



Job Description

	Job Title
	Associate Lead Oakfield 

	Purpose of Role
	· To provide professional leadership and be responsible for the strategic and operational day to day management of Oakfield ensuring a high Quality of Education for all students. 
· To work with the Head teacher and SLT to shape and deliver continuous improvement, support and articulate the EOTAS vision through the College improvement plan, both internally and external.
· To engage with and promote the collaborative working between colleges, mainstream schools and all external agencies leading to successful reintegration and transition to next phase for all students.  
· Lead on policies and procedures for a designated area across EOTAS.


	Reporting To:
	Headteacher

	Salary Grade
	Leadership L3-L7

	Main Duties

	Leadership and management
· Lead and manage Oakfield college.
· Coordinate and lead with the Head teacher the SLA and commissioning of alternative provision for Swindon.
· Provide detailed analysis and reports for the Head teacher and present them to the management committee as required.
· Ensure the performance management process is robust, values staff and holds all accountable for the progress of the students.
· Be responsible for the College SEF/Action plan that demonstrates evidence-based improvement. 
· To support the Head teacher to initiate and manage changes to develop the College and staff.
· Deliver INSET and coordinate other professionals to support the whole College CPD.
· Develop and implement effective and efficient systems for the College.
· Inspire, motivate, empower and challenge staff to attain challenging outcomes.
· Be a clear and visible presence across the college.
· Work with the EOTAS Business Manager and Head teacher to manage and understand the finances and resources for the College.
· In liaison with the DSL ensure the robust monitoring of safeguarding of all students in the college including through attendance.
· 
Quality of Education
· Work with the SLT to support the Quality of Education for the College.
· Review teaching and learning to improve and sustain the quality of education and ensure high quality curriculum planning and targeted CPD.
· Understand how to demonstrate and monitor students’ progress, using data, 
· Students’ books and talking to students.
· Liaise with the head of Inclusion to support the identification of and disseminate the most effective teaching approaches for students with SEN; collect and interpret specialist assessment data to inform practice.
· A teaching/tutoring commitment. 

Behaviour and Attendance
· Set high standards for attendance and behaviour, implementing effective systems and routines for staff and students so that they are consistently delivered.
· Ensure all information in relation to students is up to date on SIMS.
· Track and monitor behaviour and exclusions to review provision and support students to prepare for reintegration.
· Lead case management and follow up on actions to meet deadlines and secure appropriate support for students or families.

Personal Development:
· Develop with SLT, the curriculum for personal development, monitor the effectiveness of the PSHE/SMSC and emotional literacy curriculum through data that informs outcomes.
· Monitor and lead the pastoral support team to liaise with external agencies; CAMHs, YOT and social care etc and make referrals promptly where appropriate.
· Track and monitor therapeutic provision to ensure effective and impactful interventions that are relevant to student’s individual needs.

PROFESSIONAL STANDARDS:
· Understand fully and be accountable to the professional leadership standards.
· Support the aims of EOTAS to promote a positive learning environment.
· Treat all students fairly, consistently and without prejudice.
· Set a good example to students in terms of appropriate dress, standards of punctuality, attendance and conduct.
· Promote the aims of EOTAS by attending and participating in appropriate events, e.g. Open Evenings, Options Evenings etc.
· Support the ethos of EOTAS by upholding the behaviour code, uniform regulations etc.
· Take responsibility for own professional development and deliver/participate in staff training when provided.
· Reflect on own practice as well as the practices of EOTAS as part of school self-evaluation.
· Be aware of and follow the various policies of EOTAS
· Participate in the management of school by attending various team and staff meetings.
· Ensure that all deadlines are met as published in the school calendar.

All duties in the job description may be varied to meet the changing demands of the School at the reasonable direction of line manager and the Headteacher and are reviewed annually. This job description indicates the way the post holder is expected and required to perform and complete the duties as set out.  The postholder will be predominantly based at one College although working across multiple sites may be required.






[bookmark: OLE_LINK1][bookmark: OLE_LINK4][bookmark: OLE_LINK3][bookmark: OLE_LINK2]Health and Safety:
In accordance with the provisions of the Health and Safety at Work etc. Act 1974 and the Management of Health & Safety at Work Regulations 1999 you must take reasonable care so as not to endanger yourself or other persons whilst at work.  You must also co-operate with the Council to enable it to comply with its statutory duties for health and safety.
You must work in accordance with training or instructions given, make proper use of any personal protective equipment provided and inform your manager of any hazardous situations or risks of which you are aware.
You must ensure you undertake responsibilities relating to your position as detailed within your Directorate Health and Safety Policy.

Data Protection:
In accordance with the provisions of the GDPR (2018), jobholders should take reasonable care to ensure that personal data is not disclosed outside the Council procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the Council’s written procedures.

Safeguarding:
Demonstrate a commitment to safeguarding, and promoting the welfare of children, young people and/or vulnerable adults.  The post is Exempt from the Rehabilitation of Offenders Act 1974 and subject to an enhanced DBS Disclosure.

Note:
This job description is intended as a general guide to the duties attached to the post and is not an inflexible specification.  It may therefore be altered from time to time at the reasonable direction of the Head Teacher to reflect the changing needs of the School, always in consultation with the post holder and reviewed annually
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