that there is equality of access to educational attainment and that all aspects of equal opportunities are adhered to
                              I

High standards of professionalism, punctuality, appearance and behaviour
                             I 



KEY
A = assessed through the application process
I = assessed through the interview process
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[image: Piggy Bank outline] Pension Scheme
All staff are enrolled in either the Teachers’ Pension Scheme or Local Government Pension Scheme, whichever is relevant.
[image: Desk outline] Continuous Professional Development 
IET offers numerous opportunities for continued CPD for all staff including NPQs and apprenticeships

[image: Cycling outline]     Cycle to Work Scheme
Eligible staff may apply to purchase a new bike, e-bike or cycling accessories through this salary sacrifice scheme, making significant savings.

[image: Mental Health outline]    Staff Wellbeing
This is a priority for the Trust.  All staff have access to a free Employee Support Package, including 24/7, 365 days a year online and telephone support covering areas such as mental health, bereavement, financial advice and counselling.

[image: Doctor female outline]   Healthcare
All staff have free access, 24/7, 365 days a year to an online doctor.

 [image: Needle outline]   Flu Vaccinations
All staff are able to request a free voucher for a flu vaccination in the Autumn term.

[image: Coins outline]   Discounts
Through our employee benefits platform, staff can make significant savings through discounts and vouchers in a range of areas including restaurants, supermarkets, retail and holidays.


Trust Benefits:
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How to apply
To apply for this post, visit the IET website:

Isle Education Trust - Vacancies

Receipt of early applications from candidates with the appropriate experience, qualifications and personal qualities may result in an early interview being offered.

Isle Education Trust promotes equality of opportunity and welcomes applications from all sectors of society.

Isle Education Trust is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.  All posts at Isle Education Trust are subject to an Enhanced Disclosure and Barring check.
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The Isle was created when local ancient
settlers in North Lincolnshire combined their
communities enabling individual inhabitants
to live safely and thrive. Isle Education Trust is
proud to have built itself on these foundations
and is a community of schools who grew

from the mutual recognition that by working
together to build communities we can inspire
each other to be excellent.

Isle Education Trust (IET) was formed when
South Axholme Academy and Epworth
Primary Academy became partners to support
and develop excellence in the local education
community. Soon after, the benefits of
belonging to a wider community all working
together with a common purpose attracted
Coritani Academy to join the Trust.

Isle Education Trust is an education

community, driven by the belief that

individuals and communities flourish together

when they

« are respectful of their communities and
the individuals within them.

* work together to inspire excellence in one
another in order to thrive.

« areresilient to challenges and dare to be
excellent.

At Isle Education Trust each academy has its

own mind-set which underpins all that they do.

Our students are at the heart of everything we

do, and we aim to ensure every single one of
them has the support and guidance they need
in order to reach their full potential.

We believe that every individual matters —
learners, staff, parents and governors. The
Trust places equal emphasis on enjoying
learning inside and outside of the classroom.
We feel passionately that all students should
have the opportunity to be involved in a broad
range of activities, regardless of gender,
background or religion. In this way students
gain a breadth of experience to enable them
to develop into highly sought after individuals
in whatever route they take upon leaving the
Trust.

|ET is committed to supporting academies to
achieve this goal by celebrating what is unique
about each setting, whilst providing structures
and mechanisms to reduce pressures on
Principals and leaders by absorbing roles

such as finance, HR, Estates Management,

IT and other statutory obligations in to the

|ET Centralised Services team. As a result,
Principals are able to devote their time and

energy to managing teaching, learning and the
quality of education within their academy so
that it is the very best that it can be.

* We believe that we can inspire excellence
together and are a place where
communities matter and individuals

thrive.
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