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Job Description

	Post:
	Apprentice Teaching Assistant

	Responsible to:
	Deputy Headteacher

	Hours:
	37 hours per week, 39 weeks (term time only)


	Job Summary:

	As an Apprentice TA, you will work under the instruction/guidance of teaching and senior staff to undertake education support duties and assist the class teacher in the day to day needs of the pupils in their care, to enable the teacher to implement the curriculum and respond to the pupils’ needs.  To maintain complete confidentiality on all school matters.




	Main duties and responsibilities include:

	· Provide support to teaching staff

· Support secondary age children with a range of learning needs to achieve goals and targets

· Ensure the welfare and safety of the children at all times

· Establish constructive relationships with pupils and interact with them according to individual needs
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime

· Accompany teaching staff and pupils on visits and trips as negotiated
· Assist in the planning and preparation of lessons and activities

· Provide clerical/admin support e.g. photocopying, typing, filing, money, administer coursework etc.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Assist in the general efficient operation of the school in accordance with its policies and procedures

· Participate in training and other learning activities and performance development as required




	Training:

	You will achieve the full Teaching Assistant framework during your Apprenticeship to cover all aspects of this role.  Training is delivered by Bucks Adult Learning over approximately 18 months at NVQ Level 3.



	Level of contact and responsibility for pupils:

	Pebble Brook School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff, workers and volunteers to share this commitment.  An Enhanced Data & Barring Service check will be required from the successful candidate.




