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Bushey Meads School

Job Description
	Post Title
	Deputy Head of Faculty for Maths

	Purpose
	· To provide leadership and curriculum development of the faculty under the Head of Faculty

· To ensure that the teaching and learning in the faculty is of high quality

· To be a role model within the faculty for others in quality of their own teaching and the key areas of assessment for learning, creativity and eLearning
· To support the professional development of their colleagues within the faculty
· To engage in professional dialogue with specific colleagues within the faculty to ensure continued improvements in teaching and learning, highlighting any areas for development and resulting in a positive impact on student learning and attainment
The Deputy Head of Faculty will deputise for the Head of Faculty as required and will make a major contribution to the teaching of Maths within the faculty and, in the area of transition, across the Trust.

	Reporting to
	Head of Faculty Maths

	Liaising with
	Governors, Headteacher/Senior Leadership Team, teaching and support staff, LA representatives, external agencies, students and parents/carers

	Working Time
	195 days per year full-time 

	Salary/Grade
	Teachers’ Pay Scale + TLR2b

	Disclosure Barring Service
	Enhanced with Barred List Check 

	MAIN (CORE) DUTIES

	Strategy

	This is a key role within the Maths faculty.  Ideally it will be for an outstanding teacher who is able to demonstrate classroom practice that effectively challenges, supports and develops the learning of Maths with all students on a daily basis. The post will suit someone who is in a position to embed good and outstanding practice in relation to teaching and learning and the raising of standards in Maths that builds on and develops existing good practice.

	Teaching
	· Teach students according to their educational needs, including the setting and marking of work to be carried out by the student in school and elsewhere

· Use teaching strategies which will stimulate learning appropriate to student needs and demands of the syllabus

· Assess, record and report on the attendance, progress, development and attainment of students and to keep such records as are required

· Provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students

· Ensure that ICT, Literacy, Numeracy, cross-curricular aspects and school subject specialism(s) are reflected in the teaching/learning experience of students

· Undertake a designated programme of teaching

· Ensure a high-quality learning experience for students which meets internal and external quality standards

· Prepare and update subject materials

·     Maintain good order, discipline and respect for others; to promote understanding of the school’s rules and values; to encourage good practice with regard to punctuality, behaviour, standards of work and homework

·     Safeguard health and safety and to develop relationships with and between students conducive to optimum learning
· Undertake assessment of students as requested by external examination bodies, departmental and school procedures

· Mark, grade and give written, verbal and diagnostic feedback to students of individual work and group work they have undertaken

· Arrange and oversee Enrichment Day activities for students in Year 9 & 10 English to support their progress

· Co-ordinate an extended curriculum programme to promote English through school-based activities and trips/visits
· Monitor the attainment and progress of English students in Years 9 & 10 and coordinate appropriate interventions where needed
·      Monitor and support the overall progress and development of disadvantaged students in English to ensure there is no gap in outcomes between disadvantaged and non-disadvantaged students 

	Operational/ Strategic Planning


	· Plan and prepare courses, schemes of work and individual lessons, appropriate to the needs, interests, experience and existing knowledge of students

· Assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the Faculty

· Contribute to the Faculty’s Improvement Plan and its implementation
· Contribute to the whole school’s planning activities

· Contribute to the faculty process of self-review and evaluation and Improvement Plan activities

	Curriculum Provision and Development:
	· Assist the Head of Faculty, to ensure that the curriculum area provides a range of teaching which complements the school’s strategic objectives
· Assist in the process of curriculum development and change so as to ensure the continued relevance to the needs of students, examining and awarding bodies and the school’s Strategic Commitment, Purpose and Intent.

	Staffing

Staff Development:

Recruitment/ Deployment of Staff


	· Take part in the school’s staff development programme by participating in arrangements for further training and professional development
· Continue personal development in the relevant areas including subject knowledge and teaching methods
· Engage actively in the Performance Appraisal Review process
· Ensure the effective/efficient deployment of classroom support
· Work as a member of a designated team and to contribute positively to effective working relations within the school

	Quality Assurance:


	· Adhere to and to help to implement school quality procedures

· Contribute to the process of monitoring and evaluation of the faculty in line with school procedures, including evaluation against quality standards and performance criteria, to implement modifications and improvement where required

· Review from time to time methods of teaching and programmes of work

· Take part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school

	Management Information:


	· Maintain appropriate records and to provide relevant accurate and up to date information for the school’s management information system

· Complete the relevant documentation to assist in the tracking of students

· Track the progress of your assigned students and use this information to inform your teaching and learning

	Communication:


	· Communicate effectively with the parents of students as appropriate

· Where appropriate, to communicate and co-operate with persons or bodies outside the school

· Follow agreed policies for communications in the school

· Attend meetings according to the school’s Directed Time Policy

	Marketing and Liaison:


	· Take part in marketing and liaison activities such as Open Evenings, Parents’ Evenings and liaison events with partner schools

· Contribute to the development of effective subject links with external agencies

	Management of Resources:


	· Contribute to the process of the ordering and allocation of equipment and materials
· Assist the Head of Faculty to identify resource needs and to contribute to the efficient and effective use of resources
· Co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, faculty and the students
· Co-ordinate and manage the work of other staff, such as support staff, participating in the teacher designated lessons

	Other Specific Duties:

	· to play a full part in the life of the school community, to support its Strategic Commitment, Purpose and Intent and to encourage staff and students to follow this example

· to promote actively the school’s policies

· to continue personal, professional development

· to actively engage in the school’s self-review and evaluation processes

· to actively engage in the school’s Appraisal of Performance processes

· to comply with the school’s Health and Safety Policy and undertake risk assessments as appropriate

· to attend meetings as determined in the meetings policy and as directed by the Executive Principal
· to undertake any other duty as specified by School Teachers’ Pay and Conditions Document, not mentioned in the above
· to comply with the school’s procedures concerning safeguarding and to ensure that training is accessed


	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. Employees are expected to maintain a standard of dress conducive to their position as professionals and in setting an example to students.

	This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.
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