THE REDWAY SCHOOL

Job Description – Class Teacher 
General Professional Duties
You are required to carry out the duties of a school teacher as set out in Part XII – Conditions of Employment of Teachers other than Headteachers in the School Teacher’s Pay and Conditions Document.

Professional Duties:

Learning and Teaching:

· To have an understanding of the National Curriculum and current developments nationally and locally in learning and teaching approaches.

· Planning and preparing lessons using the school guidelines.

· Teaching, according to their educational needs, the pupils assigned to you, including the setting and assessment of work to be carried out by the pupil in school and elsewhere.

· To provide a learning environment for your pupils that is motivating, stimulating, organised and tidy.

· To provide appropriate timetables for the class and for individual pupils within the class using the schools agreed format.

· To ensure effective communication systems are in place for all pupils using the schools agreed approaches.

· To liaise with other teaching staff to ensure a cross curricular approach to delivering the curriculum.

· To ensure that ICT is used effectively to support learning.

· To liaise with all professionals involved with pupils in class, ensuring that all programmes are integrated into a holistic learning programme e.g. physiotherapy programmes, Speech and Language, OT, health, behaviour etc.

· Assessing, recording and reporting on the development, progress and attainment of pupils.

· Setting targets for pupil achievement and attainment.

· Producing IEP’s and plans for any other individualised programmes such as behaviour plans, reviewing and updating them regularly.

· Making effective use of specialist teaching assistants to ensure maximum effect on pupil achievement.

· Ensuring that you meet the aims and objectives of the equal opportunities policy.

Assessment, Recording and Reporting:

· To input subject assessment information onto the school systems at least half termly.

· To analyse assessment information on pupils in the class in all subjects maintaining an overview of individual and class progress, identifying strengths and weaknesses and acting on that information to ensure all pupils achieve appropriately.
· Providing or contributing to oral and written assessments. Reports and references relating to individual pupils and groups of pupils.

· Contributing to the annual review of statement reports for pupils as appropriate.

· Collating and monitoring annual review reports for the class ensuring high quality.

· Attending the meetings for the annual review of statements.

· Producing, monitoring and reviewing if IEP’s for pupils.

· Preparing, collating and distributing annual reports for all pupils in the class.

Other Activities:

· To be responsible for the general welfare of the pupils in your class, noting and passing any concerns to your line manager.

· Making records of and reports on the personal and social needs of pupils.

· To promote a positive approach to behaviour within the class, producing guidelines for acceptable behaviour annually and displaying these in class.

· To be the first person to whom difficulties over behaviour are reported and to deal with these appropriately.

· To liaise with school staff, professionals and external agencies as necessary.

· Communicating and consulting with parents.

· To register and monitor the attendance of pupils in the class, reporting any concerns to your line manager.

· Arranging for an appropriate adult to telephone the home of any pupil on the first day of absence, if the reason for the absence is unclear.

· To ensure a safe and secure environment within the classroom, following the school Health and Safety procedures.
· To participate in the performance management process, as described in the schools Performance Management Policy.

· To work with the coordinator responsible for professional development to identify professional development needs.

To take on any additional duties at the discretion of the Headteacher.
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