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FAMILY WELFARE LEAD
JOB DESCRIPTION


	Location:
	Leiston Primary School 

	Grade:
	Grade 5 Point 16-20 

	Hours:
	32.5 hours

	Contract Status:
	Permanent (39 weeks)

	Reports to:
	Head of School 




EAST Trust is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Main purpose of the role
You will support high pupils outcomes through assisting the Designated Safeguaridng Officer (DSL) and Head of School in taking the lead on safeguarding and child protection across the school (including online safety and understanding the filtering and monitoring systems in place). 
You will take part in strategy discussions and inter-agency meetings, and contribute to the assessment of children.
You will work in partnership with parents/carers, the wider welfare team and multi agencies through joint planning, training and monitoring of arrangements for the safeguarding and wellbeing of children and advise and support other members of staff on child welfare and child protection matters. 
Key Responsibilities and Duties
· To liaise with the Designated Safeguarding Lead and the Head of School in relation to all aspects of safeguarding.
· To act as a source of support, advice and expertise within the school.
· To make referrals such as Marf, when necessary, by liaising with the DSL and then with relevant agencies.
· To assist in the arrangements for those moving schools, or other settings, ensuring that this is managed in an appropriate and child-centred way.
· To attend relevant meetings, strategy groups and case conferences
· To maining accurate, up-to-date, confidential documentation.
· To liaise with the DSL to monitor and coordinate appropriate training for all staff.
· To liaise with the Safeguarding member of the Local Governing Body.

Pastoral and Welfare Role
To co-ordinate the wider welfare team to ensure pastoral support to pupils in relation to:
· behaviour
· Confidence and self esteem
· Attendance and/or punctuality
· Relationships with peers or adults
· To build good working relationships and liaise with relevant staff and other agencies.
· To network with other welfare practitioners and share best practice
· To coordinate early help and intervention
· To signpost parents/carers to relevant support agencies.

General
· To work in accordance with current legislation and regulations, in particular those associated with child protection and pupil safeguarding
· To work with the welfare and leadership teams to monitor and support vulnerable pupils
· To work in accordance with the school’s ethos and values
· To comply with all school policies and procedures


Person SPECIFICATION
	
	Essential
	Desirable

	Education & Qualifications

	
Evidence of ongoing professional development. NVQ Level 3 or above 

Ability to complete reports and produce monitoring information to a service standard. 

	
Willing and able to undertake further relevant training as necessary. 
 
Willing to undertake training around a specialist area identified either in the project as a whole or a whole or a school. 
 
Recognised professional qualification relating to the Children’s Services workforce.


	Specialist knowledge skills and experience

	
Demonstrate and understanding of the primary rights and responsibilities of parents to raise their children. 

Knowledge and understanding of 
processes that facilitate consultation, participation and involvement of children and families. 

Ability to relate well and emotionally develop children. 

Knowledge and understanding of KCSiE.

Ability to work in partnership with a wide range of organisations including schools and external agencies, both as part of a team and individually. 

Ability to establish the needs of families and signpost them to appropriate support and, where relevant, to enable families to manage their own issues. 

Ability to identify strengths and needs within individual families and schools and to build on these. 

Ability to engage and work effectively with children and families from a range of different backgrounds and parenting situations and enable them to express their views and wishes. 

Knowledge of the five key outcomes of Every Child Matters and their benefit to children and families. 

Experience of completing Early Help Offers.

Experience of working with schools in a professional capacity. 

Experience of working in a multiagency environment.
 
Experience of developing and delivering parenting support. 

Experience of working collaboratively with parents.

Experience of facilitating/chairing meetings. 

Good written and excellent verbal communication skills. 

Good IT Skills 
	
Knowledge of the issues affecting families and young people living in the local area. 

Knowledge of the range of partner agencies likely to be providing support within the
 local area. 

Experience of working with extended schools and 
Children’s Centres. 

Experience of working in a participatory role with children and families. 
Experience of working with families with identified priority needs.

	Values and personal qualities

	
Creative and innovative approach to developing response to need. 
Willingness to work as part of a team, as well as individually. 

Able to work in, at times, conflicting situations and where relevant to advocate on behalf of families and individual children. 

A commitment to the ESA process and lead on ESAs where required. 

Organised and able to prioritise work. 

Committed to the importance of 
children’s and parental participation. 

Committed to equal opportunities and social inclusion strategies

	

	Additional requirements
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