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	MEADOWHEAD SCHOOL

JOB DESCRIPTION


	
	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	POST TITLE
	EAL Teaching Assistant

	HOURS/WORKING WEEKS
	37 hours / 40 weeks              

	SALARY RANGE
	Grade 4 SCP 7 – SCP 12

	RESPONSIBLE TO
	EAL Lead Teacher / Deputy Headteacher 

with responsibly for EAL

	RESPONSIBLE FOR
	N/A

	EXPERIENCE/

QUALIFICATIONS
	Good level of literacy and numeracy - GCSE Maths and English 
Recent and relevant experience of working with children with 
English as an Additional Language



	PURPOSE OF JOB
	To support EAL students to access the curriculum within lessons



	JOB DESCRIPTION FOR POST OF: EAL Teaching Assistant


	SPECIFIC DUTIES AND RESPONSIBILITIES




The post holder must at all times carry out his/her duties and responsibilities within the School’s Policies and Procedures and within the framework of the Education Act 2002 and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of Governing Bodies of School.
The post-holder will be expected to maintain the professional standards of Meadowhead School and the standards of behaviour, attitude and effort as outlined in the Meadowhead Code of Conduct as issued to students and staff.
Support of the School

Comply with and assist with the policies and procedures relating to child protection, health, safety and security, recruitment, confidentiality and data protection, reporting all concerns to an appropriate person.
	


Main duties and responsibilities: 

1. Supporting EAL learners within lessons

2. Provide daily form time or after school study support for EAL learners
3. Assess students’ level of English and use data to target support and intervention
4. Supporting mainstream teachers across the curriculum in delivering lessons that enhance the cognitive academic language proficiency of advanced EAL students and provide a strong focus on language acquisition where necessary

5. Keep up-to-date and be aware of developments in EAL practice 

6. Undertake a range of administrative duties relevant to the post 

7. Participate as required in relevant training

8. Any other duties relevant to the work of the post holder as requested by the Senior Leadership Team 

General Responsibilities:

1. To be aware of and support diversity, ensuring equal opportunities for all

2. To contribute to the ethos of Meadowhead School

3. To develop professional, constructive relationships with other agencies/schools/professionals and attend meetings as required.

4. To participate in meetings, training and performance development as necessary

5. To recognise own strengths and areas of expertise and using these to advise and support others
To undertake any other duties and responsibilities, which do not change the character and purpose of the post, as may be determined after negotiations between management, the post-holder and the appropriate trade union.

Suggestions to amend/update this job description, which will lead to an improvement in the school's and/or the department's performance will always be welcome.

PERSON SPECIFICATION: EAL Teaching Assistant
	Qualification
	Essential
	Desirable

	· Recognised degree and / or postgraduate

· Good pass in GCSE Maths and English

· Qualification in EAL or EMA
	Y
Y

	Y


	Knowledge and Experience

· Experience in teaching students with EAL in a secondary context

· Experience of planning, resourcing and teaching intervention groups for students with EAL

· Experience of supporting students with EAL in mainstream classrooms

· Knowledge of the barriers that can prevent students from making expected progress

· Spoken fluency in a community language

· Knowledge of the various needs that students with EAL experience in mainstream school

· Knowledge and experience of teaching students with EAL combined with other complex needs such as illiteracy, SEN, challenging behaviour or more able

· Experience of supporting teachers in mainstream classrooms
	Y

Y

Y

Y

Y

Y

Y

Y

Y


	Y

	Personal Qualities

· Ability to work with and manage students requiring support with EAL who may also have additional needs

· High cultural intellect with an understanding of and sensitivity to cultural differences

· Enjoy working and communicate well with students

· Dedicated to safeguarding and promoting the welfare of children.

· Hardworking, flexible, enthusiastic and motivated

· Team player and excellent interpersonal skills.

· Good verbal communication skills including ability to communicate effectively with teachers, carers and parents.

· Able to take the initiative

· Confidentiality and sensitivity

· Good IT skills

· Willingness and ability to undertake lunchtime and break time duties 
	Y

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
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