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Job Description
Job Title: Design and Technology Teacher
Salary Scale: MPS
________________________________________________________________________
 
Job Purpose:
 
The primary purpose of the Art and DT teacher is to deliver a high-quality curriculum, teaching, learning and assessment, extra-curricular opportunities, and pastoral care to ensure that all students make excellent progress and achieve as highly as possible regardless of their starting points.   
  
Duties and responsibilities
 
· To prepare lessons and deliver the curriculum in a manner appropriate to the age and ability of the students concerned, following the agreed specification or scheme of work. 
· To prepare, evaluate and monitor schemes of work.
· To teach and mark the work of subject classes across agreed key stages.
· To ensure the needs of individual students are met through clear structures for lessons and sequences of lessons, to accommodate the range of learning styles with regards to age and abilities of the student.
· To maintain good order and discipline amongst students in line with the College Code of Conduct, including duties and supervision outside the classroom.
· To participate in CPD, share learning with colleagues and incorporate strategies in your teaching.
· To contribute to the development, evaluation and maintenance of agreed working practices and curriculum development within the subject.
· To keep up with developments in the subject area and contributing ideas with regards to implementation of changes.
· An excellent understanding of Health and Safety policies with regards to specific resources utilised by the department
· To aid in the development of appropriate internal assessment materials.
· To assess accurately and record and report on assessments undertaken by students and to provide assessment data and formal reports at the appropriate times.
· To make effective use of data to assess students against target information and inform future planning to consolidate and extend learning.
· To plan for the inclusion of all students with additional needs in lessons through an understanding of those needs and adaption of planning and resources to meet the needs.
· To be a tutor, providing pastoral support, guidance and advice to students, keeping appropriate records and reporting on the personal and social needs and progress of the students in that class.
· To be a reflective practitioner.
· To ask for support and advice when it is required.
· To participate as required in meetings with colleagues, external partners and parents in order to fulfil their duties and responsibilities.
· To perform any other duties reasonably requested.
· To provide LSA support, cover or supervise Sixth Form students as appropriate.
· Colleagues on the Upper Pay Scale will further contribute to the life of the College in a capacity agreed with the Headteacher.
· To participate with HoD and other colleagues to the development of appropriate specifications, materials and schemes of work. 
· To keep up with developments in the subject area and contributing ideas with regards to implementation of changes.
· To contribute to the department's system of assessment of students, including where applicable the setting, marking and moderation of coursework tasks, tests, and examinations. 
· To set and mark assignments in accordance with the school policy and any agreed departmental procedures
· To keep records of books and other resources issued. 
· To participate in the school's system of reporting on student progress and behaviour at appropriate times. 
· To set and keep high standards of punctuality and courtesy and of appropriate dress for self and students. 
  Health and Safety 
· Clearing and organising classrooms and storage rooms for maximum safety as appropriate
· To comply with individual responsibilities, in accordance with the role, for health and safety in the workplace
· Ensure risk assessments are current
· Ensure all duties and services provided are in accordance with the School’s Equal Opportunities Policy 
  
Additional Duties
· Support and attend events (which may be outside of your normal working hours) as directed by the Headteacher. Events include, but not limited to, termly art festivals, open evenings and Year 11 project exhibition.
· Working across Art and Technology Departments including Design and Technology and Food Technology with the ambition to develop into other areas.
· To undertake First Aid training
· To uphold and support the distinctive Jesuit, Catholic ethos of the College.
· The ability to motivate and inspire students to achieve the highest possible standards in Art and Design and Technology
· To provide extra-curricular enrichment activities, including organising and accompanying appropriate field studies to comply with the requirements of the National Curriculum and external examination syllabuses
 
 
This job description sets out only the main duties and responsibilities to this post and does not describe in detail the tasks required to carry them out.
 
Expectations of all Staff (Teaching & Support)
 
· Support the Headteacher and SLT in creating a culture for learning, high standards of achievement and success for all the students
· Fulfil your duty of care for all the students in classrooms and around the buildings
· [bookmark: _GoBack]Carry out all duties and responsibilities in accordance with the school’s Mission Statement, contents of the Staff Handbook, policies, current practice and your duty of care for the students’ well-being and safety; not to do anything to bring the name or ethos of the school into disrepute
· Work flexibly as a member of a team, and undertake such other duties as may be required within the scope of this post
· Deal with enquiries efficiently and sensitively
· Ensure absolute confidentiality in all matters relating to the students, staff and school business
· The post holder will ensure that the duties of the post are undertaken with due regard to the School’s Health & Safety Policy and to their personal responsibilities under the provisions of the Health & Safety at Work Act 1974 and all other relevant subordinate legislation
· Attend and participate in relevant meetings, training, performance development and other activities as required
 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified
 
All staff will be expected to accept reasonable flexibility in working arrangements and the allocation of duties including duties normally allocated to posts at a lower responsibility level, in pursuance of raising student achievement and effective team working
 
St Ignatius College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
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