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Cliff Park Ormiston Academy

Job Description/Person Specification

Job Title:            
Art / Photography Technician P/T
Salary Range:    
Grade 2 point 3 – 5   (£12,567 -  12,966 actual salary) 

                                39 wks per year – 22.5 hrs per week
Responsible to:     Subject Leader
 
Purpose: 
To support the Art / Photography Department with the efficient operation of all technical matters. To prepare, organise and maintain materials and equipment as directed by the Subject leader.
Core Duties:
Teaching and Learning

· To set up resources, materials and equipment for lessons, modifying equipment as directed.

· Support structured and practical activities for groups on a one to one basis. 

· Tidy up and clean classrooms or other relevant work areas. 

· To assist with exhibitions, displays and demonstrations as required. 

· Undertake first aid duties
Equipment Maintenance
· Clean and undertake day to day maintenance of art equipment as needed and directed to ensure it is clean and in good working order.
Resources 
· Maintain sufficient supplies of materials to enable delivery of lessons.

· Safely and securely store art equipment and materials to prevent unauthorised access or misuse

Systems, Policies and Procedures 

· Perform duties in line with health and safety regulations and take action when hazards are identified, including reporting any serious hazards to the line manager. 

Team Involvement 

· May demonstrate own duties to new or less experienced staff.
Building professional relationships

· Communicates with pupils to support learning.

· Exchanges information with staff and suppliers.
Record Keeping and information management
· Undertake record keeping as directed such as inventory of equipment
Problem solving and decision making
· Interpret information or situations to solve straight forward problems and make minor decisions
Knowledge, skills and experience

· Knowledge of appropriate use of specialist equipment and materials.

· Knowledge and experience of policies and procedures relevant to health and safety and child protection.

· First aid at work may be a requirement or paediatric first aid.
Physical demands and working conditions

· Regularly lifts and moves, pushes and pulls resources, materials and equipment which may be awkward or heavy.

· May be regularly exposed to dirt, materials used within the Art department.

Other Duties:
To assist the Principal in ensuring that the academy runs smoothly, and acting in a management capacity, as the need arises. This includes:
· Actively promoting the academy’s high expectations and equal opportunities policy.

· Maintaining sound procedures for security, supervision, and maintenance of the school environment, ensuring that all safeguarding/health and safety regulations are met.
· Modeling the highest standards of professional conduct, supporting and driving excellence in all practice within the academy; ensuring that Cliff Park Ormiston Academy and the Ormiston Academies Trust is always presented positively within and beyond the academy. 
Performance Management:
The post holder will participate in the academy’s arrangements for Performance Management.
Notes:
· All staff are part of a wider academy team.  Each individual, therefore, is required to support the values/ethos of the academy and the academy priorities as defined in the Academy Improvement Plan.  This will mean being responsive to the needs of colleagues, parents and students and being flexible in a demanding environment. On occasions the post holder may be expected to carry out additional tasks, as requested by the Principal and Governors, which are not specifically specified in this job description.  
· All staff in the academy work subject to statute and academy policies and procedures. The post holder will be expected to become familiar with these and work in accordance with them.

· This is a new job profile for a new post. It will be for a probationary period of one year initially and is subject to review with the post holder from time to time.
· Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken.  It is essential that post holders disclose whether they have any pending charges, convictions, bind-overs or cautions and if so, for which offences. Any failure to disclose such convictions will result in dismissal or disciplinary action by the academy.  
Signature:
……………………………………………………………….
Print Name:
…………………………………….. 
Date:…………………
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