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JOB DESCRIPTION 
Job Title:
ASSISTANT HEADTEACHER (PASTORAL)
Salary Scale:
            LEADERSHIP GROUP 4 – SCALE 8-12
Responsible to:
HEADTEACHER/DEPUTY HEADTEACHER


Job purpose

To fulfil the professional responsibilities of an Assistant Headteacher, as set out in the School Teachers’ Pay and Conditions Document

To provide the strategic and operational leadership to secure and embed high standards of behaviour for learning, attendance, safeguarding and pastoral care, fulfilling our school vision and commitment to promoting good attendance and strong community cohesion. Lead bespoke workshops and activities to strengthen parental partnerships and enhance community links.
Under the direction of the headteacher, the Assistant Headteacher (Pastoral) will take a major role in the following key accountabilities:
 

BEHAVIOUR: STRATEGY, POLICY AND IMPLEMENTATION: 

· To lead on our ambitious approach to ensuring good attendance for all pupils.  

· Ensure positive engagement for pupils and families in social, behaviour and emotional outcomes.  

· To lead the promotion of outstanding attendance by working in partnership with all stakeholders and the wider community. 

· To embed a culture and understanding on the value of good attendance leading to improved life chances and more rapid progress academically and socially.

· To produce clear and effective behaviour and attendance policies, with predictable responses and consequences to behaviours. 

· To monitor the quality of pastoral support and teaching of social, emotional and behaviour curriculum and to devise systems which ensure continual improvement. 

· To lead the pastoral team in implementing and reviewing individualised behaviour support plans, ensuring collaboration and communication with families is at the centre of these decisions 

· To ensure that the school is an environment in which pupils feel safe and in which there are robust approaches and polices to respond to any incidents of bullying, discrimination or harassment, in person or online. 

· To promote a positive attitude to learning for pupils and staff, supporting both groups to continually self-improve. 
· To promote a positive attitude to learning for pupils and staff, supporting both groups to continually self-improve. 

WHOLE-SCHOOL STRATEGY AND RESPONSIBILITIES: 

· To contribute to all areas of the SEF and SDP and lead on Behaviour and Attendance, ensuring effective monitoring, evaluation, reporting to the headteacher and governors on progress and outcomes. 

· To lead on whole school attendance ensuring that pupils and families are supported and individual and whole school attendance improved.  

· To act as one of the School’s Designated Safeguarding Leads.  This involves ensuring colleagues are suitably trained in how to respond to safeguarding concerns; referrals are made to appropriate external agencies including the Local Authority Designated Officer (LADO); accurate and secure child protection records are maintained.   You will be supported by a team of Designated Safeguarding Leads which includes other SLT. 

· To work effectively under pressure and to keep to specified deadlines. 

· To demonstrate a personal commitment to identify and promote leadership potential at all levels.   
· To line manage agreed members of staff, supporting them to set and review personal and professional objectives. 
· To share in the responsibility for the well-being of pupils and staff. 

COLLABORATION: 

· To capture and respond to feedback from pupils and families 

· To develop and sustain strong and effective links with outside agencies including: family partnership, CAHMS and social care in the ongoing support of families.  

· To refer families to appropriate support agencies and signpost to other agency support where relevant. 

· To establish a school culture and curriculum which fulfils the requirements of the local community and the vision of the school

LEADING AND MANAGING STAFF
· Ensure that organisational structures reflect the school’s values, and enables management processes to work effectively

· Develop, implement and monitor clear, evidenced-based improvement plans and policies for the development of the school and its facilities

· Ensure that policies and practices take account of national and local policies and initiatives

· Demonstrate commitment to good work life balance through modelling good practice and considering the impact of decision on workload across the school workforce

· Lead and motivate others and generate effective working relationships at all levels

· Ensure staff performance is managed in line with school management policies and procedures

PARTNERSHIPS
· Establish a school culture and curriculum which fulfils the requirements of the local community and the vision of the school

· Seek opportunities to invite parents and carers, community figures, businesses and other organisations into the school to enrich the school and its value to the wider community

· Identify and develop strong partnerships and relationships with other local schools

TEACHING AND LEARNING

· Be an outstanding practitioner who is able to lead and coach across the primary phase.
· Ensure pupils feel happy, safe, and supported, and have all barriers to their learning and progress addressed/removed.
This job description will be supported by the school development plan which will identify key distinct tasks and responsibilities for this role in the school year. These will be derived from ongoing school self-evaluation and other local/national priorities. The postholder’s duties must be carried out in compliance with the school’s policies and procedures including child protection and safeguarding procedures. 

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the post holder may be required to undertake other reasonably determined duties and responsibilities commensurate with the grading of the post. 

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. This post is subject to an enhanced disclosure application to the Disclosure and Barring Service (DBS).
DIMENSIONS:
Financial Resources:


As directed by Headteacher

Other:

                              
N/A

(DBS) – Disclosure & Barring Service:  

Because of the nature of this job, it will be necessary for an Enhanced criminal record Disclosure to be undertaken. Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences. This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders 1974 (Exemptions) (Amendments) Order 1986. Therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provision of the Act, and, in the event of the employment being taken up; any failure to disclose such convictions will result in dismissal or disciplinary action by the school. The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment. 

Disclosures are handled in accordance with the DBS Code of Practice which can be accessed from the Children and Learning Department, HR Division, or on www.disclosure.gov.uk

This post is classified ‘regulated activity’ in accordance with the Safeguarding Vulnerable Groups Act 2006.  You must register with the Independent Safeguarding Authority, and have your registered status confirmed by Luton Borough Council, in order to undertake this post.

‘The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.   Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure & Barring Service.’

Data Protection: Our ‘Privacy Notice for Applications’ explains how we collect, store and use personal data about candidates applying for school vacancies, in line with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018.  To view our full ‘Privacy Notice for Applications’ please visit our school website www.denbighprimary.com 

CVs will not be accepted for any posts based in schools.

Person Specification – ASSISTANT HEADTEACHER – (Leadership) Scale 8 - 12

This acts as selection criteria and gives an outline of the types of person and the characteristics required to do the job.
Essential (E):- without which candidate would be rejected   Desirable (D):- useful for choosing between two good candidates.

	Please make sure, when completing your application form, you give clear examples
of how you meet the essential and desirable criteria.

	Attributes
	Essential
	How Measured
	Desirable
	How Measured

	Experience


	5 years minimum QTS teaching experience within the primary sector.

Evidence of successful subject leadership and management, which will probably include experience as a manager.

Demonstrable impact on school improvement.

Demonstrable experience of using performance management and performance data to inform target setting, planning and policy.

Evidence of successful leadership and management through monitoring and evaluation strategies to raise the standards of the quality of teaching and learning and student outcomes

Line management of others.
	1,2

1,2

1,2

1,2 

3,4

1,2

 1,2
	Experience of teaching within a multi-cultural school.

Senior Leadership experience.

	1,2

1,2



	Skills/Abilities


	Proven success in raising standards at the end of a key stage.

Able to deliver consistently high-quality lessons, evaluate the impact of these and develop future planning accordingly.

Ability to lead on a whole school project or initiative.

Able to communicate with a variety of stakeholders (e.g., governors, colleagues, parents, school council, pupil groups, the community, external agencies).

Able to lead, coach and mentor others, persuading and influencing those resistant to the management of change.

The ability to build and lead teams efficiently and effectively using skills of motivation, delegation and time management 

Able to use IT to support both the curriculum and work organisation.

Able to work as part of, and contribute to, a whole-school, multi-disciplinary team.

Able to monitor and evaluate teaching, learning and school policy.

Able to identify the necessary resources which ensure high quality teaching and learning. 

Able to assess the needs of individuals to inform the targeting of individual needs e.g.:  EAL, SEND
	1,2,3

1,2

1,2,3

1,2

1,2

1,2

1,2

1,2


	Whole school self-evaluation.

 
	1,2

1,2

	Equality Issues


	Demonstrable commitment to inclusive teaching and learning. Awareness of the effects of discrimination on pupils, parents, colleagues and policy.
	1,2

1,2
	
	

	Specialist Knowledge
	Knowledge of requirements for primary end of key stage assessments and legislation
	1,2,
	Knowledge of ICT software to support assessment.
	1,2

	Education and Training
	Qualified Teacher Status

Evidence of ongoing cpd.
	5

1.2
	NPQ.  Ongoing research into developments in education
	1,2

	Other Requirements
	Acceptance of school policies
	
	
	


How tested: 1 application form, 2 - interview, 3 - active test, 4 - written test, 5 – certificates, 6 – references

We will consider any reasonable adjustments under the terms of the Disability Discrimination Act (1995), to enable an 
applicant with a disability (as defined under the Act) to meet the requirements of the post.  
The post holder will ensure that school policies are reflected in all aspects of his/her work, in particular those relating to; (i) Equal Opportunities (ii) Health and Safety (iii) Data Protection Act (1984 & 1998) (iv) Code of Conduct

In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:

· Motivation to work with children and young people.

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people.

· Emotional resilience in working with challenging behaviours; and, attitudes to use of authority and maintaining discipline.

