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	MAIN PURPOSES OF THE JOB

	
The Estates Site Manager will be responsible for the day-to-day operational management of the property and facilities services for the school.

To ensure the school’s premises meets its health, safety, and compliance obligations at all times.

To ensure that the building(s), property and facilities are available for school’s use and other users, whenever they are needed.

To lead and oversee the maintenance (both reactive & planned) of the school site, ensuring the premises and grounds are safe, secure, clean, and well-maintained every day.

To line manage the Estates Caretaker/Assistant(s), Agency staff and Third-Party contractors, as necessary.




	RESPONSIBILITIES OF THE JOB

	To ensure that the pupils and staff have a clean and safe learning and working environment at all times.

To ensure that the buildings are ready for their intended use and occupation at the agreed times; including the opening and closing of perimeter gates and carrying out a daily site inspection.

To ensure the efficient operation of the school’s facilities in accordance with the Trust’s policies, and in particular, those relating to health, safety, compliance and Eco-efficiency.

To ensure that the heating, lighting and any other building engineering management systems are operating correctly.

To ensure that the buildings and school site are secured, intruder alarms and activated out of hours, and CCTV cameras operational (where applicable).

To maintain a comprehensive preventative maintenance program, including regular inspections of buildings, systems, and equipment.

To ensure compliance with all relevant health, safety, and environmental regulations; including conducting risk assessments and implementing measures, as necessary to mitigate risks as far as reasonably practicable.

To be the primary point of contact when liaising with external contractors and suppliers, monitor performance, and ensure timely completion of any building projects.

To ensure the school’s vehicle (where applicable) are maintained and that they are safe
and readily available for the school’s use.

To coordinate and manage emergency response procedures, including fire drills, lockdowns, and evacuations; provide support, where necessary to ensure that staff are trained and prepared.
	
To be available for occasional out-of-hours callouts and work, as required.

To line manage the Estates Caretaker/Assistant, providing leadership, guidance, mentoring and support, as part of the Trust’s performance development process.

To take reasonable care of your own health and safety and that of others who may be affected by what you do at work.

To provide ‘hands on’ support, as and when required, to enable delivery of adhoc tasks and activities, including, but not limited to: 
· banksmen duties,
· manual labour and cleaning, 
· prioritising the making safe of any damage until full repairs can be completed, and
· portering and furniture moving.





	VALUES/BEHAVIOURS

	We are a values-based organisation and seek to recruit individuals who can demonstrate our values. 
Our values will be assessed through the selection process, so we ask all applicants when providing their supporting statement to also incorporate not only how they meet the essential criteria for the role but to also demonstrate our values.
Our values are:
Integrity - displaying honesty and having strong moral principles
Partnership - working together and taking collective ownership to achieve the same goals
Advocacy - working hard on behalf of others to maximise their success
Resilience - finding success again after something difficult or negative has happened
Compassion - displaying empathy towards and a desire to help others
Aspiration - aiming high to achieve success




	FURTHER INFORMATION

	[bookmark: _Hlk111527808]Due to the nature of this role, it will be necessary for the appropriate level of criminal record disclosure to be undertaken. In making your application, it is essential you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences. This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974. Therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provision of the Act, and, in the event of the employment being taken up; any failure to disclose such convictions will result in dismissal or disciplinary action. The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment.
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