
ASSISTANT HEAD TEACHER – SEND LEADER and LEAD DESIGNATED SAFEGUARDING LEAD JOB DESCRIPTION
(Including Leadership of our forthcoming Autism Resource Base in September)

Responsible to:
The Head Teacher and Deputy Head Teacher of Nansen Primary School.


Line Manage:
The Assistant Head Teacher (SEND Leader and Lead Designated safeguarding Lead) will provide leadership and management support for staff involved in SEND and inclusion, including the SEND team, learning support assistants, and relevant teaching staff.
They will have direct oversight of the forthcoming Autism resource base for pupils, leading the resource base team as well as leading staff from our specialist enhanced provision hub for children with complex needs. To ensure the effective delivery of provision for these pupils.
They will also be responsible for deputy designated safeguarding leads to ensure there is a strategic and rigorous approach to safeguarding in the school.



Statutory Requirements:
The Assistant Head Teacher (SEND Leader and Lead Designated Safeguarding Lead) must comply with and demonstrate the requirements set out in the Conditions of Employment for School Teachers as outlined in the School Teachers’ Pay and Conditions Document.


The Core Purpose of the Post:

The Assistant Head Teacher (SEND Leader and Lead Designated Safeguarding Lead) will support the Head Teacher and Deputy Head Teacher in leading and managing the school, with a specific focus on SEND and Resource Base provision. Also leading safeguarding across the school with the support of deputy DSLs in the school.

A key focus will be on leading the development and implementation of an inclusive, ambitious, and high-quality curriculum that ensures all pupils, particularly those with SEND and those accessing the resource base, receive appropriate support, intervention, and educational opportunities.

The Designated Safeguarding Lead role will be key to developing an effective safeguarding culture across the school. Taking the lead responsibility for all safeguarding and child protection matters arising at the school and supporting all other staff in dealing with any child protection concerns that arise.

This role will also involve teaching responsibilities as necessary, particularly in delivering and overseeing specialist support for pupils with Autism and additional needs while modelling exemplary inclusive teaching practice.



Key Responsibilities

Shaping the Future of the SEND & Autism Resource Base:
· Work with the Head Teacher and Senior Leadership Team to ensure that the school’s vision, values, and strategic priorities are embedded within SEND and Resource base provision.
· Lead the strategic development of SEND policy and provision, ensuring high standards of inclusion, access, and progress for pupils with SEND, including those in the resource base.
· Oversee specialist provision and support for pupils who have autism ensuring that their needs are met in line with national best practice and the SEND Code of Practice.
· Keep a strategic overview of our specialist enhanced additional provision hub for children with complex needs.
· Champion high expectations for all SEND pupils, ensuring they achieve the best possible educational and personal outcomes.
· Work collaboratively with external agencies, speech and language therapists, and local authority support teams, ensuring a holistic approach to the support of autistic children.
· Contribute to the development and implementation of the School Development Plan, particularly in relation to safeguarding, inclusion, SEND, and the resource base

Leading Safeguarding

· Demonstrate a commitment to safeguarding and promoting the welfare of children, following the school’s child protection policies and procedures.
· Act as a Lead Designated Safeguarding Lead (LDSL) to ensure that vulnerable pupils, particularly those with SEND are safeguarded effectively.
· Advise and support the senior team in developing and establishing your organisation’s approach to safeguarding.
· Play a lead role in maintaining and reviewing your organisation’s plan for safeguarding.
· Coordinate the distribution of policies, procedures and safeguarding resources throughout your organisation.
· Advise on training needs and development, providing training where appropriate.
· Provide safeguarding advice and support to staff and volunteers.
· Manage safeguarding concerns, allegations or incidents reported to your organisation.
· Manage referrals to key safeguarding agencies (eg social services or police) of any incidents or allegations of abuse and harm.



Leading Learning and Teaching:

· Oversee the provision of high-quality teaching, learning, and intervention strategies for pupils with SEND and those in the Autism resource base.
· Work with teachers and support staff to ensure that SEND and children in the resource base, access an ambitious, broad, and balanced curriculum that is well differentiated and personalised.
· Lead on SEND assessment, tracking, and reporting, ensuring accurate data is used to monitor progress and inform interventions.
· Model and promote inclusive teaching practices, including in the resource base.
· Maintain a teaching commitment, particularly in delivering and overseeing specialist SEND and Autism interventions, ensuring that best practice is modelled to staff.


Developing Self and Working with Others:

· Lead the SEND and Resource base teams, ensuring a culture of continuous professional development in inclusive teaching strategies.
· Work collaboratively with teachers, learning support assistants, and external agencies to ensure effective support and interventions for all SEND pupils, including those in the Resource base.
· Deliver and coordinate SEND and Autism training and CPD for all staff, ensuring high levels of expertise in meeting the needs of SEND pupils.
· Support the performance management of staff, particularly in relation to their contribution to SEND and Autism provision and pupil outcomes.
· Promote collaborative working across the school to foster a whole-school approach to inclusion.


Monitoring the Organisation:

· Support the Head Teacher and Deputy Head Teacher in ensuring efficient and effective SEND and Resource base provision, including the deployment of staff and resources.
· Monitor and evaluate the impact of SEND and Resource base interventions, using data and external feedback to drive improvement.
· Ensure compliance with statutory requirements, including the SEND Code of Practice, EHCP reviews, and Resource base funding agreements.
· Work closely with the Trust, local authorities, and external agencies to ensure best practice in supporting pupils with additional needs.
· Develop and maintain effective partnerships with parents and carers, ensuring they are involved in decision-making about their child’s education.



Securing Accountability:

· Be accountable for the quality and impact of SEND and Resource base provision, reporting to the Head Teacher and Trustees as required.
· Ensure all staff understand their roles and responsibilities in supporting pupils with SEND and those within the Resource base.
· Lead on SEND and Resource base self-evaluation processes, contributing to OFSTED and Trust-wide reviews.
· Support governors in their oversight of SEND and Resource base provision by providing reports and evidence of impact.
· Play a lead role in maintaining and reviewing the organisation’s plan for safeguarding.
· Ensure all record keeping of safeguarding concerns from staff is rigorous and efficient.
· Coordinate the distribution of policies, procedures and safeguarding resources throughout the organisation.
· Manage safeguarding concerns, allegations or incidents reported to the organisation.
· Manage referrals to key safeguarding agencies (eg social services or police) of any incidents or allegations of abuse and harm.



Strengthening Community:

· Develop and sustain effective relationships with parents, carers, and external partners, ensuring the best possible support for pupils with SEND.
· Promote inclusive values within the wider school and community.
· Work with local authorities, health professionals, speech and language therapists, and other external specialists to ensure coordinated and high-quality support for pupils in the Resource base.


Health and Safety:

· Ensure compliance with the school’s Health and Safety policies and procedures, creating a safe and accessible learning environment for all pupils.
· Ensure risk assessments are in place for pupils with Autism and other complex needs particularly in relation to emergency procedures such as fire alarms.



Specific Duties:

· Lead on SEND and Resource base strategy and ensure effective implementation of the SEND Code of Practice across the school.
· Ensure the Resource base is delivering high-quality, specialist provision that meets the needs of pupils who have Autism.
· Ensure effective EHCP processes, annual reviews, and liaison with external agencies, including specialist services for Autistic children.
· Oversee the work of Learning Support Assistants (LSAs) and specialist Autism resource base staff, ensuring their practice effectively supports the needs of pupils.
· Maintain a flexible teaching commitment, delivering high-quality teaching and intervention as necessary.
· Become an integral member of the Senior Leadership Team (SLT), contributing to whole-school decision-making and strategic development.
· Lead on safeguarding across the school and work cohesively with the deputy DSLs.
· Advise and support the senior team in developing and establishing your organisation’s approach to safeguarding.
· Play a lead role in maintaining and reviewing the organisation’s plan for safeguarding.
· Coordinate the distribution of policies, procedures and safeguarding resources throughout the organisation.
· Advise on training needs and development, providing training where appropriate for safeguarding.
· Provide safeguarding advice and support to staff and volunteers.
· Manage safeguarding concerns, allegations or incidents reported to the organisation.
· Manage referrals to key safeguarding agencies (eg social services or police) of any incidents or allegations of abuse and harm.


Organisational Details
The post holder will be line managed and performance managed by the Head Teacher or Deputy Head Teacher.

The above job description was agreed on: ______________ (date). This job description will be reviewed regularly and may be subject to change following appropriate consultation.

Signed by (Post Holder): _______________________	Date: _________________________

Signed by (Head Teacher): _____________________	Date: _________________________
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